
Lumb Group | Standard Operating Procedures 
 
 

- Access to equipment or chemicals in the Lumb Group requires a reservation through the Faces 
Scheduling System 

- Please follow the following Standard Operating Procedures (SOPs) to create an account, and access our 
resources 

- Currently available equipment or chemicals include: 
o Chemicals from our inventory available through MyLabs 
o Solvents from our Solvent Purification System 

- All other enquiries should be sent to Professor Lumb (jean-philip.lumb@mcgill.ca)  
 
 
 
 

1) Creating and Using a Group Faces Account 
 

a. Before requesting a new account, check to see if your group already has one 
b. To request an account for your lab, please email Haiyan Huang (haiyan.huang@mail.mcgill.ca) 
c. The account information and password will then be sent by a Lumb Group member within 24h 

 
Once you have your account information 

 
d. Log into the Faces system at: https://faces.ccrc.uga.edu/ 
e. GROUP = LUMB GROUP 
f. Enter your username and password 
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2) Using the Solvent Purification System (SPS) 
 

Standard Operating Procedure| 

1) The Lumb SPS is available on Mon/Tue/Thu/Fri : 8 am to 10 am & 5 pm to 7pm 
2) Sign-Up on the Faces Scheduling System for a 15 min time slot during these hours 
3) Arrive at the designated time, with the necessary glassware and 2o containment to retrieve dry solvent – this 

must include a cork ring or equivalent, to hold the receiving flask while disinfecting the SPS unit 
4) Enter the Lumb Lab wearing clean gloves and a face mask at the designated time, and move directly to the SPS 

unit in the Equipment room 
5) Only 1 Person can occupy the Equipment Room at a time – DO NOT ENTER if the door is open and the light is on 

Follow the instructions posted on door 
6) Retrieve Solvent following the Lumb Group’s Operating Instructions (posted on the unit) 
7) After retrieving solvent, disinfect the valves and surfaces that you contacted with a disinfectant wipe that will be 

provided by the Lumb Group 
8) Exit the Equipment Room and shut the door 
9) Leave the Lumb Group through the entryway 
10) If you require more than 20 min to complete steps 1-9, please speak with a Lumb Group Member, who will 

advise you on how to schedule accordingly 
 

Disinfection and Logbook | 
 

1) When you have finished using the SPS unit, place your receiving flask in the appropriate secondary container 
(that you should have brought with you) 

2) The Lumb Group will provide disinfectant wipes on the table immediately behind the SPS unit, next to the log 
book 

3) Using the provided pen, complete a logbook entry, indicating your name, your group the date and quantity of 
solvent in multiples of 100 mL – PLEASE WRITE CLEARLY 

4) Initial the box indicating that you have disinfected the equipment 

 
Operating Instructions | 
 

*Turn valves SLOWLY (minimum 5 seconds PER TURN) 
 

1. Open the door to the equipment room – only 1 person can occupy the room at a time, and the door should be 
closed unless it is occupied 

2. Turn on the N2 tank (do NOT adjust the pressure) – the N2 tank is clearly marked, and is located immediately in 
front of the GC/MS 

3. Turn on the vacuum pump located on the floor to the left when facing the front of the SPS 
4. Connect your receiving flask to 24/40 male joint of the desired solvent 
5. Turn the bottom valve to “Evac/Refill” and the top valve to “Vacuum” 
6. Wait for 1 min 30 sec 
7. Turn the top valve to “Nitrogen” 
8. Repeat Steps 5-7 for a total of 3 cycles  
9. After the last time evacuation, set the top valve to the “Neutral” (horizontal) position  
10. Slowly turn the bottom valve to “Dispense” and collect the solvent.  
11. Return the bottom valve to “Evac/Refill” and SLOWLY turn the top valve to “Nitrogen” 
12. Wait 5 sec and then turn the top valve to the “Neutral” (horizontal) position. 
13. Remove the flask 
14. Turn the bottom valve to the “Neutral” (horizontal) position.  
15. Turn off the pump 
16. Turn off the nitrogen 

  



3) Borrowing Chemicals 
 

Standard Operating Procedure| 

1) The Lumb Lab will be available for chemical exchanges on Tue/Thu : 2pm to 4pm 
2) Please limit all chemical exchanges (pick-ups and returns) to these designated times 
3) Prior to Chemical Exchange: 

a. Locate the chemical of interest on the MyLabs Inventory 
b. Contact Madison Carroll (madison.carroll@mail.mcgill.ca) with your request 
c. Wait to receive a confirmation email from a Lumb Group member (it may not come from Madison) that 

your reagent is available in the quantity that you require 
4) Once you have received a confirmation email, Sign-Up on the Faces Scheduling System for a 10 min time slot 

during the available hours 
5) On the day/time of your exchange, your reagent will be waiting for you outside of the Lumb Lab in the 

designated secondary container marked “Pick-Up” 
6) Initial the logbook, located on the table, confirming that you have picked up your reagent 
 
Returning a Chemical 
 
1) To return a chemical, use the Faces scheduling system to sign up for a 10 min slot during the designated times 
2) At the designated time, return your chemical to the Lumb Group by leaving it in the appropriate secondary 

container outside of the lab, marked “Returns” 
3) Initial the logbook, located on the table, confirming that you have returned your reagent 

 
Reagents Requiring Immediate Attention 

 
Sharing chemicals that cannot be left outside of the lab requires a special appointment. Please contact Madison Carroll 
(madison.carroll@mail.mcgill.ca) for special scheduling instructions  
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