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Dear Graduate Student,

| would like to welcome you to the Department of Plant Science, McGill University, and to present you
with a copy of our departmental handbook. This handbook contains a variety of information that shall be
helpful during your graduate studies.

We are extremely pleased that you have chosen Macdonald Campus of McGill University for your
graduate studies, and we wish you every success in them.

Sincerely,

Prof. Valérie Gravel

Graduate Program Director
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DEPARTMENT OF PLANT SCIENCE

DEPARTMENTAL DIRECTORY — FACULTY MEMBERS

Research programs and publications for each faculty member can be found at hitp://www.mcgill.ca/plant /faculty /.

JACQUELINE C. BEDE

Mjacqueline.bede @mcgill.ca

PhD, University of Toronto

Plant-insect interactions

JEAN-BENOIT CHARRON

DAjean-benoit.charron@mcgill.ca

PhD, Université du Québec & Montréal

Chromatin regulatory mechanisms of stress tolerance in cereals,
epigenetics, genomics, molecular biology, Brachypodium
dystachyon, barley, wheat

MEHRAN DASTMALCHI

DAmehran.dastmalchi@mcgill.ca

PhD, Western University

Specialized metabolism of plants; specifically isoflavonoid
biosynthesis in forage legumes

PIERRE DUTILLEUL

DA pierre.dutilleul@mcgill.ca

D.Sc., Université catholique de Louvain

Applied statistics, environmetrics, experimental designs, temporal
and spatial statistics

ANJA GEITMANN

PhD, Universita degli Studi di Siena

Dean, Faculty of Agricultural and Environmental Sciences

DM anja.geitmann@mcgill.ca

Cell biology, cytomechanics, biomechanical principles governing
plant development and reproduction

VALERIE GRAVEL

DAvalerie.gravel@mcgill.ca

Graduate Program Director

PhD, Université Laval

Sustainable horticultural production systems with a specific
emphasis on sheltered or greenhouse crops

VALERIO HOYOS-VILLEGAS

DAvalerio.hoyos-villegas@mcgill.ca

PhD, Michigan State University

Development of pulse cultivars

SUHA JABAJI (on sabbatical leave)

Msuha.jabaiji@mcgill.ca

PhD, University of Waterloo

Biotechnology of fungi for improving plant growth; mechanisms of
biological disease control
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AJJAMADA C. KUSHALAPPA

M ajjamada.kushalappa@mcgill.ca

PhD, University of Florida

Epidemiology and management of plant diseases

JASWINDER SINGH

DMjaswinder.singh@mcgill.ca

PhD, University of Sydney

Enhancement of quality traits, stress tolerance and bioenergy
capability of crop plants using modern genomic, molecular breeding
and biotechnological tools.

PHILIPPE SEGUIN

DA philippe.sequin@mcgill.ca

PhD, University of Minnesota

Forage crops: Management, physiology, and ecology

DONALD L. SMITH

D<A donald.smith@ mcgill.ca

PhD, University of Guelph

Crop physiology, crop ecology, crop production and crop quality

MARTINA V. STROMVIK

PhD, University of lllinois

Departmental Chair

DMmartina.stromvik(@ mcgill.ca

Bioinformatics and genomics research on plant promoters, gene
expression and functional anatomy
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DEPARTMENTAL DIRECTORY — SUPPORT STAFF

D IAN E CHAN- H U M Department Coordinator

&514-398-7965

D diane.chan@mcgill.ca Keys can be obtained from Diane
LINDSAY FLOOD (on leave) Administrative Assistant

B514-398-7571

Xlindsay.flood@mcgill.ca Lindsay can be contacted about TA-positions
NICOLE PRIDHAM

&514-398-7571 (replacing Lindsay Flood)

DAnicole.pridham@mcgill.ca

ER I N M I N N ETT Graduate Program Coordinator

O MS2-074 (In-Office hours 8:30am-4:30pm Wed-Fri)
B514-398-7560
D<lerin.minnett@mcgill.ca

SERGHEI DERNOVICI

Pserge.dernovici@mcgill.ca

SARAH_AN N PERSECH I NO Greenhouse Research Assistant
Psarah-ann.persechino@mcgill.ca

MICHAEL GOSSAGE-BLEHO

DAmichael.bleho@mcgill.ca

Routine matters related to regulations of GPS, registration,
degree milestones, locker assignments, etc.

Technician

Greenhouse Research Assistant
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GENERAL INFORMATION

UNIVERSITY POLICIES AND GUIDELINES

Policies relevant to graduate students are available at the Graduate and Postdoctoral Studies Office website:
http://www.mcgill.ca/gps/. Information for new students can be found at http://www.mcgill.ca/gradwelcome /.

The current course calendar is available at http://www.mcgill.ca /students /courses /calendars /current /.

DEPARTMENTAL MEETINGS

We hold departmental staff meetings at intervals throughout the year, where we discuss policy matters, course

changes and other items of general concern. You will have a graduate student representative at those meetings.
Problems, suggestions, etc., that you feel should be brought to our attention can be raised in our meetings by your
representative. Luc Ouellette (Charron Lab) is the current graduate student rep for 2022-2023.

ADMISSION REQUIREMENTS

There are several admission requirements for admittance in our graduate programs, which are set by both our
Department and/or the Office of Graduate and Postdoctoral Studies. These include:

A CGPA > 3.0 out of 4.0

Two letters of recommendation

A current CV

The application fee

The admission application (http://www.mcgill.ca/gradapplicants/apply)

A statement of research interests

English Proficiency (if applicable)
Internet-based TOEFL: minimum overall score of 86 with each component score not less than 20
[ELTS: minimum overall band score of 6.5

% A tenure-track or tenured supervisor in the Department

Based on these requirements each file submitted for admission is examined by the Admission Committee of the
Department, which will decide on a recommendation of admission. Final decisions regarding admissions are
made by Enrolment Services.

REGISTRATION

Students must confirm their registration on MINERVA for the Fall and Winter terms for the duration of their
program. For academic advising, see your supervisor. For registration requirements, see the staff at the
Macdonald Graduate Studies office, in room MS2-074 of the Macdonald-Stewart Building. (The Graduate
Program Coordinator for Plant Science is Erin Minnett — see above for coordinates).
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GRADUATE PROGRAMS AND COURSES IN PLANT SCIENCE

A list of graduate courses in the Department of Plant Science can be found in the Graduate and Postdoctoral
Studies Office Course Calendar 2022-2023 at
https://megill.ca/study /2022-2023 /faculties/macdonald /graduate /gps faes plant science

MASTER'S PROGRAM

PROGRAM REQUIREMENTS

Candidates must complete a 45-credit course (a minimum of 12 credits per term) and research program
established by their supervisor and advisory committee. Research programs require approximately two years for
completion.

The program consists of:

THESIS COURSES Course Code Credits | When do | register for this2

M.Sc. Thesis 1 (Thesis proposal) PLNT 664 12 FIRST term

M.Sc. Thesis 2 (Thesis progress report) PLNT 665 12 SECOND term

M.Sc. Thesis 3 (Final Thesis) PLNT 666 15 THIRD term

Graduate-level course relevant to your area of research | 3 In any term before initial thesis submission
Graduate-level course relevant to your area of research | 3 In any term before initial thesis submission
Research Horizons 1* PLNT 690 0 FIRST or SECOND term

*Research Horizons Seminar

Each student must present a research proposal as a requirement of PLNT 664, and a results presentation as a
requirement of PLNT 666. These presentations are made during the Research Horizons seminar series. Graduate
student attendance is mandatory at all seminars throughout your graduate education, but you will register only
once to have the course code appear on your transcript.

Additional courses may be required at the discretion of the candidate's advisory committee.

OPTION An additional option is available with the Master’s program, see Appendix 1 for details.

ADVISORY COMMITTEE

Each student will have an advisory committee (see Appendix 2), generally consisting of two members of the
departmental teaching staff, including the student's research supervisor who serves as the Chair. Advisory
committees are required to meet with the student once during the first semester of study, and then minimally once
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per year after that, to discuss the student's course /degree requirements and research progress. An electronic
report(s) must be completed and uploaded to myProgress, according to the timeline set in the myProgress platform.

You can download the Progress Tracking Report form from the GPS website
https: / /www.mcgill.ca/gps/files/gps/gps graduate student research progress tracking report 2022.pdf.

The advisory committee’s primary function is to aid the student. Please make certain your committee meets, as this
will ensure that your progress towards the degree is as rapid as possible.

The Graduate Program Director must approve the composition of the advisory committee of each new
graduate student in Plant Science. In case a change in the advisory committee composition is required, the
student’s research supervisor submits a request to the Graduate Program Director, along with justification. In the
case of a disagreement with regard to the decision (approved/disapproved), an appeal procedure is possible
through the departmental Graduate Committee.

THESIS — DO’S AND DON’TS

The preparation and presentation of a thesis is a requirement of all Master's candidates.

& DO:

4 Prepare thesis according to the guidelines set by Graduate and Postdoctoral Studies:
http://www.mcgill.ca/gps/students/thesis /guidelines.

$ Make sure that all necessary documents (e.g., biohazard documents) are in order.

-

Maintain frequent contact with your supervisor, who will check that you have followed the guidelines.

% Ask alab mate, colleague, or trusted friend to proofread your text for typos, grammar errors, and structure

issues.

4 Prepare the thesis submission form, sign it, and have your supervisor sign as well (they will only sign if they
and/or your advisory committee have reviewed your thesis and deem it fit for review /initial submission).

€ DON'T:

4 Rely on your supervisor to catch typos, grammar errors, and perform general editing of your work. Please
make sure this is done before they review your work.

$ Ask your supervisor to review your thesis at the last minute before submission. They may ask you to make
corrections, so you need to plan and give yourself enough time to fix any mistakes.

SUBMITTING YOUR THESIS

The thesis submission process is now done through the myThesis portal. myThesis is a thesis examination
management system for McGill graduate students and is part of the myProgress application. McGill graduate
students are required to use myThesis 1) to notify their supervisors in advance of their intent to submit their
thesis, 2) to nominate thesis examiners, and 3) for their initial thesis submission.

Log in to myThesis here: https:/ /www.mcgill.ca/gps/thesis /thesis-guidelines /initial-submission /nexi-steps-masters
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Here is an overview of the myThesis process:
https:/ /www.mcgill.ca/gps/files/aps/mcqill mythesis overview of process.pdf

Here is a YouTube how-to video with step-by-step instructions: https://youtu.be /ruBLZWvqgTrU

The thesis will be evaluated by one examiner, normally a faculty member who is not on the student's Advisory
Committee (see Appendix 2).

Sometime during the final term of registration, the student will orally present their thesis to the Department as part
of the requirements for PLNT 666 (M.Sc. Thesis 3). The final requirements for this course will be satisfied when the
examiners’ reports have been returned with a recommendation ‘Pass’ for the thesis, and all editorial revisions have
been made. Note: An M.Sc. defense is not required.

Students should refer to the Calendar of Dates hitp://www.mcgill.ca/gps/thesis /guidelines /initial-submission to the

determine deadlines for submitting their thesis, and to the graduate seminar instructor (currently Professor Valerio
Hoyos-Villegas) to schedule their thesis presentation.

TRANSFER FROM M.SC. TO PHD PROGRAM — “FAST-TRACKING”

M.Sc. students who meet the PhD entrance requirements and show adequate potential in their M.Sc. graduate
program may be considered for transfer to the PhD program. University guidelines require a CGPA of 3.5 or
higher, and strong evidence that the student is capable of completing research appropriate for the PhD level.

M.Sc. Plant Science students who want to fast-track to PhD must make a formal application to the Plant Science
Admissions Committee according to the following guidelines:

4 Applications must be received by the committee in sufficient time to allow a decision to be made within
the first year of the student's M.Sc. program.

4 Applications must include:
0 A letter from the student explaining why they want to switch to the PhD program
o Copies of all transcripts, including marks obtained for all graduate course work to-date
0 A detailed research proposal that includes a progress report summarizing all M.Sc. research
completed to-date.

4 Letter(s) of support from the student's thesis supervisor and research advisory committee

Note that justification for the fast-track is not based on the magnitude of one’s project, but rather the student’s
academic ability (assessed from the application and the results of the qualifying exam). Thus, M.Sc. projects that
have developed into "PhD-sized" projects shall not be sufficient reason to justify transfer to the PhD program. The
Department does not retroactively approve transfers.

Fast-tracked students will be admitted to the PhD2 level upon completion of their first year of graduate studies.
Even is the student has presented a seminar on the proposed research in their first year of the M.Sc. program, they
must present another at the PhD level.
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PHD PROGRAM

PROGRAM REQUIREMENTS

Candidates must complete a program of study established by their supervisor and advisory committee. The time
required to complete a PhD research program will vary depending on the research project, but a student must
register for at least three years as a full-time student before submitting their initial thesis.

The program consists of:

THESIS COURSES ' Course Code Credits | When do | register for this2
Research Horizons 2* PLNT 691 0 FIRST or SECOND term
PhD Comprehensive Exam PLNT 701 0 FIRST term; to be completed within 15 months of initial

registration. A continuation grade (HH) will be given for
the first and second semesters.

*Research Horizons Seminar

Each student must present their research proposal to the Department. These presentations are made during the
Research Horizons seminar series. Graduate student attendance is mandatory at all seminars throughout your
graduate education, but you will register only once to have the course code appear on your transcript.

Additional graduate-level courses may be required, at the discretion of the student’s advisory committee.

A PhD Thesis can be submitted at any point after PhD3 level has been completed. (Most students enter at PhD2).

OPTION An additional option is available with the PhD program; see Appendix 1 for details.

ADVISORY COMMITTEE

Each student will have an advisory committee (see Appendix 2), generally consisting of two members of the
departmental teaching staff, including the student's research supervisor who serves as the Chair. Advisory
committees are required to meet with the student once during the first semester of study, and then minimally once
per year after that, to discuss the student's course requirements and research progress. An electronic report(s) must
be completed and emailed to the Graduate Program Director for approval, according to the timeline set in the
myProgress application. You can download the Progress Tracking Report form from the department website

http: / /www.mcgill.ca/plant /graduate /requirements.

The advisory committee’s primary function is to aid the student. Please make certain your committee meets, as this
will ensure that your progress towards the degree is as rapid as possible.

The Graduate Program Director must approve the composition of the advisory committee of each new
graduate student in Plant Science. In case a change in the advisory committee composition is required, the
student’s research supervisor submits a request to the Graduate Program Director, along with justification. In the
case of a disagreement with regard to the decision (approved/disapproved), an appeal procedure is possible
through the departmental Graduate Committee.
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COMPREHENSIVE EXAMINATION — PLNT 701- COURSE “INSTRUCTOR” DR. P. SEGUIN

The examination is designed to assess students’ potential to succeed in the Ph.D. program, by evaluating their
research plans and by testing their knowledge of plant science and related disciplines, their knowledge of the
scientific literature, and their analytical and conceptual abilities.

The comprehensive examination must be completed within 15 months of registering for the PhD program. As
noted above, the student should register for PLNT 701 in their third semester. If for any reason, the Comprehensive
Exam is delayed beyond the third semester, the course will be given a grade of “HH” or “continuing in course” until
the exam is completed.

Examination Committee Composition: The examining committee is responsible for the evaluation of both the
written and oral part of the examination. This comprehensive examination committee will be chaired by the
Department of Plant Science Comprehensive Examination Chair (P. Seguin). Membership can be one of the two
following combinations:

$ The student's PhD supervisor

$ The student’s co-supervisor or a member of the student’s PhD advisory committee who holds a tenure-track
or tenured position in the Department of Plant Science

$ An member of the Department of Plant Science who holds a tenure-track or tenured position

$ A member of McGill academic staff who holds a tenure-track or tenured position, who is not from Plant
Science, or an external scientist with recognized expertise in the student’s area of research

OR

$ The student’s PhD supervisor

$ The student’s co-supervisor or a member of the student’s PhD advisory committee who holds a tenure-track
or tenured position, who is NOT in the Department of Plant Science

$ A member of the Department of Plant Science who holds a tenure-track or tenured position

$ A member of the Department of Plant Science who holds a tenure-track or tenured position

If the Department of Plant Science Comprehensive Examination Supervisor is the PhD supervisor of the student,
another senior faculty member will chair the committee.

Structure of the Course: There are no classes for this course, students must prepare themselves for the examination
in consultation with the course coordinator, their supervisor and advisory committee.

Evaluation of the Course:

COMPONENT Weight

Proposal (written document) 25%
Oral presentation 25%
Oral answers to questions from examination committee on proposal 25%
Oral answers to questions from examination committee on general knowledge 25%,




Each component will be graded using a Pass (P) or Fail (F) scheme. Each part must be passed; components for
which the candidate receives an F must be repeated 4-6 months after the oral examination (see below for
details).Exam Components:

4 Proposal (written document)
The proposal (written document) must: (1) Specify the hypotheses and objectives of the proposed research;
(2) Review the most pertinent literature; (3) Outline a detailed research plan; (4) Present the methodology;
and (5) Present a research schedule, which indicate which, if any components of the plan have already
been completed.
The proposal should be prepared in advance of the oral examination and should be submitted 30
calendar days before the date of the examination. The submitted document should be 15-25 pages

(doubled spaced, Times New Romans font, size 12, page margins of maximum 2.5 cm) and may or may
not include preliminary results.

Assessment of the research proposal will focus on: (1) The clarity and completeness of the document; (2)
The review of the literature; (3) The feasibility of the proposed research plan; and (4) the potential of the
proposed research to lead to original contributions to knowledge.

$ Oral Presentation
The oral presentation should consist in a 15 min presentation of the student proposal. It should summarize
the written document submitted to the examination committee.
The presentation will be assessed for clarity and completeness, as well as quality of the visual support and
the terminology used for the presentation (e.g., powerpoint slides). It should clearly present the research
objectives, hypotheses, and the experimental design and treatments.

$ Oral answers to questions from examination committee on proposal
Members of the examining committee question during two rounds of questions, one specifically on the
research proposal and related areas, the other on general scientific knowledge.
The first round of questions will assess: (1) The student’s ability to defend the research proposal; (2) The
student’s ability to seek, retrieve and synthesize information from the recent scientific literature.

$ Oral answers to questions from examination committee on general knowledge
The second round of questions will assess the student’s breadth and depth of scientific knowledge, the
student being expected to demonstrate: (1) A broad general knowledge (i.e., at least undergraduate
introductory level) in plant science and related disciplines; (2) More advanced knowledge in disciplinary
areas related to the student’s proposed research, and familiarity with recent scientific advances in those
areas; and (3) Ability to reason. Students may be questioned on appropriate topics discussed in the
Research Horizons seminar series.

Each member of the examination committee will assess the student performance by asking questions for
approximately 10 min for each of the two rounds of questions (i.e., first on the proposal and related areas, second
on general scientific knowledge). The oral examination normally lasts approximately 90 to 120 minutes.

Details on grading: Following the oral examination, the examining committee will evaluate the student’s
performance in each of the four components of the examination by assigning one of two marks: PASS
(unconditional pass on all parts of the examination, no further requirements; some recommendations may be made)
or FAIL (student has failed this part of the examination). The median of the marks given by each examiner will be
used to determine the mark for a specific component of the examination. All components must be passed for the
course to be assigned a PASS.



If the initial mark assigned is PASS, then a grade of “P” will be submitted for the course PLNT 701. If the initial
mark assigned is FAIL, then, according to University regulations, the student must be allowed one repeat of the
comprehensive examination (in whole or in part).

i) A student who fails the examination will be advised of the specific deficiencies relating to the failure
as well as which parts of the examination must be repeated.

i) A student who has received an initial mark of FAIL and who wishes to repeat the comprehensive
examination must notify the Department Ph.D. Comprehensive Examination Supervisor in writing within
21 calendar days.

iiii) The examination committee may assign readings and/or additional coursework in specified area(s) to
help the student prepare for re-examination. Any additional coursework must be passed at the
graduate level.

iv) The nature and number of readings and/or coursework, and the format of the re-examination will be
determined on an individual basis.

v) If a second examination is required, it must be held within 4-6 months of the first, unless this is
precluded by the availability of additional required courses. In this case, the examination must be held
within 12 months. In the interim, a mark of "HH" (continuing) will be entered into the student's record.

vi) The second examination committee should have the same membership as the first examination
committee.
vii) An initial failure in the comprehensive examination is considered "Unsatisfactory Progress” in the Ph.D.

and may result in termination of stipends paid by research supervisors.

In the event of a second failure, a grade of "F" will be reported, and the student will be required to withdraw from
the Ph.D. program. There will be no other opportunities to repeat the comprehensive examination. The results of
comprehensive examinations will be formally confirmed in an in-person meeting and in writing to the student.

Failure to pass the Ph.D. comprehensive examination shall not be sufficient cause for a student's admission to the
M.Sc. program. Students wishing to complete an M.Sc. degree must make a formal application for admission to the
M.Sc. program.

Supervisors who wish to request exceptions to any aspect of these guidelines for a particular student should do so
in writing to the Department Graduate Program Director, as early as possible (preferably prior to the student’s
admission to the Ph.D. program).

Extraordinary Circumstances: In the event of extraordinary circumstances beyond the University’s control, the
content and/or evaluation scheme in this course could be subject to change.

Key References: https://www.mcgill.ca/gradsupervision /timelines /comprehensive-exams
https:/ /www.mcgill.ca /study /2022-
2023 /university requlations and resources/graduate /gps gi_phd comprehensives policy

McGill University Statement of Academic Integrity: McGill University values academic integrity. Therefore all
students must understand the meaning and consequences of cheating, plagiarism and other academic offences under the
Code of Student Conduct and Disciplinary Procedures (see www.mcgill.ca/students/srr/honest /for more information).
Cheating means any dishonest or deceptive practice related to examinations, tests, quizzes, lab assignments, term
papers or other forms of evaluation. Cheating includes, but is not restricted to, making use of unauthorized assistance
in writing examinations, papers or any other evaluation. Plagiarism is the intentional copying, paraphrasing or other
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use of another person’s work or ideas without acknowledgement. Plagiarism can be from any source including books,
magazines, newspapers, the Internet or another student’s work.

Right to submit in English or French written work that is to be graded: In accordance with McGill University’s
Charter of Students’ Rights, students in this course have the right to submit in English or in French any written work that
is to be graded.

THESIS

The preparation and presentation of a thesis is a requirement of all PhD candidates.

& DO:

4 Prepare thesis according to the guidelines set by Graduate and Postdoctoral Studies:
http://www.mcgill.ca/gps/students /thesis /guidelines.

$ Make sure that all necessary documents (e.g., biohazard documents) are in order.

-

Maintain frequent contact with your supervisor, who will check that you have followed the guidelines.

$ Askalab mate, colleague, or trusted friend to proofread your text for typos, grammar errors, and
structure issues.

4 Prepare the thesis submission form, sign it, and have your supervisor sign as well (they will only sign if
they and/or your advisory committee have reviewed your thesis and deem it fit for review/initial
submission).

€ DON'T:

4 Rely on your supervisor to catch typos, grammar errors, and perform general editing of your work. Please
make sure this is done before they review your work.

¢ Ask your supervisor to review your thesis at the last minute before submission. They may ask you to make
corrections, so you need to plan and give yourself enough time to fix any mistakes.

SUBMITTING YOUR THESIS

The thesis submission process is now done through the myThesis portal. myThesis is a thesis examination
management system for McGill graduate students and is part of the myProgress application. McGill graduate
students are required to use myThesis 1) to notify their supervisors in advance of their intent to submit their
thesis, 2) to nominate thesis examiners, and 3) for their initial thesis submission.

Log in to myThesis here: https:/ /www.mcgqill.ca/gps/thesis/thesis-guidelines/initial-submission /next-steps-masters

Here is an overview of the myThesis process:
https: / /www.mcgill.ca /gps/files /gps/mcqgill mythesis overview of process.pdf

Here is a YouTube how-to video with step-by-step instructions: https://youtu.be /ruBLZWvqTrU



http://www.mcgill.ca/gps/students/thesis/guidelines
https://www.mcgill.ca/gps/thesis/thesis-guidelines/initial-submission/next-steps-masters
https://www.mcgill.ca/gps/files/gps/mcgill_mythesis_overview_of_process.pdf
https://youtu.be/ruBLZWvqTrU

Once the thesis has been reviewed by the internal and external reviewers, the PhD defence will be scheduled.
Please see Susan Gregus in the Macdonald Graduate Studies Office regarding procedures.

TRANSFER FROM PHD TO M.SC. PROGRAM — “BACK-TRACKING”

Students wishing to transfer from the PhD to the M.Sc. program must make a formal application to the Plant Science
Graduate Admissions Committee mentioned above in the section on Fast-Tracking, but as appropriate for this
transfer. If approved, students will be transferred to the appropriate year of M.Sc. studies, with no loss of
residency time. However, these students must then complete all coursework and the 45 credits required for the
M.Sc. degree.

DURING YOUR STUDIES

LETTER OF UNDERSTANDING

When you begin your MSc or PhD degree, you and your supervisor will fill out and sign a Letter of Understanding.

The purpose of this document is to set expectations for your time in your graduate degree, by both the supervisor
and the student. It will touch on many aspects of your graduate studies, and will serve as the context on which to
base research, day-to-day conduct in the lab, and completion and defense of your thesis.

The Letter of Understanding is a requirement of your graduate degree and must be completed in your first
semester of study. The template for the letter can be found on the Plant Science website.

ADVISORY COMMITTEE MEETINGS:

Since the Fall term in 2017, the myProgress app has been in place at McGill University, to help students visualize
the progression through their graduate degree requirements, as well as ensuring that they are meeting with their
supervisor and advisory committee at the appropriate required intervals.

A Progress Tracking Report is the official method of documenting the objectives set by the committee, and the
student’s progress thus far in their graduate program.

INSTRUCTIONS FOR GRADUATE STUDENT ADVISORY COMMITTEES

% Prior to the first committee meeting:

o Contact your supervisor and find out who will be sitting on your advisory committee. Work out
between you and your supervisor the procedure for assembling the committee to meet (i.e. who
should contact the committee — the student or supervisor?, how far in advance should they be
contacted, etc).

o Note that all committee members must be present at the meetings.

$ First committee meeting (to be held within the first semester):
o The research proposal should be given to members of the committee at least one week in advance
of the meeting, for review.
o Students should bring the electronic report form to the meeting (available on the Graduate and
Postdoctoral Studies web
sitehttps: / /www.mcgill.ca /gps/files/gps/gps_graduate_student_research_progress_tracking_rep
ort_2022.pdf).


mailto:susan.gregus@mcgill.ca
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o Students are normally required to give a brief (10-15 minute) presentation on their research
proposal.

o The report form is filled out as well as an outline of objectives that should be met before the next
committee meeting. The committee, the student and the Graduate Program Director must approve
the set objectives. If the student challenges the objectives, then they must provide a written
statement explaining the reasons.

o The form is signed by all parties at the meeting, and is submitted to the Graduate Program
Coordinator, via upload in your Degree Works Advising page in My Progress.

o The form is checked by the Graduate Program Coordinator, and is either sent back to the student
for revision, or sent to the Graduate Program Director for final approval and signature.

o Once it has been signed, the Graduate Program Coordinator will file the report to the student’s
electronic file. Note to returning students: the uploading of Progress Reports has replaced the old
method of printing them off and hand-delivering it to the GPC.

¢ Subsequent committee meetings

0 Any progress achieved toward the recorded objectives will be evaluated. Prior to the meeting, the
student should record their accomplishments and progress using the report form.

o This form shall be brought to the meeting for discussion and signature by the student, the
supervisor, and all committee members. Bring a copy of the previous meetings’ report(s) as well, to
ensure that you are on the right track to achieve the set objectives, or to see how these objectives
have changed over time.

UNSATISFACTORY REPORTS

If a student receives two unsatisfactory evaluations, without sufficient explanations, they may be required to
withdraw from the program.

TEACHING ASSISTANTSHIPS

Instructors of undergraduate courses involving laboratory exercises, and having significant numbers of students,
may require assistance in the form of laboratory teaching assistants. This provides an opportunity for graduate
students to gain teaching experience.

Graduate students are paid at a predetermined rate per hour for preparation of materials, assisting in the
laboratory, marking laboratory reports and other course-related duties assigned by the instructor. Stipends paid
by the student’s supervisor may be reduced accordingly if the student accepts a T.A.-ship.

By accepting a T.A.-ship, students must commit to the schedule for the course in which they are assisting. Students
are accountable to the instructor teaching the lab sessions, and therefore must attend each lab session.

In the case of international students, only a copy of the Study Permit is necessary to receive remuneration (as
of July 26, 1995, a work permit is no longer required).

Please see Ms. Nicole Pridham (Departmental Administrative Assistant) for questions regarding T.A. positions. Her
coordinates can be found above, in the Support Staff Directory.



PROBLEMS WITH SUPERVISOR AND/OR ADVISORY COMMITTEE

If a problem arises between the student and their supervisor, or the advisory committee, the first person that the
student should speak to is the Graduate Program Director (Professor Valérie Gravel). The Graduate Program
Director will act as ombudsperson in finding a solution to these problems. In the case of students of the Graduate
Program Director, the student should contact the Chair of the Department to act as ombudsperson.

DEPARTMENTAL FACILITIES*

*NB. The Raymond Building (located on the west end of the Macdonald-Stewart Building complex) is currently undergoing
major renovations. All Raymond locations listed in the following list do not apply to this academic year (2022-2023). Please

see your supervisor for the most up to date information.

DEPARTMENTAL KEYS

Students do not require a key to enter the building complex. All doors are open during working hours (7:00 a.m. to
7:00 p.m.) during the week. During the evening or on weekends, students may only enter through the main door of
the Macdonald-Stewart Building.

Keys are required for the offices, laboratories, and greenhouses that are routinely used by the student and can be
obtained from Nicole Pridham.

Office or Lab Key | $5.00 deposit, payable upon return of key

Greenhouse Key $15.00 deposit, payable upon return of key

Permission for a key must be obtained from the person in charge of the laboratory concerned. When in doubt,
consult your supervisor. Students should carry their University identity (ID) card at all times. It is required for entry
to the building complex from 7:00 p.m. until 7:00 a.m. and on weekends and holidays, and for borrowing library
books.

DEPARTMENTAL LOCKERS

A limited number of lockers are exclusively available to Plant Science graduate students, in the basement of the
Raymond Building. Erin Minnett in the Graduate Studies Office is responsible for locker assignments in this area.

| Locker Key | $15.00 deposit, payable upon return of key |

Most of the lockers are currently in use, and once they are vacated, they are allotted on a first-come, first-served
basis. A locker in this section of the building is not guaranteed, but there may be other graduate student locker
space available in other parts of the building. Due to the ongoing renovation in the Raymond Building

(projected duration from October 2021 — July 2023), student lockers in Plant Science may be temporarily
unavailable. Contact Erin Minnett for information.


https://www.mcgill.ca/construction/raymond-building-deferred-maintenance-updates

MAILBOXES

Each Plant Science graduate student is assigned a surname-marked box. These serve to distribute to the student not
only mail which may arrive in the department, but also messages, etc. Notices/seminar announcements will be
posted daily opposite the conference room (R2-013). Due to the ongoing renovation in the Raymond Building
(projected duration from October 2021 — July 2023), mailboxes in Plant Science may be temporarily

uvnavailable or moved to a temporary location. Contact Diane Chan-Hum for information.

PHOTOCOPYING AND OFFICE SUPPLIES

The departmental photocopy machine located in R2-017 is normally for academic use only. Graduate students
having reason to photocopy material associated with their research project may use the machine with permission
from their research director who will supply a resource card to operate the copier. Material for personal use must
not be photocopied on the departmental machine. Photocopy service is also available in the Library. Due to the
ongoing renovation in the Raymond Building (projected duration from October 2021 - July 2023), the

departmental photocopier in Plant Science will be temporarily unavailable. Please contact Diane Chan-Hum
for details.

Departmental office supplies are not available to students.

RESEARCH FACILITIES

LODS AGRONOMY RESEARCH CENTRE (THE SEED FARM)

The Lods Research Centre is the site of agronomy field research. The majority of the equipment and supplies
necessary to support this research is housed in the buildings at the Centre.

$ Most of the equipment at the Lods Centre is heavily committed to the research program of major users. All
equipment requests should go to Paul Meldrum (514-398-8663 paul.meldrum@mcgill.ca), and should be
given to him at least one week in advance, if possible. It may not always be possible to obtain equipment
exactly when you require it. For the larger equipment, in most cases, an experienced technician will
operate the equipment for you. Others will be permitted to use this equipment only if it can be clearly
demonstrated that they have adequate experience. As functioning equipment is vital to the pursuit of the
research at the Centre, the technicians are quite particular in deciding who uses this equipment.

$ The drying facility of the Lods Centre has many users within the department. Again, requests to use this
facility should go to Paul Meldrum (514-398-8663 paul.meldrum@mcgill.ca) and be made well in
advance. The major users of the facility, such as those working in the forage and corn testing programs,
are given priority due to the very large number of samples which have to be dried. Users of this facility
must clean up after themselves or they will be denied access.

% The hours of the technical staff are from 8:30 in the morning to 4:30 in the afternoon. We prefer that
others working at the Centre carry out the majority of their work during these hours so that technical staff
can ensure that all machinery is locked away safely and the gate is locked. If you are using trucks or
equipment after hours, please obtain a key, which allows access to the complex so that this equipment can
be locked away.

$ The Lods Centre is equipped with a burglar alarm. Those working outside of regular hours should ask for
the entry code and enter via the workshop or office complex doors.
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$ Itis the responsibility of students who are carrying out field research at the Lods Centre, to keep their
research areas neat and relatively free of weeds. In addition, work areas inside the buildings should be
tidied and cleaned after use. Unlabelled bags and boxes left in the buildings will be discarded.

$ I there are any questions or problems, please bring them to the attention of Paul Meldrum 514-398-8663

paul.meldrum@mcgill.ca.

HORTICULTURAL RESEARCH CENTRE

The Horticultural Research Centre is located at the east end of the campus. Facilities for fruit and vegetable
storage and grading are housed here. The apple orchard is located near the building, as are the fields where
experiments on vegetable and small fruit production are carried out. Research requests on the Horticulture Farm
can be made to: Paul Meldrum, 514-398-8663 paul.meldrum@mcgill.ca.

GREENHOUSE AND PHYTORIUM OPERATIONS

For information concerning greenhouses, contact Serghei Dernovici at serge.dernovici@mcgill.ca. He is also in
charge of phytorium growth chambers. Reservation forms for greenhouse benches or growth chambers can be
obtained from him, or from the following website: http://www.mcgill.ca/plant /facilities.

HERBARIUM

The McGill University Herbarium contains over 120,000 specimens from around the world, with a particularly good
collection of eastern Canadian and Arctic plants. Unfortunately it is temporarily closed for use, but students who
wish to arrange for the loaning of plant presses, the deposit of voucher specimens, or to request assistance for
plant identification may contact Dr. Frieda Beauregard, Academic Associate. She may be reached at

frieda.beauregard@mcgill.ca.

PPC3

This controlled environment containment facility, under the supervision of Dr. Martina Stromvik, is specifically
designed to facilitate work with exotic and indigenous plant pathogens. Access is limited and all precautions are
taken to prevent contamination of laboratory workers and the outside environment.

MACDONALD CAMPUS LIBRARY

Please visit https://www.mcgill.ca/library /branches /macdonald for current library hours and contact information.

The Liaison Librarian for Plant Science is Myléne Pinard.
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EMERGENCIES/HEALTH

EMERGENCIES

For all types of major emergencies (e.g. fire, medical, criminal acts, hazardous materials spills, major floods, etc.),

first call 911, then inform Macdonald Campus Security at XZ777.

é& ﬁ @m Please also see Appendices 4, 5 and 6.

for an EMERGENCY requiring

ambulance, fire or police, CALL

911

Pour toute URGENCE nécessitant les
ambulanciers, pompiers ou policiers, COMPOSEZ LE

THEN. CALL g;r:mym CENTRE-VILLE :

who will coordinate with
emergency responders.

PUIS, APPELEZ ?IAE?:ALD CANPUS NACDONALD :

le qui
assurera la coordination avec 7 7 7 7
les intervenants d'urgence.

. W only internal helg is tequired - waler lasks,

suspicious persons, sirange odours, elc. - call SECURITY SERVICES.

Lors da shsations ol sasle laide de resssurces nternes
est nécassars - fuifes doau, cdears arormales, mdivdn
suspecty, #fc. - veuillez communiguer avec le SERVICE DE SECURITE.
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HEALTH SERVICES

STUDENT SERVICES — PHYSYICAL AND MENTAL HEALTH, COUNSELLING SERVICES

The Student Services webpage on the FAES site has resources on a number of issues that affect students’ physical
and mental health, including the Student Wellness Hub, which offers access to doctors, nurses, dietitians as well as
mental health counselling services, and an option to book appointments.

Student
Wellness Hub


https://mcgill.ca/macdonald/prospective/student-services
https://mcgill.ca/wellness-hub/access-care/macdonald-campus-care

OTHER SERVICES, POLICIES, AND REQUIREMENTS

VACATION POLICY

Graduate students are normally entitled to a vacation leave of university holidays and an additional fifteen (15)
working days in the year. Funded students taking additional vacation leave may have their funding reduced
accordingly. Graduate students should inform their supervisor well in advance of their vacation plans.

WHMIS

Graduate students are required to take the laboratory safety training (WHMIS). Detailed information and course
dates may be found on: http://www.mcgill.ca/ehs /training /whmis /

SI0LuIZ,
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TRAVEL REGISTRY

It is mandatory for graduate students travelling to attend any international conferences, workshops or field research
activities must inform Erin Minnett erin.minnett@mcgill.ca to submit a Travel Registry form for you to complete on
Minerva.

GREAT TRAVEL AWARDS

If you would like to apply for a GREAT Travel Award, see Susan Gregus susan.gregus@mcgill.ca in the Macdonald
Graduate Studies Office for an application form to complete, sign (you/your supervisor) and return to Susan.
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APPENDICES

APPENDIX 1: GRADUATE COURSE OPTIONS

M.SC. OPTIONS

Please see the current graduate course calendar for additional information.
Master of Science (M.Sc.) Plant Science (Thesis): Bioinformatics (45 credits)

This M.Sc. in Plant Science requires approximately two years for completion. Overall, the program consists of two
graduate-level courses, seminars, and a research project leading to a thesis. The courses and the research project
are chosen and defined with the help of an advisory committee. The goal of the Bioinformatics option is to train
students to become researchers in the interdisciplinary field of bioinformatics, which lies at the intersection of
biological /medical sciences and mathematics/computer science /engineering. This option has an added emphasis on
bioinformatics, including additional seminars. Subsequent career paths are varied, but include work with
government agencies, the private sector, or further graduate studies in a related field.

Master of Science (M.Sc.) Plant Science (Thesis): Environment (45 credits)

This M.Sc. in Plant Science requires approximately two years for completion. Overall, the program consists of two
graduate-level courses, seminars, and a research project leading to a thesis. The courses and the research project
are chosen and defined with the help of an advisory committee. Subsequent career paths are varied, but include
work with government agencies, the private sector, or further graduate studies in a related field. This Environment
graduate option has an added emphasis on environmental sciences, including additional courses and seminars. It is
aimed at students who wish to take an interdisciplinary approach in their graduate research on environmental
issues and who wish to benefit from interactions with students from a wide range of disciplines.

Master of Science (M.Sc.) Plant Science (Thesis): Neotropical Environment (45 credits)

This M.Sc. in Plant Science requires approximately two years for completion. Overall, the program consists of two
graduate-level courses, seminars, and a research project leading to a thesis. The courses and the research project
are chosen and defined with the help of an advisory committee. Subsequent career paths are varied, but include
work with government agencies, the private sector, or further graduate studies in a related field. This option has an
added emphasis on neotropical environments, including additional courses and seminars. Part of the program takes
place in Panama.

PHD OPTION

Please see the current graduate course calendar for additional information.
Doctor of Philosophy (Ph.D.) Plant Science: Bioinformatics

This Ph.D. in Plant Science requires approximately three years for completion. Overall, the program consists of
seminars and a research project leading to a thesis. Students must also complete a comprehensive examination
within their first year of study. The research project is defined with the help of an advisory committee. Subsequent
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career paths are varied, but include work with government agencies, universities, or the private sector. This
Bioinformatics option has an added emphasis on bioinformatics, including additional courses and seminars. The goal
of this option is to train students to become researchers in the interdisciplinary field of bioinformatics, which lies at
the intersection of biological /medical sciences and mathematics/computer science /engineering.

Doctor of Philosophy (Ph.D.) Plant Science: Environment

This Ph.D. in Plant Science requires approximately three years for completion. Overall, the program consists of
seminars and a research project leading to a thesis. Students must also complete a comprehensive examination
within their first year of study. The research project is defined with the help of an advisory committee. Subsequent
career paths are varied, but include work with government agencies, universities, or the private sector. This
Environment graduate option has an added emphasis on environmental sciences, including additional courses and
seminars. It is aimed at students who wish to take an interdisciplinary approach in their graduate research on
environmental issues and who wish to benefit from interactions with students from a wide range of disciplines.

Doctor of Philosophy (Ph.D.) Plant Science: Neotropical Environment

This Ph.D. in Plant Science requires approximately three years for completion. Overall, the program consists of
seminars and a research project leading to a thesis. Students must also complete a comprehensive examination
within their first year of study. The research project is defined with the help of an advisory committee. Subsequent
career paths are varied, but include work with government agencies, universities, or the private sector. This option
has an added emphasis on neotropical environments, including additional courses and seminars. Part of the
program takes place in Panama.
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APPENDIX 2: COMPOSITION REQUIREMENTS OF COMMITTEES

Graduate-level committees will have the following composition requirements:

Committee Members
1. Student’s Research Supervisor
MSc ADVISORY 2. Co-Supervisor (if applicable)

3. Member of McGill tenure-track academic staff

PhD ADVISORY

1. Student’s Research Supervisor

2. Co-Supervisor (if applicable)

3. Member of McGill tenure-track academic staff

Students can have more than 2-3 members,

as applicable and/or desired.

PhD COMPREHENSIVE EXAM

1. Departmental PhD Comprehensive Exam Supervisor

2. Student’s Research Supervisor®

3. Co-Supervisor OR member
of PhD Advisory Committee
(not PInt Sci prof)

3. Co-Supervisor OR member
of PhD Advisory Committee
(PInt Sci prof)

4. Internal member of Plant
Science tenure-track
academic staff**

4. Internal member of Plant
Science tenure-track
academic staff**

OR

5. Internal member of Plant
Science tenure-track

5. External member** academic staff**

*f the Departmental PhD Comp Exam Supervisor and Research Supervisor are the same, another tenured
member of the Plant Science Department will chair the committee

**At least one of these committee members

must have tenure

PhD THESIS DEFENSE (5-Member
Committee)*

Departmental Chair (or their delegate)

Student’s Research Supervisor

Internal Examiner (from the PhD Thesis Review)

Internal member of Plant Science tenure-track academic staff (or
Co-Supervisor, as appropriate)

External Member**

below).

*If three members have been closely involved with the thesis, a seven-member committee will be required (See

**May be replaced by the External Examiner from PhD Thesis Review, in consultation with GPS

PhD THESIS DEFENSE (7-Member
Committee; to be used if 3 or more
members have been closely involved with
the student’s thesis)

Departmental Chair (or their delegate)

Student’s Research Supervisor

Internal Examiner (from the PhD Thesis Review)

Internal member of Plant Science tenure-track academic staff (or
Co-Supervisor, as appropriate)

Additional internal member of Plant Science tenure-track academic
staff

External Member*

External Member

* May be replaced by the External Examiner from PhD Thesis Review, in consultation with GPS




Examiner — a member of McGill tenure-track academic staff who is
it TS RIS not on the M.Sc. Advisory Committee™

*The examiner can be a co-author on manuscripts only if their contribution to the work is not part of the thesis

Internal Examiner - a member of McGill tenure-track academic
staff who is not on the PhD Advisory Committee™

External Examiner — 1 (One) name, external to McGill, must hold a
PhD THESIS REVIEW PhD or equivalent, be a scholar of established reputation and
competence in the field of the thesis research, and hold no conflict
of interest.

*The internal examiner can be a co-author on manuscripts only if their contribution to the work is not part of the
thesis




APPENDIX 3: CITING LITERATURE IN SCIENTIFIC MATERIAL

FINDING RESOURCES

The resources that you will use to research your project are dependent on the type of assignment given. The McGill
Libraries offers support and resources (see http://www.mcgill.ca/library /).

CITING LITERATURE

Information or ideas which are not your own must be given credit in your research paper or presentation. If you
quote “word-for-word”, quotation marks must be placed around the direct copy of information from either a
paper or electronic source and the reference must be cited. However, most of the information in your research
paper will be a critical analysis of published ideas or research. This information must be paraphrased and the
responsible author or authors must be cited. In a scientific paper, there are many ways to cite material. In general,
the following format is used.

In the body of the text:

To date, few transcription factors involved in the regulation of plant secondary metabolic pathways have
been isolated and characterized (Grotwold et al., 2000; van der Fits and Memelink, 2001).

In brackets after the relevant information, the last name of the author and publication year are written (see
example above) and the full reference is provided in the “literature cited” section. If more than 2 authors
contributed to the work, then just the first author is listed followed by et al., an abbreviation of the latin et alli which
means “and others”.

The full references are listed in the “literature cited” section in alphabetical order.

Gortewold, E, Sainz, MB, Tagliana, L, Herdendez, JM, Bowen, B and Chandler, VL (2000) Proc Natl
Acad Sci USA 97: 13579.

van der Fits, L and Memelink, J (2001) Plant J 25: 43.

In a presentation, quotations, figures or ideas from another source are acknowledged in the slide and cited in a
“reference” slide at the end of the talk.

For further examples on how to cite papers for a scientific presentation, please see:

4 http://www.cquest.utoronto.ca/botany /bio250y /labs/scien_writ /howtoref.pdf


http://www.mcgill.ca/library/
http://www.cquest.utoronto.ca/botany/bio250y/labs/scien_writ/howtoref.pdf

$ hitp:/ /www.zoology.ubc.ca/bio1 /citingandlisting.htm

ACADEMIC INTEGRITY

McGill University values academic integrity. Therefore all students must understand the meaning and consequences
of cheating, plagiarism and other academic offences under the Code of Student Conduct and Disciplinary
Procedures (see hitps://www.mcgill.ca/skillsets/academic-integrity for more information).

WHAT IS PLAGIARISM?2

Taking credit for another person’s words or ideas without proper citation is plagiarism. Inverting a word or the
order of a sentence is still plagiarism. In a scientific paper, ideas and research findings must be paraphrased and
the original author(s) acknowledged by citation. For information on plagiarism and how to avoid plagiarism in your
work, it is highly recommended that you read https://www.mcgill.ca/skillsets /academic-integrity.


http://www.zoology.ubc.ca/bio1/citingandlisting.htm
https://www.mcgill.ca/skillsets/academic-integrity
https://www.mcgill.ca/skillsets/academic-integrity

APPENDIX 4: LAB AND RADIATION SAFETY

Graduate students who use radioactive materials in their research projects are required to take the Radiation
Protection course given by the McGill University Environmental Safety Office.

It is the responsibility of research supervisor to insure that their students are properly trained in the safe use and
handling of radioactive and other hazardous materials specifically required for their research projects.

Further information on laboratory safety procedures is available in the McGill Laboratory Safety Manual,
available from the Environmental Safety Office, Local 4563.

Material Safety Data Sheets (MSDS) are required by law to be available to those handling hazardous materials.
Before handling any dangerous materials ensure that you have read the MSDS. If you are unable to locate the
required MSDS, contact Environmental Safety at local 4563.

All hazardous waste, ie. chemicals, radioactive materials, pathogenic microorganisms, sharps, etc., should be
disposed in accordance with the requirements specified in the McGill Lab Safety Manual.

APPENDIX 5: IMPORTANT PROCEDURES TO FOLLOW IF AN ACCIDENT HAPPENS

4 Employees (including students who are being paid by McGill) must report an accident immediately to their
supervisor.

4 Employee completes an Accident/Incident/Occupational Disease Report in conjunction with the supervisor
(forms available from Lindsay Flood, R3-019%c).

$ i employee needs immediate medical attention, employee is sent to hospital. Before leaving for the
hospital, the employee is advised by the supervisor that s/he has to mention to the physician that this was
a work accident and to obtain a CSST medical certificate.

$ The employee is required to present him/herself to the supervisor after the hospital visit with his/her
medical certificate. Certificate should be given to the Departmental Administrative Assistant.

$ I there is a spill of a chemical in a lab, an Accident/Incident Report (see Departmental AA for form) should

be completed immediately and a list of the names of all the people who were in the lab at the time should
be included.



APPENDIX 6: LABORATORY SAFETY RESPONSIBILTIES

The responsibility for the management of laboratory safety and adherence to safe lab practices rests within units
and departments. All personnel, including directors, supervisors, employees and students have a duty to fulfil their
obligations with respect to maintaining a healthful and safe work environment.

4 Laboratory Directors are responsible to:

1. Ensure that activities conducted within their area of responsibility comply with University
policies and relevant legal requirements;

2. Ensure that all personnel and students working within their unit are provided sufficient
information, training and supervision to carry out their work safely;

3. Ensure that all lab personnel are equipped with the required personal protective equipment
(PPE) and to ensure that such PPE are maintained properly and used correctly;

4. Ensure that safety devices and engineering controls are adequate, appropriate, and in good
working order;

5. Ensure that all personnel receive appropriate and adequate information and training to be
able to respond to emergencies.

4 Laboratory personnel are responsible to:

1. Be familiar with the University and departmental safety instructions, whether written or oral, and to
comply with these instructions when conducting laboratory work;

2. Wear the appropriate personal protective equipment when present in the lab and when
conducting work with hazardous materials or operations;

3. Report all accidents, dangerous incidents or suspected occupational illnesses to their immediate
supervisor without delay;

4. Refrain from manipulating any hazardous materials prior to undergoing appropriate safety
training and receiving safety instructions;

4 Visitors, contractors and non-laboratory personnel are responsible to:
1. Inform the lab director or designate of their intentions to enter the lab;
2. Abide by the instructions of the lab director or designate regarding restricted access and the use
of personal protective equipment.

Adopted by the University Laboratory Safety Committee, November 18, 2004

WEB — McGill Environmental Health and Safety (EHS): http://www.mcgill.ca /ehs


http://www.mcgill.ca/ehs

