
PRACTICUM WORKPLAN AND AGREEMENT
McGill University School of Information Studies

Introduction

The workplan and agreement serves to identify the scope of the practicum together with the milestones and deliverables expected.   The site supervisor, the student and the practicum coordinator all sign this form to indicate agreement with the proposed practicum tasks.   Any significant changes should be discussed and a revised agreement signed by all three parties.
Overall objectives and scope
Briefly describe overall objectives and scope of the practicum tasks in the space below.  This could include project objectives and key milestones (e.g. draft benchmarking report, prototype of a finding aid, design of a tutorial).  
	      


Preliminary Practicum Schedule
	Activities, Milestones or Deliverables


	Estimated Due Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Signatures
The undersigned agree to the following (note:  electronic signatures may be used) 
The student ​​​​​​​​​agrees to meet the work requirements at the site as defined as defined in this agreement.
The site supervisor(s) agrees to supervise the student’s work, as defined in this agreement.
The practicum coordinator agrees to coordinate the Practicum and ensure that the student successfully completes the work requirements outlined in this agreement while at the same time meeting the requirements of the Practicum course.
____________________    ____________________________      
Date:  ________________

Student name
                                             Signature

____________________    ____________________________
Date:  ________________ 
Site Supervisor name                                         Signature

____________________    ____________________________
Date:  ________________ 
Site Co-supervisor name                                    Signature

________________________    ___________________________________
 Date:   __________________
Practicum Coordinator name                          Signature
Submit to: 
SIS Practicum Coordinator (practicum.sis@mcgill.ca)
Copies to: 
Student  
                          
Practicum Site Supervisor  
