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This document is a compilation of resources intended for students that are planning on attending international 
university-sanctioned travel, which includes: curricular programs, credit or non-credit course work, exchange 
programs, field work, research, co-curricular activities, and varsity sports. It contains requirements that are outlined 
in McGill’s Policy on Student Safety Abroad and Student Safety Abroad Procedures (these can be found here) along 
with hyperlinks to where more information about, or related to, these requirements can be found. Additional 
information about safe travel has been obtained from the McGill Abroad Office website (i.e. student requirements) 
and McGill Environmental Health and Safety (field work).    

Prior to departure you must: 
• Monitor the Government of Canada’s Travel Advice and Advisories for your destination: 

Global Affairs Canada 
Travel Advisory 

Take normal security 
precautions 

Exercise a high degree 
of caution 

Avoid non-essential 
travel 

Avoid all travel 

McGill Rating Level 1 Level 2 Level 3 Level 4 

Go/No-Go Travel may proceed 
Travel is prohibited 

unless an exemption is 
granted 

Travel is prohibited 

 

• Complete the Pre-Departure Orientation on myCourses (1hr course)  
o Must be completed for any travel that is University-related  
o Registration only opens once a month for a week, and the course “resets” with every registration 

cycle so you MUST download your certificate of completion as soon as possible (it will disappear 
from your myCourses portal when the new registration cycle starts)  

o Certificate of completion is valid for 1 year, and must be provided to the trip leader/your advisor 
• Register your travel  

o On the McGill Student Travel Registry app  
▪ You MUST register any travel outside of the Greater Montreal Area (see “Who needs to 

register?”) 
▪ Register at least 10 days before your departure date 
▪ You must check-in with the app at least once every 30 days to avoid the app going into 

“hibernation mode” so that you are able to receive updates from McGill Abroad 
o With the foreign office of your home country  

▪ Canadians register with Registration of Canadians Abroad 
▪ If you are not a Canadian citizen, you should register with your home country’s foreign affairs 

office 
• Acquire sufficient insurance  

o Insurance plans through SSMU or PGSS offer some coverage  
o International students should review their Medavie Blue Cross coverage prior to departure 
o Review insurance plans to decide if they need to buy additional insurance based on their health, the 

destination, and activities to be undertaken during the trip 
o Proof of insurance will be requested by the trip leader for students to participate 

Forms to complete: 

University-level forms  
• Student Acceptance Form – Acknowledgment and Consent (Appendix A of Student Safety Abroad 

Procedures) 
• Pre-Departure Checklist  

https://www.mcgill.ca/secretariat/policies-and-regulations
https://www.mcgill.ca/mcgillabroad/
https://www.mcgill.ca/ehs/policies-and-safety-committees/policies/field-work-safety
https://travel.gc.ca/travelling/advisories
https://www.mcgill.ca/mcgillabroad/safety/travel-exemption
https://www.mcgill.ca/mcgillabroad/safety/predeparture
https://www.mcgill.ca/mcgillabroad/safety/registry/students
https://www.mcgill.ca/mcgillabroad/safety/registry
https://www.mcgill.ca/mcgillabroad/safety/registry
https://travel.gc.ca/travelling/registration
https://www.mcgill.ca/internationalstudents/health/coverage/travel
https://www.mcgill.ca/mcgillabroad/files/mcgillabroad/student_pre-departure_checklist.pdf
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EPS-level forms (Field Trips) 

• McGill photo consent form 
• Instructors may create a form to collect emergency contact information, reminders to complete Safety 

Abroad requirements, as well as voluntary disclosures of allergies, medications, and relevant medical 
information 

Planning for emergencies: 
• Know the local phone numbers for police, fire, and ambulance (may not be 911) 
• Emergency number at the host institution  
• Phone number of your home country’s consulate 
• Understand health directives that may be in place  

o Immunize accordingly and bring supporting documentation to that effect with you  

Link to McGill Abroad template for Emergency Planning can be found here (Scroll down to “Research and Planning” 
section >> “Consult Resources” section >> select “Risk analysis and management and emergency plan template,” 
this link redirects to myCourses and you will be prompted to login to gain access)  

While Abroad: 
• Continue to monitor the Government of Canada’s Travel Advisory designation given to your host 

country 
o Follow @TravelGoC on Twitter, and the social media Global Affairs Canada (@CanadaDev) 
o This will allow you to stay up to date with Government of Canada travel advice and advisories 

• Regularly check McGill email, and log into Travel Registry app at least once evert 30 days 
o After 30 days of inactivity, you will go into “hibernation mode” in the Travel Registry app, but you must 

remain active if the Safety Abroad office needs to contact you about emergencies occurring in your 
host country 

• If possible, follow the social media of local police and/or municipal administration to stay up to date 
with emerging news from the area you are staying in 

• If a major health or safety issue arises, or a student has concerns about health and safety, they should 
report these to their activity sponsor (faculty and/or staff accompanying or sponsoring their travel) as 
well as the Dean of Students as soon as possible 

Safety Plans 
When participating in University-related international travel accompanied by McGill faculty and/or staff, they are 
responsible for creating a safety plan for the trip. This safety plan should be reviewed at a pre-trip meeting, along 
with other information regarding the logistics of the trip.  

Safety plans are not required to be submitted to Safety Abroad for students when they are travelling unaccompanied 
by faculty or staff, or when travelling within Canada. However, it is required by EHS that students embarking on field 
work create a safety plan and are still required to complete the Pre-Departure Orientation course and register their 
travel on the McGill Travel Registry app (if travelling outside the Greater Montreal Area;(see “Who needs to 
register?”).  

Field Work 
Field work regardless of whether it requires domestic or international travel, must conform to occupational health 
and safety regulations set forth in the Quebec Occupational Health and Safety Act, as such planning for field work 
should include all components listed here, which includes safety planning.  Oversight, accountability, and 
responsibility for health and safety in the carrying out of field work follows the McGill Internal Responsibility System. 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.mcgill.ca/globalhealth/files/globalhealth/consent_form_eng_final.pdf
https://www.mcgill.ca/mcgillabroad/safety
https://twitter.com/TravelGoC
https://twitter.com/canadadev?lang=en
https://www.mcgill.ca/ehs/policies-and-safety-committees/policies/field-work-safety
https://www.mcgill.ca/mcgillabroad/safety/registry
https://www.mcgill.ca/mcgillabroad/safety/registry
https://www.legisquebec.gouv.qc.ca/en/document/cs/S-2.1
https://www.mcgill.ca/ehs/policies-and-safety-committees/policies/field-work-safety
https://www.mcgill.ca/ehs/policies-and-safety-committees/internal-responsibility-system
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To better conform with these regulations, the EPS Field Safety Plan Template is a more comprehensive and tailored 
to the department's needs for fieldwork safety planning.  

The Safety Abroad office relies on the Travel Registry app to check in with McGill students while away from the 
Greater Montreal Area. Students are required to check-in to the app at least once every 30 days to avoid it going into 
“hibernation mode” such that McGill Abroad can contact the students in the event of an emergency. Cell service 
and the internet are often difficult to access during field work, especially in remote areas. Thus, it is best to set up a 
check-in system either by using satellite phones or something similar such that graduate students can regularly 
check in with their advisors while on field work.  

Travel to Level 3 Destinations 
Travel to destinations with travel advisories of “Avoid non-essential travel” (Level 3) is not permitted unless a written 
request to do so has been approved by the Dean of Science and McGill Abroad. These requests must be submitted 
at least 4 weeks prior to making travel arrangements, or 2 months prior to departure, whichever is earliest. If a Level 
3 advisory is put into place while abroad, and the activity participants (students) deem the activity essential, a 
request can be made to remain at the destination.  These requests will be sent directly to the Dean of Science for 
review. Note that application does not guarantee approval. 

https://www.mcgill.ca/eps/field-safety
https://www.mcgill.ca/mcgillabroad/safety/travel-exemption
https://www.mcgill.ca/mcgillabroad/safety/travel-exemption

