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Today’s Agenda:
1. What is the difference between a Leave of Absence (LOA) and a University Withdrawal?

2. What is a “reduced course load” or part-time studies?

3. Work authorizations: who can work in Canada during their studies?

4. Effects on renewing immigration documents (CAQ and Study Permit)

5. Resuming studies after a Leave of Absence or University Withdrawal

6. Effects on applying for the Post-Graduation Work Permit (PGWP)

7. How and where to get more information and help if needed

 



Immigration Refreshers



Immigration Refresher
Leave of Absence vs University Withdrawal

❑ Leave of Absence (LOA):
✓ Must be approved by McGill – check with department to see if you qualify
✓ Recognized by IRCC; will appear on your transcript 
✓ Can remain in Canada as a student for 150 days without changing status
✓ Study permit remains valid
▪ No working in Canada allowed while on a leave of absence

❑ University Withdrawal or Gap in Studies:
▪ Not a McGill approved leave
▪ Student no longer enrolled and not meeting conditions of study permit
▪ Must leave Canada or change status to visitor
▪ No working in Canada allowed while withdrawn or during gap
▪ NEW - Study permit becomes invalid as of date of withdrawal



Immigration Refresher
Reduced Course Load or Part-time Studies

❑ What is considered part-time studies at McGill?
For Undergraduates and Non-thesis Master’s students, part-time means you are 
enrolled for less than 12 credits

*MA and PhD Thesis students are continuously enrolled full-time in every academic term that they are registered for, regardless of the 
number of credits they are taking

GOOD TO KNOW:
• Withdrawing from a course will lead to a part-time status if remaining credits are less than 12 credits;
• Students enrolled in a Co-op Semester and who are working full-time are usually considered full-time 

regardless of credits – check with your department to be sure;
• Being part-time does NOT mean that you have lost your status as a student but it can have an effect on 

future immigration applications;

• Students are NOT permitted to work while part-time*
*Exceptionally, students who have always been full-time may work while part-time in their final semester before 
graduating



Immigration Refresher
Work authorizations

Students residing in Canada who wish to work on or off-campus must meet certain conditions 

to be authorized to do so. 
 During an academic term they must:

✓ Have a remark on their study permit that authorizes them to work on or off-campus; 
AND

✓ Be enrolled full-time* throughout the semester – part-time students* cannot work!
*Exceptionally, students may be part-time in their final semester and work as per above 
if they were enrolled full-time in every previous term of their program

 If meeting these conditions, students:
✓ Can work full-time on-campus (unlimited hours) and 

part-time off-campus (up to a maximum of 24 hours per week)

 During a regularly scheduled break in their program they must:
✓ Be enrolled full-time in the semester before and after the break;
✓ Can work full-time (unlimited hours) on- and off-campus



Resuming Studies after a
Leave Of Absence

❑ Your CAQ and Study Permit remain valid and can be used to resume your studies following your LOA. However, 
if your CAQ and/or Study Permit expire before you plan to resume your studies, you will need to apply for new 
ones before being authorized to study in Canada.

▪ If you are outside Canada during your LOA, and your CAQ, study permit, and/or TRV will expire before you 
plan to return to Canada, you will need to apply for new immigration documents from outside of Canada 
and cannot return until they have been issued. 

✓ Documents to Travel Back to Canada With After a Leave of Absence:
❑ a copy of your valid study permit (or study permit approval letter); 
❑ your valid CAQ; NOTE: If your CAQ was issued before February 13, 2024, you will need to request an 

updated CAQ from Immigration Quebec that includes your Provincial Attestation Letter (PAL)
❑ valid TRV (if from a visa-required country) or eTA (if applicable);
❑ proof of enrolment for the term you are travelling to Canada to resume your studies in; 
❑ proof of a medical exam if living in a designated country for a period of 6 months or longer over the 

past year
❑ proof of re-admission letter (if applicable); and
❑ all other required documents, as per the travel restrictions, if any, in place at the time of travel

https://immigration-quebec.gouv.qc.ca/en/mail.php
https://immigration-quebec.gouv.qc.ca/en/mail.php


Resuming Studies after a
Withdrawal or Gap in Studies

IMPORTANT: As per recent changes to immigration law in Canada, your Study Permit will become invalid 
the day you are no longer enrolled at McGill for any reason other than completing your program. You will 
not be authorized to resume your studies at McGill until you have obtained a new study permit.  We advise 
students in this situation to leave Canada. However, if you wish to remain in Canada while not enrolled you 
are required to change your status to a visitor before the date of your university withdrawal to maintain a 
legal status.

❑ If you are outside Canada, you will need to apply for and be approved for a new Study Permit from 
outside of Canada and cannot return until it has been issued. *If your CAQ is still valid, it can be used 
to apply for your new Study Permit. 

NOTE: If your CAQ was issued on or before February 13th, 2024, you will need to use the MIFI Web 
Form to request an updated CAQ that includes the PAL remark: 
“This letter of attestation confirms that the applicant has a place in the Québec share of the distribution of study 
permit applications or that he or she has been exempted."

❑ If you are inside Canada as a Visitor, you will need to apply for a new Study Permit as if from outside of 
Canada and cannot resume your studies until it has been issued. *If your CAQ is still valid, it can be 
used to apply for your new Study Permit.



Renewing immigration documents



Renewing immigration documents
Following a Leave of Absence

❑ When renewing your CAQ: 
If you have taken a LOA or have a gap in your studies due to a withdrawal, you MUST: 

✓ Include a signed and dated Cover Letter explaining in detail why you took a leave when applying to 
renew your CAQ.

✓ You should also include any supporting documents you have that support the reasons given in your 
letter.

❑ When renewing your Study Permit:
Immigration Canada recognizes approved LOAs of 150 days or less. However, you should still:
 
✓ Include a signed and dated explanatory Cover Letter (and provide) supporting documents when applying 

to extend your study permit. 
✓ NOTE: Any gaps in your studies due to university withdrawal must be explained in a cover letter and 

justified with supporting documentation.



Renewing immigration documents
Following a University Withdrawal

❑ When renewing your CAQ: 
If you have taken a LOA or have a gap in your studies due to a withdrawal, you MUST: 

✓ Include a signed and dated Cover Letter explaining in detail why you took a leave when 
applying to renew your CAQ.

✓ You should also include any supporting documents you have that support the reasons given in 
your letter.

❑ Applying for a new study permit
 

✓ Along with all other required documents, include a signed and dated explanatory Cover Letter 
and provide supporting documents when applying for your new study permit. 

✓ NOTE: Any gaps in your studies due to university withdrawal must be explained in a cover letter 
and justified with supporting documentation.

✓ If you are inside Canada as a Visitor, this must be explained in your Cover Letter, as well



Renewing immigration documents
Reduced Course Load or Part-time Studies

❑ When renewing your CAQ:
If you have term(s) during which you were enrolled for less than 12 credits or for which you did not 
earn a minimum of 12 credits due to failed or incomplete classes:

✓ Include a signed and dated Cover Letter explaining in detail why you were part-time or 
weren’t able to earn a minimum of 12 credits when applying to renew your CAQ; 

✓ Include any supporting documents you have that support the reasons given in your letter; 
and

✓ Ensure that your letter and supporting documents cover the entirety of the period for 
which you were either enrolled for less than or earned less than 12 credits.

❑ When renewing your Study Permit:
Immigration Canada does not require students to be enrolled full-time and having part-time term(s) 
will not effect your study permit renewal. Explanations are not required but are recommended to be 
included.



Applying for the PGWP



Applying for the PGWP
Leave of Absence

❑ Leave of 150 days or less: 
If you have taken a LOA of 150 days or less, you should include a signed and dated Cover Letter explaining 
in detail why you took a leave when applying for the PGWP. You should also include any supporting 
documents that justify the reasons given in your letter, and that you were on an approved leave. 

o You remain eligible for the PGWP, and if meeting all other conditions, can work while your 
online application is pending. 

o However, you will not be authorized to work in the period between the end of your final term 
and receipt of official notification of program completion.

❑ Leave of more than 150 days:
If you have taken a LOA of more than 150 days (consecutive or non-consecutively), you must include a 
signed and dated Cover Letter explaining why when applying for the PGWP, and include supporting 
documents that justify the reasons given in your letter. It will remain at the discretion of the agent 
assessing your file whether to issue your PGWP. 

o You will not be authorized to work while your application is pending or in the period between 
when you finish your final term and official notification of program completion.



Applying for the PGWP
University Withdrawal, Part-Time Term(s) or Gap in Studies

❑ If you have any gaps in your studies due to a university withdrawal or because you 
were not registered for a particular term(s) OR if you were enrolled part-time in any 
term(s) other than your last, you must:
✓ Include a signed and dated Cover Letter explaining in detail why you withdrew, 

were part-time or were not enrolled when applying for the PGWP. 
✓ You should also include supporting documents that justify the explanations in your 

letter.
 

❑ It will remain at the discretion of the agent assessing your file whether to issue your 
PGWP based on your explanations and the supporting documents you have provided. 
▪ You will not be authorized to work while your application is pending; or 
▪ in the period between when you finish your final course and receipt of official 

notification of program completion.
▪ Your application could be refused for failing to meet the eligibility requirements.



Need more information?





Connect with us online!

Facebook Icon

Instagram
@issmcgill

Facebook
@mcgill.iss

https://www.facebook.com/mcgill.iss
https://www.instagram.com/issmcgill/
https://www.instagram.com/issmcgill/
https://www.facebook.com/mcgill.iss
https://www.facebook.com/mcgill.iss


ISS - FAQs

https://www.mcgill.ca/internationalstudents/faqs


Have a question?
Ask it now!
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