
Send a form 
For some rotations, you will be asked to send daily, narrative or other forms. To do so: 

1. Log onto your One45 account 
2. Under Forms to send find the one you are expected to send and click on it 

 

3. If more than one rotation is listed in the window that will open, select the one you 
wish to be assessed for, then 

4. Click on Continue to step 2 

 

5. If it’s a daily form, click on the calendar icon to select the day you want to be 
assessed for. Otherwise, click on Switch to date range to select the duration of the 
entire rotation. Adjust the dates, as needed, by clicking on the calendar icons 
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6. Click on Continue to step 3 

 

7. In the Last name box type the last name of the evaluator you wish to be assessed by 
8. Click on Search 
9. Pick the relevant evaluator from the results search list 
10. Click on Send form 
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