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Faculty Workshop Services 



Faculty Workshop Services 

Appropriate Attire and  

Personal Protective Equipment 

 in Machine Rooms  

 Ensure proper skin coverage at all 
times 

 

 Safety glasses 

 

 Closed shoes 
 

 NOT PERMITTED: Sandals, open-

back shoes, high heels 

 

 NOT PERMITTED: Shorts, “capris”, 
short skirts, etc 

 



Faculty Workshop Services 

1. Each machine has its own characteristics and presents specific hazards that you 
must know before you can operate it. Therefore make sure you have received 
proper training on how to safely operate the machine before using it.  

 
2. When you use a machine for the first time, you must be accompanied by a 

experienced technician who will assist you and make sure that you know and 
apply the appropriate safety rules.  

 
3. Before the equipment is started, inspect the condition of the machine and proper 

setting of the guards, locate the emergency stop button, check the state of the 
electrical cord, make sure the danger zone is not accessible, verify that the 
machine is stable and it will not move or tilt over when in operation.  

 
4. Make sure the work station is clean and that the working environment will 

remain safe and free of dust or other emission after the machine is in operation.  
 

5. Put on the appropriate personnel protective equipment (PPE) before the 
equipment is started.  

 
6. Advise the workshop supervisor before starting the work if you are to use a 

machine in a work room where you are alone.  
 

7. Advise the workshop supervisor immediately if a machine is defective or if a 
safety device is missing or damaged; DO NOT operate the machine.  

 
8. Use the appropriate machine for the work to be done.  

 
9. Verify that adjustable guards are attached and positioned properly before 

starting the machine.  
 

10. Clean up the work station and the machine after the work is completed. When a 
machine or work station is to be cleaned with compressed air, the compressed air 
pressure must be set at a pressure that is lower than 200 kPa (29 psi).  

 
11. Locate the nearest first aid kit, eye wash station, safety shower, emergency exit 

route and be aware of the emergency phone number. 

General Safety Rules 



Faculty Workshop Services 

1. Safety glasses MUST be worn at all times  
 

2. Only wear CLOSED shoes 
 

3. Loose clothing such as ties, scarves etc MUST be REMOVED 
 

4. Hanging jewelry MUST be REMOVED 
 

5. NO Hats or caps   
 

6. No gloves  (use only shop gloves for clean-up duties) 
 

7. NO CELL PHONES or ANY electronic  gadgets 
 

8. No talking by operator during machining 
 

9. No shorts, “Capri” pants or short skirts … long  pants and long 
sleeves are STRONGLY recommended  

 

Rules for all persons operating a machine 

Rules for all persons present in machining area 

1. Safety glasses MUST be worn at all times  
 

2. Only wear CLOSED shoes 
 

3. NO CELL PHONES or ANY electronic  gadgets 
 

4. No talking to the operator during machining 
 



Faculty Workshop Services 

ALL USERS MUST WEAR 

Appropriate Attire in Machine 

Rooms  
and  

Personal Protective 

Equipment 

•   Knee-length lab coat (worn 

closed) 

•    Ensure proper skin coverage 

at all times 

•    Safety glasses 

•    Closed shoes 

•    NOT permitted: Sandals, 

open-back shoes, high heels 

•    NOT permitted: Shorts, 

“capris”, short skirts, etc 

 


