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Physician Apprenticeship Course Director – Job Description 

The Physician Apprenticeship (PA) Course Director is responsible for the overall organization, function, 
and quality of the medical student experience in the four Physician Apprenticeship (PA) courses: PA-1 
(INDS 122 during Med-1), PA-2 (INDS 222 during Med-2), PA-3 (INDS 322 during Med-3) and PA-4 (INDS 
422 during Med 4). This includes quality of teaching, type and quantity of academic activities, 
assessment of students, and physical and psychological safety of the learning environment for the 
students. The PA Course Director reports to the Physicianship Component Director and is a member ex-
officio of the Physicianship Committee as per the terms of reference of that Committee.  The expected 
time commitment is 1.5 days per week (0.3 FTE).  

 

General duties 

The Physician Apprenticeship Course Director is responsible for 4 separate courses, PA-1 through PA-4. 
PA groups are constituted in the first week of the MDCM Program, and remain intact for all 4 courses. 
Each group includes approximately 6 medical students and is led by a physician faculty member, the 
Osler Fellow (OF). PA-1 and PA-2 groups are co-led by 2 senior medical students from Med-3 or Med-4, 
the co-leaders. At any given time, there are approximately 130 Osler Fellows, 720 medical students and 
120 co-leaders participating in the 4 PA courses. The students, co-leaders, and Osler Fellows are 
accountable to the Course Director. The groups meet approximately 25 times during the 4 years of the 
MDCM Program. 

The goals of Physician Apprenticeship are to: 

(1) Assist students in the transition from laymanship to Physicianship in order that they become 
professionals and healers, patient-centred in their clinical approach, and reflective practitioners; 

(2) Provide students with a safe and supportive environment where they are encouraged to discuss 
issues arising out of professional socialization and their educational experience. 

The PA Course Director collaborates with the Physicianship Component Subcommittee and other Course 
Directors to ensure that the above goals of the PA courses are met. The PA Course Director will 
implement MDCM Program Committee and Physicianship Component Subcommittee decisions, through 
policies and procedures that ensure the quality of the educational experience in the PA courses and 
ensure that relevant accreditation standards are attained and maintained.  

The Physician Apprenticeship Course Director will work collaboratively with the Academic Lead at the 
Campus medical Outaouais (CMO) to assist in the delivery of the PA courses such that the student and 
teacher experiences at both campuses are educationally equivalent. 
 

 

Specific duties  

The PA Course Director is expected to: 
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1. Establish and chair a planning committee for the PA courses and meet regularly (minimum of four 
times per academic year) with teachers, administrators and student representatives to review the 
courses, address student and/or course issues and concerns and ensure comparability of the 
educational experience for all students, including those based at the Campus médical Outaouais in 
Gatineau, Québec  
 

2. Participate in Physicianship Component Subcommittee activities  
 

a. Regularly attend (i.e. no less than 75% of) meetings in person or by teleconference / 
videoconference (e.g. Skype) as per the terms of reference of the Physicianship Component 
Subcommittee 

b. Attend the White Coat Ceremony (WCC), Convocation and other UGME events as the 
representative of the PA courses 

c. Participate as a teacher for Physicianship curricular activities. This includes being a group leader 
for simulation centre sessions or other small group learning sessions and grading essays and 
assignments  

3. Develop and maintain the academic content of the PA courses in accordance with MDCM Program 
and Physicianship Component policies and procedures 
a. Establish a curriculum for the four PA courses (i.e., 25 meetings), outlining course and session 

learning objectives that: 
i. Take into account a logical progression of PA through Fundamentals of Medicine and 

Dentistry (FMD), Transition to Clinical Practice (TCP) and Clerkship 
ii. Purposefully coordinate between PA other MDCM Program courses to ensure that the goals 

and tasks are complementary and not redundant. This includes in particular the Longitudinal 
Family Medicine Experience (LFME) and PA-1 and the Community Health Alliance Project 
(CHAP) and PA-2 

iii. Link to the MDCM Program Objectives, the MCC Clinical Presentations, and relevant 
curricular themes mandated by the MDCM Program Committee 

b. Establish the teaching and learning methods and activities necessary to allow students to meet 
course and component objectives 
i. Develop course and session materials  
ii. Develop alternative learning experiences (i.e., make-up activities) for students who miss 

mandatory learning activities 
c. Establish the course requirements and assessments that allow for assessment of student 

attainment of learning objectives, in accordance with MDCM Program requirements, which 
includes: 
i. Developing and/or identifying assessment tools and remediation activities  
ii. Establishing consequences and remedial activities for students who do not initially pass one 

or more elements of the course 
d. Collaborate with the MDCM Program Committee and its subcommittees in monitoring student 

performance and course performance and implement appropriate changes to course content or 
structure 
i. Review evaluations written by students about their Osler Fellows and PA courses, in 

accordance with the UGME Policy on Continuous Quality Improvement 
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4. Implement the PA courses in accordance with MDCM Program and Physicianship Component 
policies and procedures 
a. Ensure that relevant accreditation standards (e.g., linking  of learning activities and assessment 

to program objectives, provision of narrative feedback where feasible, consistent interpretation 
of session specific objectives) are attained and maintained 

b. Develop the overall course schedule which includes planning and scheduling academic course 
activities  
i. Assist Osler Fellows in the recruitment of first-year patients for PA-1 
ii. Participate in the scheduling of Palliative Care visits for PA-1 
iii. Guide Osler Fellows in the scheduling of other Clinical Encounters for PA-1 
iv. Ensure that the Clerkship Component Director is aware of the time commitments of the 

students in PA-3 and of clerkship students acting as co-leaders for other PA groups 
c. Orient students to course and session learning objectives, course structure, and assessment 

activities and ensure that the same key information is transmitted to all students. This includes 
orienting international medical graduates (IMGs) and other students admitted to the MDCM 
Program with advanced standing. This also includes reintegration of students who have had 
their studies interrupted for academic of personal reasons. 

d. Recruit and orient teachers to the course 
i. Recruit Osler Fellows in collaboration with the OFPC and the Physicianship Component 

Subcommittee 
ii. Review applications for student co-leaders and select appropriate candidates 
iii. Hold an annual meeting with co-leaders to discuss their roles and responsibilities 
iv. Replace Osler Fellows who must leave the program prior to completion of their 4-year 

commitment 
e. Coordinate and monitor assessment activities 

i. Plan and schedule assessment activities, including remedial activities 
ii. Assist Osler Fellows with the assessment of Clinical Encounter and First Year Patient reports 

(PA-1) 
iii. Review year-end assessments of each student written by his/her Osler Fellow 
iv. Ensure that midway feedback is provided to all students and that both midway and final 

feedback is provided to any student who is having difficulty meeting course objectives 
v. Ensure that student assessments are submitted to the UGME Office no later than 4-weeks 

after the end of the course  
vi. Meet with students dissatisfied with their assessment  

f. Ensure the smooth functioning of PA groups 
i. Address PA-related problems experienced by students, co-leaders and Osler Fellows 
ii. Be available to Osler Fellows to discuss specific issues related to their individual groups 

and/or specific students 
g. Ensure that the course sections (e.g., course information, objectives, course requirements and 

assessment, etc.) posted on the online learning management system (myCourses and/or 
myMDCM) meets UGME requirements, is easily accessible to students, teachers and 
administrators, and is accurate, comprehensive and up to date 

h. Collaborate with the Assistant Dean for Student Affairs on issues related to student wellness, 
mistreatment and the learning environment  
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5. Communicate and collaborate with Physicianship Component Director & Administrator, the 
Academic Lead for Physicianship at the Campus médical Outaouais and other Component Directors, 
Course Directors and administrators. Respond to email, phone and in-person queries  

6. Communicate and collaborate with students regarding PA courses 
a. Together with the Course Administrator, schedule and conduct information meetings to orient 

students to course information and scheduling 
i. Host the annual introductory session for PA-1 during the first week of the MDCM Program 

b. Respond to email, phone, and in-person queries from students  
c. Together with the Course Administrator, draft and send messages to the students on course-

related issues  
d. Promptly notify the Physicianship Component Administrator of any issues with respect to 

student facilities (e.g., teaching space, missing equipment, etc.) 

7. Participate in relevant Faculty Development activities. This includes representing PA on the Osler 
Fellowship Planning Committee (OFPC) 

i. Attend OFPC meetings and collaborate with the Director of the Osler Fellowship Program to 
ensure that the PA curriculum and any modifications made to PA 1-4 are reflected in all the 
Faculty Development workshops 

ii. Assist the OFPC in the development of the schedule, content, objectives, and educational 
methods of all Faculty Development workshops 

iii. Attend and participate in all Faculty Development workshops (approximately 10-12 per 
year) by delivering content and/or moderating sessions, as requested by the OFPC 

iv. Assist in the organization of the year-end celebratory event thanking the Osler Fellows for 
their 4-year contribution 
 

8. Meet regularly with, and delegate responsibilities to, the Physician Apprenticeship Assistant Course 
Director 
 

 


