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Guide for Research Assistants         July  2013   
         

Looking for a bit of guidance as you begin your stint as a research assistant? Look no 
further than this guide for a few pointers on how to make the most of the Nahum Gelber Law 
Library its rich resources and its many services. There are also other library services available to 
you including the Interlibrary Loan Service and the Government Information Service. 
 
Remember that you can always contact us at law.library@mcgill.ca if you have any research or 
citation questions. General library questions and questions about borrowing library material can 
be directed to lawcirc.library@mcgill.ca. 
 
 

Getting started       
 
Authorized borrower’s card 

• Research assistants are eligible for a library borrower’s card. As an authorized borrower 
they will have Faculty loan status. For information about loans please see:  Borrowers' 
guide for McGill Staff  

•  The Faculty member should complete an Authorized Borrower's form. Once the form has 
been completed, the authorized individual will receive confirmation by email. They should 
print out this email and bring it to the Loans desk of the branch library selected on the 
form. The Faculty member is responsible for any fines or lost materials in any of the 
McGill branch libraries. Both the Faculty member and the authorized borrower’s email 
addresses are on the account to ensure that the Faculty member will be notified of any 
recalls or overdue books.  

After hours access  
• Please email lawcirc.library@mcgill.ca 

 
 

Database passwords for Azimut, Westlaw and QuickLaw  
 
It is possible to use Westlaw and QuickLaw through a campus wide access which does not 
require a code. From the Resources by Subject: Law page, go to Legal Databases, then scroll the 
list of legal databases available to all McGill students and staff. Choose either QuickLaw or 
Westlaw Canada from the list.  
 
LAW SCHOOL ACCOUNTS - WITH PASSWORDS—Summer Access  
Azimut: Faculty members must send a list of the names of their research assistants to Ramon 
Lasso who will then forward the information to SOQUIJ. Once this has been done, research 
assistants may register online anytime after May 01. 
 
Westlaw: Westlaw law school access will stay active throughout the summer. 
 
QuickLaw: QuickLaw law school access will stay active throughout the summer. 
 
 

 

http://www.mcgill.ca/library/library-using/branches/law-library/
http://www.mcgill.ca/library/library-using/branches/law-library/
mailto:law.library@mcgill.ca
mailto:lawcirc.library@mcgill.ca
http://www.mcgill.ca/library/library-using/borrowing/faculty-staff/
http://www.mcgill.ca/library/library-using/borrowing/faculty-staff/
https://apps.library.mcgill.ca/mlibborrower/borrower/create
http://www.mcgill.ca/library/library-about/membership/authborrform/
mailto:lawcirc.library@mcgill.ca
http://www.mcgill.ca/library/library-findinfo/subjects/law/
mailto:ramon.lasso@mcgill.ca
mailto:ramon.lasso@mcgill.ca
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Finding Books and Articles  
 

Using the Classic library catalogue 
The Classic Catalogue is the first stop for locating copies of printed books, law reviews, primary 
legal sources, government publications, and many legal and law-related materials. Note that the 
library catalogue contains information on most material owned by or on order for all McGill 
University branch libraries and collections.  
 
You can search the Classic Catalogue by author, title, subject or keyword. Record the call 
number and library location of each item found. Also note if any of the items are currently 
checked out by viewing the Copies Owned/Out column.  

For information about borrowing (loans), please see the Borrowers’ guide for McGill Staff. If you 
have any questions about the status of an item, feel free to ask for assistance at the Loans Desk. 

Library Item status  Definitions  
  
[By Consultation] Ask the Librarian on duty for assistance. 
[Law Library Primary 
Materials] 

Statutes, regulations, codes, official treaties, law reports and McGill Law 
Casebooks may only be used within the library and cannot be borrowed by 
students 

[In Library Use] The item may only be used within the library and cannot be borrowed. 
[In process] The item has been selected for purchase and has been received for 

processing. It should be available on the library shelves shortly. McGill students 
and staff may request these books through the Library Catalogue. 

[In transit] 1. If an item has been returned to the library, but has not been re-shelved 
in its call number location, the catalogue will indicate the item status as 
[In Transit]. 

2. Newly processed library items that are en route from Library Technical 
Services to the McGill Library branch that owns the item. 

If you need [In transit] items immediately, inquire at the Loans Desk 
[On order] Items that a library has ordered but have not yet arrived on campus. You can 

put a hold on the documents with this status. Please note that the date of 
availability depends on many factors ex. Book published in Canada or abroad. 
In order to get the book as soon as possible go to the Librarian on duty who will 
make a rush catalogue request.  

 
Using periodical indexes 
 
Definition: A periodical (article / journal) index is a type of database that includes a listing of 
citations to periodical articles in a specific field or discipline, often arranged by subject and author. 
By clicking on this   icon, you can see if the full text of the article is available in either 
electronic or print versions.  
 
When do you use a periodical index? 
If you’re looking for information on a specific topic and you’ve already looked for books in the 
library catalogue, you can look in a periodical index to find journal articles, newspaper/magazine 
articles, commentaries, etc.  See our list of Legal Periodical Indexes . 
 
Which one do I use? 
 

• Index to Canadian Legal Literature 1987- : is a bilingual index and bibliography of 
English and French Canadian legal literature.  

http://catalogue.mcgill.ca/F/
http://www.mcgill.ca/library/library-using/branches/
http://catalogue.mcgill.ca/F/
http://www.mcgill.ca/library/library-using/borrowing/faculty-staff/
http://www.mcgill.ca/library/library-findinfo/subjects/law/periodicalindexes/
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• Legal Periodicals & Books, 1982- : a bibliographic database that cites articles from 
legal periodicals and indexes law books. 

• Index to Foreign Legal Periodicals: produced by The American Association of Law 
Libraries, provides access to legal literature worldwide, covering all forms of foreign (non-
Anglo-American) law.  

• LegalTrac: LegalTrac provides indexing for approximately 875 titles including major law 
reviews, legal newspapers, bar association journals and international legal journals. 

• Doctrinal Plus: Dépouille environ 200 revues et bulletins juridiques, en grande majorité 
de langue française (1984-présent). 

 
Remember that… 
Secondary legal material can also be found in full-text databases like QuickLaw, Westlaw 
Canada, REJB/DCL, AZIMUT and other databases listed here. 
 
  

Deciphering legal citations 
 
Below is a list of Legal Abbreviations online resources that can help you in your legal research. 
Check the Library catalogue for holdings information on specific titles of print material. 
The most commonly used sources: 

• Liste des abbréviations juridiques (Université de Montréal) la liste des abréviations des 
annuaires, journaux, recueils de jurisprudence et des périodiques fréquemment 
rencontrées en droit québécois, canadien, américain, français et international 

• Cardiff Index to Legal Abbreviations (Cardiff University) This comprehensive web-based 
service allows you to search for the meaning of abbreviations for English language legal 
publications, from the British Isles, the Commonwealth and the United States, including 
those covering international and comparative law. 

Also, you can use any of the legal abbreviation books that we have in the reference section of the 
library (ground floor). 

Making interlibrary loan requests via Colombo 

As you conduct your research, you may come across references to items (journals, 
books, conference proceedings, etc.) which are not available in the McGill Library system. In this 
case, you can request these items from our Interlibrary Loan Service.   
Once you've registered, you can search Colombo, the web-based service ILL system to: 

• search Canadian university or other library catalogues simultaneously 
• request items not held at McGill on interlibrary loan; and 
• track the progress of your requests 

Detailed instructions can be found on the Colombo webpage.  
 
Finding Government Information 

Government information is not always easy to find but a good place to start your research 
is the Government Information Service department's webpage.  Here you will find online 
resources organized by country, province, city and international organization.  

Final Note: If you require assistance, do not hesitate to come to the main desk on the ground floor 
of the Nahum Gelber Law Library or contact us via email at law.library@mcgill.ca   
 

 
Updated by Svetlana Kochkina       July  2013 

http://www.mcgill.ca/library/library-findinfo/subjects/law/databases/
http://www.mcgill.ca/library/library-findinfo/subjects/law/abbreviations
http://www.bib.umontreal.ca/DR/ressources/abreviations.htm
http://www.legalabbrevs.cardiff.ac.uk/
http://www.mcgill.ca/library/library-using/otherloans/colombo/
http://www.mcgill.ca/library/library-using/otherloans/colombo/
http://www.mcgill.ca/library/library-findinfo/govinfo/
mailto:law.library@mcgill.ca
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