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STEP 1 Take 10 Minutes to Reflect 
What fields of practice or work settings are 
you most interested in? 
You can intern in the private, public or non-profit sectors. 
List 3-5 areas that align with your values, curiosity and 
career goals: 

What skills, abilities, and/or knowledge would 
you like to develop during your internship? 

Area to Develop Developing this is important 
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Leadership Skills • becoming a future leader

• stand-out on my CV

..................................................... 
What skills would best describe you and your 
working style? 

The questions above were asked in the Internship 
Status, Intentions and Questions survey. 

Feeling stuck? Create a Skills Matrix and write your 
top 10 skills in the space above. 

USE THE 4 
STEPS BELOW

TO GUIDE YOU 

THROUGH 

ENGAGING IN 

YOUR 

https://youtu.be/w4_jETJwuTI


As a McGill student, you have access to many different resources to support your internship search: 

Refer to the Internship Offices 
Network Internships Guide 

Looking for more tools? 

Ready to start your search? 

Database 

Build your internship using the Internship Design 
Form 

myFuture 

Use a Job Search Tracker to keep track of 
prospects you reach out to. 

Looking for first message templates? 

 for 
email and LinkedIn message templates 

https://www.mcgill.ca/caps/publications/guides
https://www.mcgill.ca/internationalstudents/work/co-op-internship-work-permit
https://www.mcgill.ca/mcgillabroad/faq
https://www.mcgill.ca/mcgillabroad/faq
https://www.mcgill.ca/internships/internships/find/internships-guide#STEPS
https://www.mcgill.ca/internships/internships/find/internships-guide#STEPS
https://www.mcgill.ca/caps/students/prepare
https://www.mcgill.ca/caps/students/prepare/networking
https://mcgill.sharepoint.com/:x:/s/ISA_Group-BAEducation/EQIoLrP0Wg5BnbA5MPKTV2kBLonapc863g8y4jCdKdJyfA?e=J1WYeG
https://mcgill.sharepoint.com/:x:/s/ISA_Group-BAEducation/EVNQ_jZbUThLizwrUOd7CRQBF6Vc0-T7Dc7xEB7bpAriUA?e=1QovKX
https://www.mcgill.ca/isa/files/isa/internship_design_form-template_student-2024.pdf
https://www.mcgill.ca/isa/files/isa/internship_design_form-template_student-2024_0.pdf
https://www.mcgill.ca/myfuture/myfuture-links
https://www.mcgill.ca/isa/files/isa/ba_internshipsearch_tracker.xlsx
https://www.mcgill.ca/caps/files/caps/how_to_-_career_conversations_0.pdf
https://www.mcgill.ca/caps/files/caps/how_to_-_career_conversations_0.pdf


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Book an appointment with your Internships Administrator for internship site options and 
referrals to resources, people and workshops to support your search and preparation. 
 

Book an appointment with your Education Career Advisor to spruce up your CV and cover letter. 

Reach out to your B.A. Student Advisor about your internship pre-requisites, program 
progression and B.A. learning competencies you want to address in your internship. 
 

Reach out to your Education Wellness Advisor to connect to supports that help you maintain a 
healthy work-school-life balance. 
 

Book an appointment with a Financial Aid Counsellor to explore possible funding options, 
especially when doing unpaid internships. 
 

   

Complete and obtain signatures for your Internship Agreement & Learning Plan and submit it to the 
ISA Office at least 2 weeks before the expected internship start date 

 

NOTES 

Sometimes it can be useful to speak to a real human. Here are some folks at McGill who can 
assist you in your internship search: 

https://outlook.office365.com/owa/calendar/BAinternships@McGill.onmicrosoft.com/bookings/
https://www.mcgill.ca/isa/career/students/advising
https://www.mcgill.ca/dise/undergrad
https://www.mcgill.ca/wellness-hub/about-hub/hub-clinicians/local-wellness-advisors/local-wellness-advisor-education
https://www.mcgill.ca/studentaid/contact-us
https://forms.office.com/r/Fw449FH5NH
https://www.mcgill.ca/isa/files/isa/edgc398-agreement_and_learning_plan-final_0.pdf
https://www.mcgill.ca/isa/edgc-internships
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