
Clinic Recording Procedures



User Login Screen

1. Enter your McGill email 
address and password. 

2. In the “Client Code” field, 
enter the official client 
code that has been 
assigned to your client (ex. 
AF18JIDLOK).



Course Selection Screen

3. Select the appropriate 
course for which the 
recording is being made. 

4. You will need to know 
your Course Codes (ex. 
EDPC 665, EDPC 625, EDSP 
682, EDSP 705).



Recording Control Screen

5.  Check the camera 
view by selecting 
“Camera Control” 
(yellow button)

Do NOT manipulate the 
camera by hand!



Camera Control Screen
6.  Select a “Preset” camera 
set-up, or manipulate the 
camera angle by using the 
arrows and “zoom” feature. 
The Camera Preview is shown 
as you change the settings. 

If there are two cameras in the 
room, as in the Family Rooms, 
you will have to do this for each 
camera, by first selecting 
“Camera 1”, and then selecting 
“Camera 2”.

7.  Select “X” to return to the 
previous screen. 



Back to Recording Control Screen

8. Select “Create a new 
recording session”. The 
“Title” and “Created By” 
fields are populated 
automatically.

9. Ensure that the 
“Volume” is set to at least 
the middle of the bar. This 
is the volume level that 
will be heard when you 
view your recording.

10. Select “Start” to begin 
your recording.



11. There will be a blinking red dot in 
the right hand corner to indicate 
that a recording is in session. The 
rest of the screen will go black. 
Touch anywhere on the screen to 
return to the Recording Control 
screen.

12. 12From the Recording Control 
screen, the recording may be 
“paused” and “resumed” several 
times during the session.

13. When the session is over, select 
“Stop” on the Recording Control 
screen. 

14. Select the “Sign out” button (red). 
This will bring you to the Log Out 
screen. 



Log Out Screen

14. Select the “Sign out” 
button. This will bring you 
to the Log Out screen. 

15. Select “Yes” to log out or 
“No” to return to the 
Recording Control screen 
(you must press Yes to end 
your session).



View a Recording
& Trim a Recording



• All recordings can be viewed from B163 

• Login with your McGill email address and password.

Login in B163



Haivision Media Platform 

When you enter the 
platform, select Content 
Library tab to see your 
videos.



Chose a video you want to view or trim

• Press

To view, press an 
“Eye” icon



To Trim your video

To trim 
video, 
press here

Press “Trim Controls” 
in popped up menu



To Trim (cont.)

Use the orange slider 
on the left to identify 
the beginning of the 
trimmed segment



To Trim (cont.)

Use the orange slider 
on the right to identify 
the end of the trimmed 
segment



To Trim (cont.)

Press here to 
activate popup 
menu



To Trim (cont.)

Press here to trim 
video



To Trim (cont.)

Confirmation 
pops up



Publish Video to Feed
(only for SACP Students to share video with TA)



Publishing to Feed
1. Go to “Content Library” 

tab
2. Choose the trimmed 

video by selecting     icon

3. Press “Publish to Feed”
4. Choose appropriate 
feed from drop down 
menu. These feeds must 
first be created by your 
Instructor.

5. Message appears


