
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


McGill Office of Sponsored Research, James Admin. Building, 2nd Floor, Room 208, Tel. 514-398-3996, Fax: 514-398-4853, Inquiries: info.osr@mcgill.ca,  website: http://www.mcgill.ca/research
*** PLEASE NOTE THAT WITHOUT A DULY COMPLETED RESEARCH FUNDING CHECKLIST (RFC) NO FUND WILL BE OPENED ***
Last Update: May 15/2024
Page  of 
Research Funding Checklist (RFC)
.\McGill_logo.gif
Fields indicated by an asterisk (*) are mandatory.
McGill University
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Principal Investigator
Chairs/Directors' signatures required from both Primary Dept and Administrative Unit.
If cross-Faculty, ADRs/Deans' signatures might be required.
(Must match Organization in Workday under Job -> Organizations -> University Organization Code)
Is an itemized budget included in the proposal? 
 
 
 
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
(Select from list or fill-in)
Is this a subaward to McGill? 
 
 
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Will McGill be subawarding funds  to another organization(s)?
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Does this Project involve international collaborations/relations?
(Includes United States collaborations)
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Project
Will any salary payments be made to Academic Staff from this grant?
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
A Grants Officer will be communicating with you. Please consult TAFAG website.
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Enter Sponsor if not in drop down list
Enter Program if not in drop down list
Budget Requested:
Budget to be relocated to McGill:
Type sponsor if not found
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Type program if not found
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
Direct Costs:
Indirect Costs:
Total Direct and Indirect Costs:
Please note that HBHL will be contacting you if Other is  chosen.
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
N/A
Is this project COVID-19 related? 
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
McGill or its affiliated hospitals' applicant information.
Will any salary payments be made to Academic Staff from this grant?
Please provide statement. 
An OSR officer will be communicating with you.
Location
Classification
Select Quebec Government Clarder code:
For health-related research projects, select pillar:
Ethical/Safety Requirements:
 •  Research involving human participants, animals, or the use of biohazard materials , cannabis, hemp and controlled substances shall not be undertaken without appropriate approvals, licenses and certificates. Contact appropriate offices for application/approval requirements.
 * Research involving living human participants (or their data); human biological materials, human embryos, fetuses, fetal tissue, reproductive materials and stem cells. This applies to materials derived from living and deceased individuals.
 ** Please complete the form below.
 
If YES, read  and complete Controlled Goods and Export/Import Controls  Statement below
Conflict of Interest (COI) Disclosure Statement:                                                                                                   Consult McGill University's COI Regulation  to complete this section.
 Will this project potentially create a Conflict of Interest (COI) or have Significant Financial Interest (SFI)* to you and /or team members (Faculty, staff, students)?
 
      Indicate Yes if relations with sponsor, subcontractor, vendor may potentially affect or appear to influence the conduct of this project.
 For projects funded by US Public Health Services, including National Institutes of Health (NIH): each team member (PI and co-investigator) must complete and submit individual SFI/Consent form. Consult McGill Financial Conflict of Interest (FCOI) PHS-NIH procedure.
  
 *SFI:  salary, honoraria, consulting fee valued in excess of $5,000 when aggregated; gift; reimbursed or sponsored travel; equity interests; intellectual property rights and interests (excluding royalties paid through McGill University).                                                                                                                                                                                                                                                             
  
Compliance
 Controlled goods/Export regulations: Consult regulations as receiving or sending information (data or materials) may require import/export permits under Canadian or Foreign laws.
 
 
 Protected/Classified Information: Certain organizations may require security assessment and clearance prior to transferring of information or access to their facilities.
 
 If Controlled Goods or/and Classified Information is checked, please complete the form(s) below.
**Complete COI reporting and submit to your Reporting Officer.
Export Control/Security Clearance Requirements:
Debarment:
Are you and/or any team members: debarred, suspended, excluded,  ineligible to receive funding, ineligible from participating in a Canadian or US federally-funded projects/activities?
 
Controlled goods or export control items involved?
Protected/classified information and security clearance required?
Cybersecurity requirements: 
Does your research data need to comply with specific cybersecurity standards, or do you plan to use cloud services AND collect "protected" or regulated data (such as personal information or identifiable patient health data)?
 As per University policy, researchers are responsible for performing a diligent review of the security of the IT services that they will use to host, transfer, and process research data. If you have specific cybersecurity requirements or your data is subject to specific cybersecurity regulations, you must either perform a diligent review of the IT solutions you plan to use or :
     1.  use a secure infrastructure on McGill premises 
     2.  use a supported version of software and hardware to ensure on-going support and security (exceptions must be authorized by IT Services for cybersecurity
          assessment)
     3. use an approved cloud service. (Note: you will be required to login to access the page). 
If you need assistance in performing a diligent cybersecurity review for an IT solution that has not been approved yet, please complete the McGill IT Services Approval to use a service for research form (network security or cloud services or cybersecurity risk) in the McGill IT portal (requires authentication) to obtain approval to use an infrastructure or service for research purposes that is not named at the link above. 
 
 
 
Information Technology (IT) Assets - Have you registered/updated all eligible IT assets that will support this research project? 
 
IT Assets include IT equipment (hardware), software, system, mobile devices, or application services in the cloud that are acquired, maintained, reused or recycled by or on behalf of McGill (hardware with a value of $250 or greater, software with a value of $1,000 or greater). Note that all IT Assets (irrespective of funding source or location in which the asset will be used) must be registered at McGill as they are purchased and installed. PIs are responsible for registering IT Assets purchased with research funds outside of Le James Bookstore by completing this form. Please see the IT Asset Management page for more information.  
 As per University policy, researchers are responsible for performing a diligent review of the security of the IT services that they will use to host, transfer, and process research data. If you have specific cybersecurity requirements or your data is subject to specific cybersecurity regulations, you must use a secure infrastructure on McGill premises or an approved cloud service: https://www.mcgill.ca/it/policies/cloud-directive/approved-cloud-services (Note: you will be required to login to access the page).
 
Please complete the McGill IT services Approval to use a service for research form (network security or cloud services or cybersecurity risk) in the McGill IT portal (requires authentication) to obtain approval to use an infrastructure or service for research purposes that is not named at the link above. McGill IT Services can provide assistance with the cybersecurity due diligence process and guide you in assessing a cybersecurity solution.
Computer and Network Security
(To be Finalized):  Instructions for completing Financial Conflict of Interest Disclosure Forms 
see the following policies: a) Regulation on Conflict of Interest       b) Recognizing Conflicts   
Please provide statement. 
An OSR officer will be communicating with you.
COI
McGill or its affiliated hospitals' applicant information.
Compliance
The Government of Canada requires that researchers submitting grant applications attest their compliance with the Policy on Sensitive Technology Research and Affiliations of Concern. To comply with the Policy, please answer the following questions:
Research Security 
• Does this project involve work that will advance a sensitive technology research area (STRA) ? 
Your application is not eligible to be submitted, please contact the VPRI Officer responsible for the program.
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
Please complete attestation for STRA and submit this as part of your application.
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
• Are any of the researchers involved in this project affiliated with, or receiving funding or in-kind support from a university, research institution, or laboratory on a Named Research Organization List ?  
Your application is not eligible to be submitted, please contact the VPRI Officer responsible for the program.
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
You must complete the STRA Attestation Form in the funding agency's dedicated module as part of your
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
application. If you are the lead applicant, you are responsible for collecting and attaching Attestation Forms from each researcher in a named role in your application.
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
If you have any question, please contact research.security@mcgill.ca. 
Are you and/or any faculty members requesting faculty salary support on this project?
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
Note: This information will be provided to the Office of the  Provost & Vice-Principal (Academic)-Academic Personnel Office.
If faculty salary support is checked, please complete the form below.
 
 
Indicate No / Yes if you are purchasing a single good or service value over $100,000.
If Yes, check all that apply:
Are additional space or renovations needed to conduct this project? 
Planning and Resources
Faculty Member Name
Department
% of effort/time
on the project 
Salary + Benefits
Chair's Signature
Dean's Signature
and complete Table of Commitments, append to Checklist, and submit to OSR. Contact OSR for assistance/questions.
Contact the HBHL  Officer for assistance/questions.
Is the project co-funded through other sources (cash and in-kind)? 
Please consult CFREF eligibility criteria for expenditures related to Direct costs of research/Compensation-related expenses, (http://www.cfref-apogee.gc.ca/program-programme/administer-administrer-eng.aspx#comp)
Please note that under CFREF guidelines, only the following are eligible expenses:    Salary and benefits costs to:  1) recruit top researchers to the institution into a limited number of new faculty appointments attributable to a funded initiative, and 2) remunerate members of a research team assigned to a funded initiative (e.g., research technicians, research associates, postdoctoral researchers, students at all levels, clerks, administrators or research assistants).
    Please consult the CFREF Fund Administration Guide (Direct costs/Compensation-related expenses) for more details.
 
Note: If you've answered YES to the course release question, you must check YES the Department commitment question below, and include the cash / in-kind value on the Table of Commitments.
If YES, please fill-in the blanks below. 
Note: If your course release(s) will NOT be paid with grant funds, you must answer "Yes" to the question below identifying this as Department co-funding and include the cash/in-kind value of the course release(s) in the Table of Commitments.
Are you requesting course release(s) ? 
If YES, please fill-in the blanks below. 
 Would your course release(s) be paid from the grant ? 
Will this project potentially use the McGill farm facility? Please select the appropriate unit:
Are you requesting course release ? 
If YES, please fill-in the blanks below. 
of the release. 
Please complete information required by the Faculty of Engineering:
Enter no. of co-applicants:
Faculty-Specific
Section
 Has your grant been through the Internal Scientific Review?
9. Please complete information required by your faculty:
10. Please complete information required by your faculty:
Please complete information required by the Faculty of Medicine and Health Sciences:
Faculty-
Specific
Section
c) Is this an inter-faculty project?
Faculty of Arts' Associate Dean of Research/Dean signature required if any one of these apply:
1. PI is a Chair of Department or a Director of School / Institute
2. Faculty cash or in-kind support is requested (including additional office/lab
    space)
3. Disclosing a new SFI/COI
Faculty-Specific
Section
Are you a Chair of Department or a Director of School?
c) Is this an inter-faculty project?
Faculty of Science's Associate Dean Research / Dean signature is required if you are a Chair or Director:
Faculty-Specific
Section
c) Is this an inter-faculty project?
Faculty-Specific
Section
Will this project potentially use the farm facility? Please select the appropriate unit:
Faculty of Agricultural & Environmental Science:
*Costs in my budget are based on written quotes or other documents including for construction/renovation?
*My budget includes foreseeable associated item costs, notably taxes at OSR-approved rates?
*I have familiarized myself with McGill's Sustainability Policy  and will take account of it in my CFI project planning.
*I consent to the collection, use and disclosure of my personal information in connection with this project, as per               CFI's Privacy and Access to Information Poilicy.
*Will you be using any data, information or technology from outside McGill?
*Does this project relate to an invention disclosure with McGill?
*Will there be any non-McGill personnel contribution to the research?
*Will any funding be provided to a subcontractor or consultant?
*Does your project involve 
   a) McGill University degree/diploma being delivered abroad  OR
   b) Changes to existing curriculum at McGill  OR
   c)  Establishment of a Student Exchange Agreement?
if YES to any of the questions here, the signature of the Deputy Provost (Student Life and Learning) is required (see  "Signatures" below.
Enter matching funds for project:
a) Source(s) of external matching funds:
c) Contribution from affiliated hospital research institutes:
b) Contribution from Faculty or Dept./School:
PRINCIPAL INVESTIGATOR UNDERTAKING
 
This signature confirms that: 
 1.  This application/project proposal is submitted, and will be performed and administered, in compliance with Sponsor's terms and conditions and University
     policies and procedures.
 2.  I have read, understood and agree to abide by the Research Regulation on the Conduct of Research, a document that sets the general framework for the
     practice of research at McGill University. 
3.  I have read, understood and agree to abide by the Research Administration Roles and Responsibilities, inclusive of all institutional policies (additional to the
     Regulation on the Conduct of Research) that bear on the practice of research and the administration of research funds.
4.  All persons engaged in the project, whether paid or unpaid, shall be properly trained, fully informed of, and agree to be bound by the terms and conditions of the
     sponsored award. 
5.  Actual or perceived COI that arise during the course of the project for any person engaged in the project will be promptly communicated  to the PI's Reporting
     Officer as per Regulations on Conflict of Interest.
 
Approvals
McGill or its affiliated hospitals' applicant information.
ASSOCIATE DEAN RESEARCH / DEAN:
 
The signature confirms that:
a) the information contained in the proposal and on this application attachment is as accurate as possible,
b) that the Faculty is willing to provide the necessary support required to conduct the project,
c) the information included under Planning and Resources section is reviewed, understood, and approved,
d) that the Faculty has read, understood and agrees to abide by the Research Administration Roles and Responsibilities
 
DEPARTMENTAL CHAIR / DIRECTOR:
 
This signature confirms that:
1. The Department/School is aware of this application and agree with its submission.  
2. The information included in the Planning and Resources section has been reviewed, understood, and approved by the Department/School.  
3. The Department/School acknowledges the roles and responsibilities imparted to the unit in McGill University’s Research Administration Roles and Responsibilities
 
DIRECTOR OF RESEARCH INSTITUTE (IF APPLICABLE):
 
The signature confirms that:
1. The information contained in the proposal and on this application attachment is as accurate as possible,
2. That the Department/Faculty/School is willing to provide the necessary support required to conduct the project,
3. The information included under Planning and Resources section is reviewed, understood, and approved,
4. That the Department/Faculty/School has read, understood and agrees to abide by the Research Administration Roles and Responsibilities
 
ASSOCIATE DEAN OF RESEARCH (ADR) / DEAN:
This signature confirms that:
1. The Faculty has been made aware of the amount and type of Department and/or Faculty resources requested by the Principal Investigator and is willing to
     provide the support required to conduct the project.  
2. The information included in the Planning and Resources section has been reviewed, understood, and approved by the Faculty.
3. The Faculty acknowledges the roles and responsibilities imparted to the Dean’s Office in McGill University’s Research Administration Roles and Responsibilities
FOR INTERNAL USE ONLY: This application was electronically submitted and has been approved by the Office of Sponsored Research (OSR)/HBHL
For research to be performed at an affiliated hospital research institute, I approve this application:
Signature of the Deputy Provost (Student Life and Learining) is required :
NOTE: Consents may be revoked at any time by so indicating in writing.
3. Please initial all boxes, indicating your agreement with each statement:
4. This permission will exist for the following dates (dd/mm/yy):              /        /                 to              /         /
                  (from the date at which the form was signed to 3 years post study completion)
2. Please choose one:
has disclosed that he/she has a significant financial interest involving me/my company.
1. The above-noted investigator has chosen to apply for, and/or work on, a research project funded by the PHS. As a result, the investigator is required to comply with the US regulations 42 CFR Part 50 and 45 CFR Part 94 as reflected in the Procedure.
McGill University collects and protects personal information under the Act Respecting Access To Documents Held By Public Bodies And The Protection of Personal Information  for the purposes of operating the programs and services of the University.
Tel. (514)398-3996 Fax: (514)398-4853
Montreal, QC. , Canada H3A 2T5
845 Sherbrooke St West
James Administration Building, 2nd. Floor
Office of the Vice-Principal (Research and International Relations)
McGill University
C:\KenW\XXX\McGill-Logo.gif
Informed Consent by Third Parties for Disclosure
of Personal Information Form
Financial Conflict of Interest (FCOI) in Public Health Service (PHS) Funded Research Application Form
This form is to be completed by each Investigator
 Budget Information:

 Salaries for support staff & research personnel

 Stipends to graduate students & postdoctoral fellows 

 Fringe Benefits / Government Deductions 

 Equipment Purchase or Rental 

 Materials, Supplies & Incidentals 

 Travel 

Computing Costs 
SUBTOTAL
Note: 15% indirect costs wil be added for all external funds.*
GRAND TOTAL
BUDGET  DETAILS  (Best Estimate)
YEAR  1            $
YEAR  2            $
YEAR  3            $
YEAR  4            $
YEAR  5            $
YEAR 6            $
YEAR  7            $
Duration of Project:
NOTE: Maximum budget period is 7 years. If additional years are required, an OSR staff will contact you.
 
 EXPOR
 
 
 
 
 
 
 
 
Your signature below confirms the following statements with respect to information subject to restriction and/or control under the following Regulations: 
CANADA* Export and Import Permits Act or its regulations* Export Control Regulations* Controlled Goods Regulations
 
UNITED STATES* International Trade in Arms Regulations* Export Administration Regulations 
 
1) I have read and understood McGill’s website  on  Controlled Goods and Export/Import Controls  and,2) I agree that if there is the potential to examine, possess or transfer or develop information subject to the aforementioned                   Regulations, McGill University will be advised well in advance of the start of the collaboration given that:           * Research personnel involved may need to be security cleared.         * Some personnel may simply be unable to work on the project or McGill may be simply unable to comply.         * Personnel on the project may require formal training on the handling of controlled goods.         * Goods must be properly “secured” or “controlled” while in McGill’s possession.         * Additional costs will be incurred and will have to be added to the cost of the research.         * No personnel can be brought into a project without being first security cleared and trained.
         * All goods on Export Control List (ECL) require an export permit.
         * All goods on Import Control List (ICL) require an import permit.
         * All and any goods exported to countries on Area Control List (ACL) require an export permit.3) I agree that any applications for funding, including those provided to granting agencies such as NSERC, do not contain any information subject to restrictions or controls under the aforementioned Regulations; and,                  4) I agree that all subsequent documentation related to this project, including progress reports, final reports and any and all other publications (includes student theses, conference presentations) will not include information subject to restrictions or controls under the aforementioned Regulations;5) In the case of applications or awards requiring site visits, I agree that the applicant and the institution must ensure, in advance, that no information subject to restrictions or controls under these Regulations is disclosed to site visitors.
** Please attach with your  checklist **
Export Controls and Controlled Goods Form
Office of  Sponsored Research (OSR)
For Internal Use - PT # :
.\McGill_logo.gif
 
 EXPOR
 
 
 
 
 
 
 
 
 
 
** Please attach with your  checklist **
Controlled Substances Form
Office of  Sponsored Research (OSR)
For Internal Use - PT # :
.\McGill_logo.gif
 
 
Your signature below confirms the following statements with respect to information subject to restriction and/or control under the following Regulations: 
CANADA* Canadian Government Security Policy 
OTHER COUNTRIES* Conditions on usage of protected/classified information 
1) I have read and understood McGill’s website  on Protected/Classified Information and Security Clearances and,
2) I agree that if there is the potential to examine, possess or transfer or develop information subject to the aforementioned Regulations, McGill University will be advised well in advance of the start of the collaboration given that:  * All research personnel involved may need to be security cleared.* Some personnel may simply be unable to work on the project or McGill may be simply unable to comply.* Personnel on the project may require formal training on the handling of protected/classified information.* Protected/Classified information must be properly “secured” or “controlled” while in McGill’s possession and          provisions of Industrial Security Manual must be followed.* Additional costs will be incurred and will have to be added to the cost of the research.* No personnel can be brought into a project without being first security cleared and trained.
3) I agree that any applications for funding, including those provided to granting agencies such as NSERC, do not contain any information subject to restrictions or controls under the aforementioned Regulations; and,                  4) I agree that all subsequent documentation related to this project, including progress reports, final reports and any and all other publications (includes student theses, conference presentations) will not include information subject to restrictions or controls under the aforementioned Regulations;5) In the case of applications or awards requiring site visits, I agree that the applicant and the institution must ensure, in advance, that no information subject to restrictions or controls under these Regulations is disclosed to site visitors.
** Please attach with your  checklist **
For Internal Use - PT # :
Protected/Classified Information and Security Clearances Form
Office of  Sponsored Research (OSR)
.\McGill_logo.gif
** Please attach with your  checklist **
Faculty Salary Request Form
.\McGill_logo.gif
Note: 
- Salary supplements are funds requested on top of a faculty member’s regular salary;- Salary replacement is a portion of a faculty member’s salary paid by the sponsor that then allows McGill to release a portion of institutional funds.For physicians only: Clinical income replacement (to reimburse physicians for clinical activities).
 
Note: This information will be provided to the Office of the  Provost & Vice-Principal (Academic)-Academic Personnel Office. 
Faculty member name
Annual % of effort/time on the project = Salary + Benefits
Department
Faculty member name
Department
Annual % of effort/time on the project = Salary + Benefits
Faculty member name
Department
Annual % of effort/time on the project = Salary + Benefits
Add extra signature lines? 
If you answer "No" (meaning there is no budget attached to the proposal, you need to complete the separate budget attachment below).
(for physicians only) 
Is this a multi-year salary request ?
(for physicians only) 
Is this a multi-year salary request ?
(for physicians only) 
Is this a multi-year salary request ?
** Please attach with your  checklist **
Faculty Salary Additional Form
.\McGill_logo.gif
Note: 
- Salary supplements are funds requested on top of a faculty member’s regular salary;- Salary replacement is a portion of a faculty member’s salary paid by the sponsor that then allows McGill to release a portion of institutional funds.For physicians only: Clinical income replacement (to reimburse physicians for clinical activities).
 
Note: This information will be provided to the Office of the  Provost & Vice-Principal (Academic)-Academic Personnel Office. 
Faculty member name
Annual % of effort/time on the project = Salary + Benefits
Department
Faculty member name
Department
Annual % of effort/time on the project = Salary + Benefits
Faculty member name
Department
Annual % of effort/time on the project = Salary + Benefits
(for physicians only) 
Is this a multi-year salary request ?
(for physicians only) 
Is this a multi-year salary request ?
(for physicians only) 
Is this a multi-year salary request ?
Confirmation of Salary(ies):
Department Level Confirmation of Salary (ies) to Faculty member requested on this project
 
To be approved by Chair/Director OR, for an academic unit without Departments, the Dean OR Director of Libraries, as appropriate
Faculty Member's Name	
Department	
Amount Requested	
Signature of the Faculty Member's Supervisor
ken.wong@mcgill.ca
1.0
OSR CHECKLIST
April 06/2010
April 10/2010
Office of Sponsored Research
Ken Wong
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