
Study Away Application Guide 

STEP 1: Study Away application on Minerva 

From your Student Records Menu, click on Exchange/Study Away Menu 

 

Click “Request for Study Away” 

 

Complete the Study Away Request form.   

 

 



Notes:   

 Study Away application is available only in the Summer term. Architecture students may also 
apply for a Study Away in Fall/Winter terms, but need to discuss their interest with their 
departmental advisor). 

 No Statement of Purpose is necessary for Study Away 

Once the Study Away Application is complete, please add the course(s) you wish to take at the host 
institution to the Course Approval and Transfer Credit Form. 

Notes:  

 Search for the course; if it has not been evaluated before, you will have to submit a new request 
through the Course Equivalency System. Please click submit a new course equivalency request 

 Link to the Course Equivalency System: https://nimbus-
ssl.mcgill.ca/exsa/search/searchEquivalency  

 More information about the system and how to submit a request can be found here: 
http://www.mcgill.ca/students/transfercredit/course-equivalency 

 Once a request has been submitted, it will be evaluated by the faculty/department that is 
offering the equivalent McGill course. An email confirmation will be sent when the evaluation 
was completed. 

 Don’t forget! If the course was deemed equivalent, the course still must be added to the 
Course Approval and Transfer Credit Form in Minerva.  

 Please add the information about accreditation units (AU).  
 AU calculation: Students are responsible for calculating the number of course AUs at the host 

institution.  Remember:  AU = [# lecture hours × # semester weeks]+ [((# lab+tutorial hours) ÷2 
) × # semester weeks].  A 3-credit, General Complementary course must be 39 AU or 39 lecture 
hours. 

 Course type: Please indicate the course type (Freshman, Complementary Studies course (CS) 
Group A or B, Elective or Minor) on the form. There is no need to seek departmental approval 
for a General Complementary course.   

 
 
STEP 2: Email MESC for review of application 

 Once the Minerva form has been completed, please send an email to 
studyaway.engineering@mcgill.ca to let us know that you have submitted a Study Away 
application in Minerva.  



 Please include your name, ID number and the course outline(s) of the course(s) that you have 
added to the Minerva form. Please make sure that the course outline(s) include a clear break-
down of the course hours (lecture, tutorial hours, etc.) for the verification of AUs. 

 If you have any additional comments or information for us (e.g., approvals from a minor 
advisor), please include this information in the email. 

 
STEP 3: Decision: 

Please note that the faculty advisor will only review your request if the information provided is 
complete. Please also note that transfer credits are only approved if final approval in Minerva has 
been received from the faculty advisor. The fact that a course has been evaluated and has been added 
to the Course Equivalency System is not sufficient. 
 
Once a request has been approved, a letter can be generated in the Minerva Study Away application. 
Some universities asked for an approval letter to support the summer studies application. This letter will 
specify which course(s) have been approved. 
 

 
 
Once the request has been approved by the faculty advisor, the request cannot be re-opened. Please 
submit a new request when asking for additional course approvals after a decision was made. 
 
 
Do you have any questions? Please contact studyaway.engineering@mcgill.ca or come to the McGill 
Engineering Student Centre (FDA 22). 


