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Instructions for Synchronous Observation and Assessment of
Teaching Episode using WebEx

We recommend using Webex provided the bandwidth of your internet access in schools will
reliably support video streaming. If it does not, we recommend that you record the teaching
episode and upload it using a private YouTube setting. Webex does not limit the time of the
teaching episode like other platforms such as Zoom but offers similar functionality.

From the web

1. Go to https://mcgill.webex.com. Click the Sign in button. Enter your McGill credentials on

the sign in page. Once logged in to https://mcgill.webex.com, you will be provided with

the option to download the Cisco Webex Meetings desktop app, which will allow you to

start and join meetings without going to the Webex site.
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e The Webex Meetings desktop app allows you to start and join

meetings quickly and easily. You can schedule, start, and join
meetings from your desktop or directly from Microsoft Outlook.
Download

Webex Personal Room f.\

v"
Your Webex Personal Room is your own virtual conference space
that's always available and has its own Personal Room link and video \
address.
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2. Once you have confirmed the time and date for the observation. You can schedule your

teaching episode as a ‘meeting’ in WebEx.
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3. On the day of your teaching episode, test the system before the start of the lesson.
Position your web camera to face you as you teach. Ensure that you are also recording
using audio. Click Start a Meeting. The first time you use WebEx, you may be prompted
to download a software package. Make sure to do this in advance of the teaching

episode.
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From a mobile app

1.

Download the mobile app.
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e Apple App Store for iOS devices (iPhones, iPads etc.)

e Google Play Store for Android devices

Open the app and click the Sign in button.
Enter your McGill email address and click Next.

Select the site mcgill.webex.com

You will be taken to the McGill credentials page. Enter your McGill credentials and

click Sign in to complete the process.



