
Crowdmark User Guide 

URL to access the platform once your account is created: https://app.crowdmark.com/sign-in 

 

The following guide consists of three parts. Part 1 describes the Crowdmark workflow, which consists 
of two phases. Part 2 describes the steps for creating a Crowdmark administered assessment. Part 3 
describes the steps to grade an administered assessment. 

 

PART 1 

CROWDMARK WORKFLOW 

Using Crowdmark consists of a two-phase process – a pre-exam phase and a post-exam phase. The pre-exam 
phase consists of generating the printed assessments to assign to your students. The post-exam phase consists 
of digitizing the assessments and grading the assessments. 

Phase 1: Pre-exam Phase 

Crowdmark has multiple steps to follow to create the printed assessment that you assign to students 

1. Create the assessment template, using the required criteria 
2. Upload the template and then upload/add student emails, so that the system can create the QR codes 

for each assessment  
3. Print all the assessments and hand out to students to write. 

Phase 2: Post-exam Phase 

1. Scan written assessments and upload into Crowdmark, using the required criteria 
2. Match assessments to students 
3. Grade assessments 
4. Return graded and printed assessments to students 

 

  

https://app.crowdmark.com/sign-in


Part 2 

CREATING YOUR ASSESSMENT TEMPLATE 

For the assessments to be compatible with Crowdmark they need to follow the following criteria (templates can 
be in Word or LaTeX): 

1. Requires a cover page for student name and information; additional instructions or information can be 
added here (this page is not gradable) 

2. One question per page. Each page has one score attached to it – you can have multi-part questions on 
one page, but with one overall score. You can also create blank pages for extra space that can be left 
ungraded.  

3. A top margin to leave room for the QR code.  Leave at least 3.5 cm (1.375 inches) blank at the top of 
each page. 

Here is the full Crowdmark article: https://crowdmark.desk.com/customer/en/portal/articles/1486210-creating-
an-assessment-template 

 

Phase 1: Creating the QR assessment 

1. Go to My Assessments → Create Assessments → Type in your assessment name 
2. Select type of assessment (Administered or Assigned) 

 

  

https://crowdmark.desk.com/customer/en/portal/articles/1486210-creating-an-assessment-template
https://crowdmark.desk.com/customer/en/portal/articles/1486210-creating-an-assessment-template


3. Upload your PDF assessment template 

 

 

4. Export your student list from myCourses to CSV and paste the list in Crowdmark 

 



5. Choose the number of extra assessments and generate your PDF with the QR codes to administer to 
your students 

 

  



 

PART 3 

Phase 2: Grading the administered assessment 

Once the QR assessment has been downloaded, printed, administered to, and completed by students, it must be 
scanned and uploaded into Crowdmark, matched to students and then graded. Once the exams are uploaded 
into Crowdmark, from the dashboard, you can match each assessment to each student. 

Workflow 

1. Match assessments 
2. Start Grading 

Dashboard 
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