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The mission of Rare Books and Special Collections 
is to collect, organize, describe and make available 
collections of a wide range in the humanities and 

social sciences and natural history, while 
preserving these collections for future readers. 
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R e g i s t r a t i o n  

Upon registration, all readers agree to the following rules and 
regulations governing  the use of all Rare Book and Special Collections 
(RBSC) materials.  Access to our collections is conditional upon their 
observance. Staff will be pleased to assist you and answer your 
questions. 

All readers and visitors must register annually in order to consult 
materials or to view exhibitions on display in the Reading Room. 
The registration card must be completed with current mailing 
address and signed in agreement with the policies outlined in this 
brochure. 
 
Coats and hats must be hung in the coat racks upon entering the 
Reading Room. 

 
All bags, including briefcases, knapsacks, bags, purses, and laptop 
sleeves must be stored in the compartments located next to the coat 
racks. 

 

Wallets and laptops may be taken to the Reading Room tables and 
to the Colgate seminar room. 

 

No food or beverages are permitted.  
 
 
 

 
 
 

P l e a s e  a s k  f o r  h e l p  

Staff at the desk can suggest avenues for accessing the collections, 
assist you with your reference questions, help you find relevant 
gateways to copies available in digital format, and arrange for 
specialized research assistance. 

H a n d l i n g  o f  m a t e r i a l s  

 
Be sensitive to fragile items and use the book supports provided in 
the reading room.  Keep all material on the table and well 
supported.  
 
Do not hold material on your lap or lean on books while reading.  
 
Ask for acid-free paper slips to mark pages. Do not make tracings, 
rubbings or marks of any kind on the works. 
 
Only pencils and laptops may be used for taking notes.  
 
On leaving, all material should be returned to the Reading Room 
staff. 

 

 

 

R e p r o d u c t i o n s  

Use of personal cameras is allowed in the Reading Room with staff 
permission. Please refer to the “RBSC Policy on Personal Photography”. 

Requests for research-quality reproductions (photocopies, scans) or 
professional, high-resolution scans are handled by RBSC staff on a case 
by case basis.  Ask staff for a reproduction form.   

Images intended for publication (web or print) must be ordered from 
RBSC staff using the reproduction form. Fees may apply. 
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