School of Information Studies

Application for Practicum Placement

PRACTICUM

GLIS 699 –Winter 2015
DEADLINE FOR SUBMISSION: October 12, 2014 
Name:
 _________________________________________
Student ID#: _________

Stream:  AS ​____ KM ____ LS ____
Step 1 – Selection of Practicum Sites
Please indicate up to two practicum sites (in order of preference), chosen from those listed on the SIS Practicum website at http://www.mcgill.ca/sis/practicum/sites
Practicum Site 1:  __________________________________________

Practicum Site 2: ___________________________________________

Step 2 – Approval of Academic Advisor
Contact your academic advisor and inform them of your intention to apply to the practicum. Ask your academic advisor to give their approval for you to apply to the practicum. This can be done by having your academic advisor send you an email message with a simple statement giving their approval.

Forward the email message from your academic advisor to the Practicum Coordinator (Nathalie Blanchard, nathalie.blanchard2@mail.mcgill.ca).
Step 3 – Provide the Practicum Coordinator with an Unofficial Transcript
Once you have your advisor’s approval, forward a copy of your unofficial transcript to the Practicum Coordinator (Nathalie Blanchard, nathalie.blanchard2@mail.mcgill.ca) so that she can review your file and ensure that you meet the academic prerequisites for the practicum (i.e. that you are in good academic standing and that you have taken the required courses; see course syllabus for details).

You can obtain a copy of your unofficial transcript from Minerva.
Step 4 – Prepare Application Package

Prepare the files that will make up your application package.

Your practicum application package consists of the following documents in electronic format (i.e. pdf, doc, or docx):

1. This application form

Please clearly identify your file (e.g. studentname_KMPracticum_application.pdf).

2. For each site that you are applying to, include:

· A cover letter addressed to the potential site supervisor indicating your reasons for applying to this site. 

· A copy of your CV.  
The file name for each of these PDF files should contain both your name and the site name (e.g. studentname_Atwater_cover.pdf, studentname_Atwater_cv; studentname_BANQ_cover.pdf, studentname_BANQ_cv.pdf, etc).
Step 5 – Submit Application 

By the final deadline of October 12, 2014, submit your application package in electronic format to the Practicum Coordinator (Nathalie Blanchard, nathalie.blanchard2@mail.mcgill.ca).

The practicum coordinator will verify that you meet the prerequisites for the practicum (see course syllabus for details) and that your application package is in order.

Internal office use only

Approval from practicum coordinator:

Signature of the practicum coordinator: __________________________________________
Please note that this is a competitive process and there is no guarantee of being placed.
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