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PREAMBLE: Whereas many students are required to take credits outside of their 
departments in order to fulfill program requirements, for example in 
faculties such as arts, education, management and PTOT; 

Whereas, there is no distinction made in Minerva between students taking 
courses as electives or as requirements fulfilling program requirements 
with courses in another department or faculty; 

Whereas, Reserve Closed registration restrictions1 are imposed through 
Minerva during course registration in order to prevent students outside a 
department to register for a particular course; 

Whereas, given the lack of distinction between students taking a course 
outside their program as an elective or for a program requirement, both 
category of students are subject to Reserve Closed restrictions whenever 
they are imposed; 

Whereas, this system systematically prevents students external to a 
specific department to register for course with a degree of priority 
proportional to the importance of the course for their degree;  

Whereas, having an imposed restriction for registering for a required 
course during the beginning of the semester can naturally and 
understandably  be a source of academic stress for students;  

Whereas, this system can place additional administrative burden on staff 
and faculty in addressing and processing exemptions; 

                                                           
1 https://www.mcgill.ca/science/student/general/registration/tipsheet 
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QUESTION: How can the University reduce the administrative burden placed on 
students, staff, and faculty when students are registering for required 
courses outside their faculty or department? 

How can McGill align its practices in the area of course registration with 
the Provost’s Strategic Academic Plan to connect across disciplines and 
sectors2? 

RESPONSE: The reserved seating function in Minerva can serve a range of purposes, 
though it is primarily used to reserve a certain number of seats for students 
in programs outside of the academic unit offering the course. Enrolment 
Services encourages the use of reserved seating to improve the registration 
experience for students who must take courses across academic units; use 
of this function can also relieve the administrative burden to staff who 
manage registrations. 

Enrolment Services is available to advise academic units how to build 
appropriate reserve seating rules to assist in streamlining registration and 
encourages collaboration between units ahead of the registration period. 
As more programs require or encourage a greater degree of 
interdisciplinarity, there may be increased need for agreements between 
academic units for the implementation of reserved seating for a greater 
number of courses. (In 2017-18 fewer than 200 undergraduate course 
listings employed this function.). SCTP and APC have ensured that our 
program creation and program revision protocols will be responsive to this 
development. 

 

                                                           
2 https://www.mcgill.ca/provost/files/provost/20170509_final_provosts_strategic_academic_plan_2017-2022.pdf 

https://www.mcgill.ca/provost/files/provost/20170509_final_provosts_strategic_academic_plan_2017-2022.pdf

