
 
INTERNSHIP OPPORTUNITY WITH 

THE U.S. CONSULATE GENERAL, MONTREAL (Commercial Section) 
SUMMER 2022 

POSITION: U.S. Commercial Section Intern 

LOCATION: Montreal, QC, Canada 

DESCRIPTION OF HOST 
ORGANIZATION: 

The Commercial Section of the U.S. Consulate General in Montreal provides assistance 
to U.S. companies seeking partners or distributors in Quebec, as well as promoting 
investment in the United States by Quebec companies. 

INTERN’S DUTIES AND 
RESPONSIBILITIES: 

- Provides research and analysis on U.S.- Quebec commercial opportunities;  

- Drafts briefing memos for officials in the Consulate for meetings and on topics of 
interest; 

- Helps draft remarks and provides logistical support for consulate events and official 
visits; 

- Conducting trade-related market research and preparing reports for U.S. companies; 

- Drafting replies to trade inquiries; 

- Promoting and recruiting exhibitors or delegations for trade events; 

- Making business appointments for U.S. companies seeking strategic alliances in 
Canada; and 

- Other duties as assigned by the Commercial Officer or Specialists. 

Please note that the internship may change depending on the evolution of the situation related to 

the coronavirus disease pandemic (COVID-19). This may include the internship being cancelled.  

Interns’ duties and projects may not be as listed. These will depend on the needs of the host 

organization. 

HOST ORGANIZATION’S 
REQUIREMENTS: 

- Studies: Economics, communication, journalism, business, international affairs, social 
sciences, humanities, or related areas. Studies in other fields will also be considered on a 
case-by-case basis. 

- Experience: Applicants must demonstrate potential to accomplish the type of work to 
be performed through concrete examples from academic and professional experiences. 

- Knowledge: Applicants must possess good knowledge of the bilateral trade relationship 
between the United States and Canada. 

- Language: Advanced (fluent written and spoken) English and French is required. Please 
indicate in your cover letter. 



 
Please Note: 
 
We will get back to you shortly after the deadline if you are selected for an interview. Normally, you will be notified by the end of 
February. The Arts Internship Office will then transmit the selected applications to the host organization, which will ultimately be 
responsible for the selection of the candidate(s). 
 
Students who do not receive offers will be notified on a rolling basis as decisions are made. 

- Skills/Abilities: Research skills; written and verbal communication skills; organizational 
skills; interpersonal skills; ability to work as part of a team as well as independently; 
computer skills; good judgment and problem-solving skills; initiative; flexibility and a 
sense of humor. 

- Applicant must be at least 18 years of age at the time of the appointment; 

- Applicant must be in good academic standing at the current educational institute; and 

- Successful applicants must also pass a French language test, a second interview, a 
medical exam, and a U.S. non-sensitive security clearance organized by the Consulate. 

HOURS: Full-time (35 hours/week), between 10 and 12 weeks in length. 

DATES: Starting May 2022. 

REMUNERATION: Between $5,000 and $6,000 CAD issued through the Faculty of Arts Internship Awards. 

HOW TO APPLY: Students must complete the online Arts Internship Application Form available on the AIO 
website: https://www.mcgill.ca/arts-internships/internships/postings 

DEADLINE TO APPLY:  February 13, 2022 

CITIZENSHIP 
REQUIREMENTS: 

- Only Canadian citizens and permanent residents are eligible. The latter must possess a 
valid working permit at the time of their application. Please indicate your status in your 
cover letter. 
- American citizens are not eligible to apply for this internship. American students who 
are interested in internships should apply to the program found at 
http://canada.usembassy.gov/about-us/human-resources/internships.html 

ELIGIBILITY: - You must be registered as a full-time at the time of the internship. 

- Minimum CGPA of 2.7. 

- Returning to McGill in the fall semester following the internship. 

- Students must fulfill Faculty of Arts requirements as outlined in the Handbook 

for Interns https://www.mcgill.ca/arts-internships/resources 

(under General Resources -> Handbook). 

- Students require proof of medical insurance for the duration of internship. 

COSTS: The intern is responsible for all costs associated with the internship including 
transportation, accommodations, etc. 

TRAVEL 
ARRANGEMENTS: 

Preparing travel arrangements to and from the internship host organization is 
the responsibility of the intern.   

ACCOMMODATION: Finding suitable lodging during the internship is the responsibility of the intern. 

ENTRY REQUIREMENTS: Interns are responsible for informing themselves of what entry requirements are 
required to visit and work as an intern in the internship host country. These may 
include a visa, work permit, passport valid for at least 6 months after entry, and 
proof of certain vaccinations.   

- The intern is responsible for acquiring all necessary documents in time for the 

beginning of their internship. 

http://canada.usembassy.gov/about-us/human-resources/internships.html
https://www.mcgill.ca/arts-internships/resources


If you feel you have experienced barriers which have had an impact on your academic performance and wish to highlight these to the 
selection committee, the documents/comments will be taken into consideration 

 


