
CMARC Experimental Stock SOP 
 

*This SOP and further training are available on the CMARC website: 
www.mcgill.ca/cmarc/ams-cmarc 

 
Enabling Tablet mode  

Settings -> System -> Tablet -> Change the setting from "Use appropriate mode for my hardware" and 
select "Always use Tablet mode." 

 
 

Open AMS in Chrome  
 
 

Once you open AMS, on the right, select ‘Switch to Mobile’. This will make it easier to do some 
tasks inside AMS. 

 
 
 



How to create cards that debit the animal use protocol (Deduct animals from the total 
allotment). *This is only for the weaning of new animals. 
 

1. Now you’re ready to create your first batch, select ‘Experimental Stock’ under “Animal 
Management.” (note, what you see will be diPerent depending on the Access roles you have) 

 
 

2. Once in the Experimental Stock screen, scroll to the bottom and select the ‘+’ logo to open the 
animal view.

 
 



3. Once the view is expanded, you will now see all the batches that pertain to your protocol. From 
there, we can begin to create our first batch. To do so, select the option ‘Create New Batch’ to 
bring up the pop-up window. 

 
 

4. Once in the Create Batch screen, you will need to fill out the required information.  

 
 
 
 
 
 
 
 
 
 
 



(FOR THE ‘GROUP SIZE’, MAKE SURE THAT IT IS THE SAME NUMBER AS THE ‘NUMBER OF 
ANIMALS’ FIELD. I.E. IF THERE ARE 5 ‘NUMBER OF ANIMALS’ THERE SHOULD BE 5 IN ‘GROUP 
SIZE’) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Once all the information has been filled out, you can now click ‘Save’ the batch to oPicially create 
your batch of animals. (THIS WILL DEBIT THE PROTOCOL, DO NOT PRESS SAVE UNLESS ALL 
THE INFORMATION IS CORRECT) 

 
 
6. From here, you can now print your cage card to put it on your cage. Within the same screen, select 

the drop down ‘Print Cage Card’ and select the ‘Standard Experimental Landscape – V2’ 
(Default) 
 

 
 



7. A popup window will open and will take you through the printer options. Use CHROME and follow 
the steps below. 
 

 
 
(MAKE SURE THE SETTINGS BELOW ARE THE SAME AS WHAT YOU SEE ON YOUR SCREEN.) 

*Note: The first time you print, you will need to select the correct printer. 
 

 
 

8. After selecting ‘Print’, the cage card will print from the printer at your station. You can then take 
that cage card and place it on the respective cage. It is already active. 

Shortcut for creating cards that debit the animal use protocol: 



 
1. Duplicating a batch can be used as an easy way to create a new cage that will debit the AUP, 

without going through and inputting all the information again. To do so, first follow the steps above 
to create a cage, once the cage is created, find the cage in your list, and right-click and select 
‘Duplicate Batch’. 

 
 
2. You will then be brought into the Duplicate Batch window, which will look exactly like the ‘Create 

Batch’ window. From there, just revise or change any information you want, (i.e. number of 
animals, strain, location, etc). Once, complete, hit ‘Save.’ 

 
 
 

Ecectively, this can be used to create all weaning cages a little faster. 
 
 
 
 
 
 
 

 
 



How to create cards that DO NOT debit the animal use protocol (Deduct animals from the 
total allotment). *This is for every non-weaning scenario like setting up a breeding cage or 
separating existing animals into new cages. 

 
1. Splitting batches can be used when you want to create a cage but not debit the AUP. (i.e. breeding 

cages, separation of animals). To split a cage, (you must be in the ‘Animals tab’ of experimental 
stock) first find the cage of the animal you want to split. Once found, right-click on the cage and 
select ‘Split.’ 

 
 

2. Once inside the popup box, make sure all the information is correct, (you can keep the number at 1 
for now) and then click ‘Save’. You have now split 1 animal from the cage, and that new barcode can 
be used for your new cage. 

 
 

3. Note, you do not need to split the other cage you are working with. You can just cross out the number 
on the cage card and correct the number manually. What is important is for the information at the 
cage level to be accurate to what is inside that cage. Whether it be handwritten or printed. 

 
 
 
 
 
 
 
 
 
 
 
 
 



DEACTIVATING/RETIRING 
 

*Note that the deactivation service remains in place. You will now have the option to retire your own 
experimental stock cages but can continue to deposit the cards in in the ‘deactivate’ bins for facility 

staP to process as usual. 
 

Retiring per cage: 
 

1. Make sure you’re in the ‘Cages’ tab of Experimental Stock and scroll down to the cage you want to 
retire. Once there, right click on that batch and select ‘Details.’ 
 

 
 

2. Once the pop-up window opens, you are now in the cage management, from here, you can 
terminate the cage by selecting the drop down ‘Save and Change Status’ and then selecting 
‘Retired’. 

 
 

3. Once the cage is retired, you can close the window with the red “X - Close Window” button on the 
top right. (DO NOT JUST CLOSE THE BOX LIKE NORMAL, IT WILL NOT SAVE YOUR CHANGES). 

 
 


