
Filling out the McGill University 
Request for Data Trustee Approval

There are benefits and risks that come with using cloud services to store McGill data. To help mitigate these risks, it is 
essential that we take the steps outlined in the Cloud service acquisition process, including the critical step of fully 
completing the Request for Data Trustee Approval. The purpose of this form to provide the Data Trustee with all 
necessary information to authorise the data to be in the cloud.

Terms and Roles:
Requestor: Fully complete the form, with support from ITS.
Information Technology Services (ITS): The portfolio manager (PFM) and their team will work 
closely with the Requestor to fully complete the Request for Data Trustee Approval.
Data trustee: Assess the appropriateness of sharing the data in the Cloud for a specific need by 
reviewing the completed form and providing authorization for the data to be in the cloud.

There are 6 sections of Request for Data Trustee Approval:

1. Concept Approval - Request Information
2. Data: What data will be stored, processed and/or transmitted?

3. Description of Integrations

4. Users: What types of users will be authorized to access/input the data?  And How?
4.1 Description of Users
4.2 Context Diagram

5. Other Information:  Any other pertinent information for data trustee to consider

6. Sign-off

to be filled out by the Requestor with support from 
ITS, if required

to be filled out by ITS with support from Requestor

to be filled out jointly by 
the Requestor and ITS

indicates the decision by the Data Trustee(s) and should 
not be filled out before submitting the form. If data in parts 
1-5 changes after approval, form must be resubmitted for 
re-approval.
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Part 3: Description of Integrations should be filled out by ITS. You 
may leave this part blank if you do not have the correct information.
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The context 
diagram will be 
provided by ITS, 
but don’t forget to 
include it.
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