CMARC Experimental Stock SOP

*This SOP and further training are available on the CMARC website:
www.mcgill.ca/cmarc/ams-cmarc

Enabling Tablet mode
Settings -> System -> Tablet -> Change the setting from "Use appropriate mode for my hardware" and
select "Always use Tablet mode."

Open AMS in Chrome .'

Once you open AMS, on the right, select ‘Switch to Mobile’. This will make it easier to do some
tasks inside AMS.
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How to create cards that debit the animal use protocol (Deduct animals from the total
allotment). *This is only for the weaning of new animals.

1. Now you’re ready to create your first batch, select ‘Experimental Stock’ under “Animal
Management.” (note, what you see will be different depending on the Access roles you have)
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2. Onceinthe Experimental Stock screen, scroll to the bottom and select the ‘+’ logo to open the
animal view.

Experimental Stock

Animals Cages

@& Hide|Show »e

Select the desired filter criteria below from the drop-down list. You can also add specific criteria under the 'File-General' and/or 'Document’ tabs (which will expand once
clicked), then click 'Apply filter'. You can use the asterisk * as a wild card.

My Filter Sets: s
A\ General | Vv CV / History

Stock

o«

Display Animals:

Project Code: v Properties / Icons: ‘ +
Cost Center: : \ Tags: ‘ +
AUP: - Species: ‘ +
Team: : \ Strain: l +
Investigator: s Site: ( ¢
Lab Technician: 3 Building: | ¢
Batch Status: 4 Floor: | ¢
Batch-IDs (all): Section: \ :
Batch-Name: Room: ‘ :
Supplier: : Cage type: ‘ v
Ref. No. Request: Cage-IDs (all): ‘
Purchase Order Keyword: ‘
Number:

Study Number: ‘
Delivery Date: From: To:

\

# EXPERIMENTAL STOCK




3. Once theview is expanded, you will now see all the batches that pertain to your protocol. From
there, we can begin to create our first batch. To do so, select the option ‘Create New Batch’ to
bring up the pop-up window.

Study Number:

Delivery Date: From:i I To: |

Display Animals: [ Stock

«~

% EXPERIMENTAL STOCK

+ Create new batch ] [ 1, Upload CV/History Data ] [ ¥ Export to Excel
Mg

No. of entries: 659
112 2 a4 = & 7 2 a N W i3

4. Onceinthe Create Batch screen, you will need to fill out the required information.

N @ ams.research.mcgill.ca @
| I A General v Animal History Vv Tasks v Cages Vv Notes Vv Attachment Vv Weight progression
[ B Print Cage Card v ] [ H save I [ ¥) Reset I

# IDENTIFICATIONS

= GENERAL
MCGL-10004 v Planned end of
‘ ‘ Exp.*: 26-Apr-2024
Batch:
No. of Animals*: ‘3 ‘
Name: ‘ ‘
Statn
Species/Strain*: l Fish (excluding Zebrafish) - ‘
Study Number: l ‘
Species: Fish (excluding Zebrafish)

’ Lepomis gibbosus (Pumpkinseed) v ‘

E J

Strain*:

USDA Pain
Category*:

Highest USDA Pain
Category:

= RESPONSIBILITY AND BILLING

Team*: [ ACO ¢J
Project Code*: ’ 0000-AUDF (For ACO usage only) - ‘
Responsible User*: { Gagliano, Anthony Mr 3] Q
Investigator*: [ Gagliano, Anthony Mr : ] Q

= HUSBANDRY




(FOR THE ‘GROUP SIZE’, MAKE SURE THAT IT IS THE SAME NUMBER AS THE ‘NUMBER OF
ANIMALS’ FIELD. I.E. IF THERE ARE 5‘NUMBER OF ANIMALS’ THERE SHOULD BE 5 IN ‘GROUP
SIZE’)

= HUSBANDRY

Safety Level*: ‘ N/A -

Sanitary Status: ‘ v

<

Building / Floor: |

Room*: | 105a s

Cage Type*: ‘ 0000-AUDF .
of

No. of Cages: 1

Enrichment: v

# ROOM ALLOCATION

= DETAILS

Date of Birth:

Development Stage: ‘

<

Criteria:

<

Weight: ‘ ' g

Pregnant:

<«

Sex*: [ m

~a ra =



5. Once allthe information has been filled out, you can now click ‘Save’ the batch to officially create
your batch of animals. (THIS WILL DEBIT THE PROTOCOL, DO NOT PRESS SAVE UNLESS ALL
THE INFORMATION IS CORRECT)

P Print Cage Card

H save

¥) Reset

# IDENTIFICATIONS

= GENERAL

AUP*:

MCGL-10004

Batch:

Plan
Exp.

No. «

Stati

6. From here, you can now print your cage card to put it on your cage. Within the same screen, select
the drop down ‘Print Cage Card’ and select the ‘Standard Experimental Landscape - V2’

(Default)

A General

v Animal History

v Tasks

v Cages

P Print Cage Card

v

H save

¥) Reset

#» NEW - Breeding Card Landscape

# NEW - Standard Experimental Landscape

@ NEW - Standard Experimental Landscape v2

#=» Stand Alone PI Labels

#» Standard Experimental Card Landscape

#» Standard Experimental Card Landscape v2

#» Standard Experimental Card Portrait

#=» Editor




7. A popup window will open and will take you through the printer options. Use CHROME and follow

the steps below.

© cagecard.pdf - Google Chrome

25 ams.research.mcgill.ca/mcgill/cagecard.pdf?type=batch&ids=39404404&usebuilder=true&template=39341924

Pl:
CONTACT:
PHONE:
SPECIES
SOURCE:
STRAIN:
PER DIEM:
SEX:

100% +

108116

B S))

ORDER#:

FACILITY:  Mcintyre Medical Building

Lalonde-Robert, Vanessa Dr ROOM:

Jimenez, Anna
514-396-1013
Rats

Various Rat Strains
Rat Double-Decker

female

Batch Name: R24-11
Cage Name:

AUP:

COl:

AUP EXPIRY:
DOB:
WEIGHT:

DELIVERY DATE:

TOTAL/CAGE:

1414A
MCGL-5930
B
18-Dec-2027

0-0

1

(MAKE SURE THE SETTINGS BELOW ARE THE SAME AS WHAT YOU SEE ON YOUR SCREEN.)
*Note: The first time you print, you will need to select the correct printer.

B cagecard.pdf - Google Chrome

25 ams.research.mcgill.ca/mcgill/cagecard.pdf?type=batch&ids=39404404&usebuilder=true&tem

108116

PI: Lalonde-Robert, Vanessa Dr
CONTACT: Jimenez, Anna

PHONE: 514-396-1013

SPECIES: Rats

SOURCE:

STRAIN: Various Rat Strains

PER DIEM: Rat Double-Decker

SEX: female
Batch Name: R24-11
Cage Name:

ORDER#:

FACILITY:  Mclintyre Medical Building

ROOM:

AUP:

Col:

AUP EXPIRY:
DOB:

WEIGHT:
DELIVERY DATE:
TOTAL/CAGE:

1414A
MCGL-5930
B
18-Dec-2027

0-0

= (m]
plate=39341924

Print 1 sheet of paper
Destination % SEWOO Label Printer -
Pages All v
Copies 1
Paper size Default v
Pages per sheet 1 v
Scale Default e
Print using system dialog... (Ctrl+Shift+P) @z

Cance'

8. After selecting ‘Print’, the cage card will print from the printer at your station. You can then take
that cage card and place it on the respective cage. It is already active.
Shortcut for creating cards that debit the animal use protocol:



1. Duplicating a batch can be used as an easy way to create a new cage that will debit the AUP,
without going through and inputting all the information again. To do so, first follow the steps above
to create a cage, once the cage is created, find the cage in your list, and right-click and select
‘Duplicate Batch’.

-+ New

Experimental Stock
& Details

[}) Duplicate batch

Animals Cages a4 Termination

numoer. - 2an
& Addition ’ ‘

Delivery Date: From::l To: » History / Medical ) .
~ Records | Stock 4
(A Ccages

= EXPERIMENTAL STOCK 3 Print cage card ?
¥4 split
h 1, upl V/Hi D

=+ Create new batc &, Upload CV/History Data % Release for transfer
¥ Transfer Ex Selection
-+ New Task

No. of entries: 628

-+ New Case

E 2 3 4 5 6 7 8 9 i
@ Copy ID to clipboard Planned
Delivery end of S
date i O Flags > Exp. 10
I-
?

- Goodman
i Lock editing 26-Apr- 11358
05499 g:::f' 2024 Ready 1
- = In Experiment Goodmani 2SN avs 11355
J 05492 5 (Mice rmrL oo0c  Cancer oo, Ready 6
Centr...
4545,4
OLD Goodman !
I- ) i 23-Apr- 546.45 11355
? 05480 3 | Mice Fve :'SCIGBL gzg:f' 2025 Ready 47454 2
8.4549

2. You willthen be brought into the Duplicate Batch window, which will look exactly like the ‘Create
Batch’ window. From there, just revise or change any information you want, (i.e. number of
animals, strain, location, etc). Once, complete, hit ‘Save.’

Effectively, this can be used to create all weaning cages a little faster.



How to create cards that DO NOT debit the animal use protocol (Deduct animals from the
total allotment). *This is for every non-weaning scenario like setting up a breeding cage or
separating existing animals into new cages.

1. Splitting batches can be used when you want to create a cage but not debit the AUP. (i.e. breeding
cages, separation of animals). To split a cage, (you must be in the ‘Animals tab’ of experimental
stock) first find the cage of the animal you want to split. Once found, right-click on the cage and
select ‘Split.’

(A Cages

® EXPERIMENTAL STOCK & Print cage card >
| ¥4 split I

% Release for transfer

[ -+ Create new batch ] [ 1, Upload CV/History Data ] [ ¥’ Export to Excel ]

% Transfer ion
+ New Task
No. of entrles 628
8 9 > » =+ New Case
Delivery | No. of Species (7! Copy ID to clipboard e
date Animals | >P D
© Flags
Good
C57BL/ MCGL- Lock editin 11358
P 5| Mice 7056 Canc @ 9
Centi
= In Experiment
d :).5492 5 Mice Fmrl I\542C(:55L- g::i.._ 2024p — ::1355
Centr...
45454
OLD Goodman ’
o i 23-Apr- 546.45 11355
¥ 05480 3| Mica V8 MCBL Cancer  j025  ReY 47454 2
8.4549
12345
67891
OoLD Goodman
5 i 23-Apr- 23456 11355
? 05479 5 Mice FVB  MCGL- Cancer 5o Ready o0 1
5518 Centr...

34567.

2. Onceinside the popup box, make sure all the information is correct, (you can keep the number at 1
for now) and then click ‘Save’. You have now split 1 animal from the cage, and that new barcode can
be used for your new cage.

3. Note, you do not need to split the other cage you are working with. You can just cross out the number

on the cage card and correct the number manually. What is important is for the information at the
cage level to be accurate to what is inside that cage. Whether it be handwritten or printed.



DEACTIVATING/RETIRING

*Note that the deactivation service remains in place. You will now have the option to retire your own
experimental stock cages but can continue to deposit the cards in in the ‘deactivate’ bins for facility
staff to process as usual.

Retiring per cage:

1. Make sure you’re in the ‘Cages’ tab of Experimental Stock and scroll down to the cage you want to
retire. Once there, right click on that batch and select ‘Details.’

Animals
—

No. ofentrles 61

2 > »
Cage- External- Last Last Project
Imm case Type | Crested bv e ——
G-128 & Details Pl 59.Apr-2022 2°”9'as' Pl 59.apr2022 2020
&/ Batch details
& Print cage card >
# 002117 G-1235 ar o Pl o9apr-2022  Douglas, Pl- g aor2022 2020
: 20 20
Ventilated
Large

2. Once the pop-up window opens, you are how in the cage management, from here, you can
terminate the cage by selecting the drop down ‘Save and Change Status’ and then selecting
‘Retired’.

Cage: 002116

| A\ General v Add. Husbandry Cond. v Assignments Vv History

H save ¥) Reset Pj Save & change status v P Print cage card v
= GENERAL - Retired
Auto-ID: 0021716

3. Once the cage is retired, you can close the window with the red “X - Close Window” button on the
top right. (DO NOT JUST CLOSE THE BOX LIKE NORMAL, IT WILL NOT SAVE YOUR CHANGES).

Close window X

Cage: 002116

| A\ General v Add. Husbandry Cond. v Assignments v History




