
 
 

INTERNSHIP OPPORTUNITY WITH  
EQUITAS Training programs on Human Rights Education 

SUMMER 2022 

POSITION: Coordination Assistant Intern for the Online and in-person training programs on Human 
Rights Education 

LOCATION: Montreal, QC (Potentially remote work pending COVID situation)  

DESCRIPTION OF HOST 
ORGANIZATION: 

Equitas - International Centre for Human Rights Education is Canada’s oldest and most 
active human rights education organization.  Equitas has been holding the very 
renowned International Human Rights training program (IHRTP) for the last 40 years, 
gathering about 100 human rights activists from around the world in Montreal. This 
year, the IHRTP might take place during the Summer, depending on the evolution of 
the ongoing global pandemic. 
 
In addition, Equitas is planning to host the second edition of Global Rights Connexion, 
a new program on human rights education that will be gathering online a cohort of 48 
human rights defenders from around the world, working in 4 groups of 12 participants 
and attending some events in the big group. Equitas will put forward the participatory 
approach that is at the heart of its programming, and offer a mix of synchronous and 
asynchronous moments. The training program will be spread over 10 weeks, between 
September and December 2022. 
 
During Summer of 2022, the team will be working on the preparation of both programs, 
with a heavier focus on the IHRTP. The IHRTP/GRC team will work on the cohorts, 
groups, facilitators and participants, online platforms and education materials, settling 
all the logistics of the program and testing the tools and online spaces that are to be 
used. 

INTERN’S DUTIES AND 
RESPONSIBILITIES: 

At the beginning of the internship, the intern will have a one-week orientation session, 
including readings and meetings with key members of the staff, to be equipped with a 
good understanding of Equitas’ values and work, as well as with the online training 
program and the current work plan of the IHRTP/online training team. 
 
The intern will support coordination tasks of our programming in different ways: 
 

- Support the communications with candidates and participants from around the 
world to the program by answering questions and requests (emails mostly). 

- Support the visa application process of participants.  
- Support on the travel arrangements for participants. 
- Assist in the logistics of the in-person training. 
- Support the organization and the everyday activities during the IHRTP training at 

the venue. 
- Support the preparation of curriculum materials for the participants as well as 

online conversation on the Equitas Community 
- Assist the program officer in the creation of the cohort sub-groups 
- Help preparing the detailed schedules for the participants with consideration for 

the curriculum storyline and the time zones of all participants 



- Support the organization of the special events to take place during the program 
by creating explanation tools, detailed planning and contacting key stakeholders 
(for example: the online human library, the opening ceremony, etc) 

- Contribute to testing the technical tools (online Community, videoconference 
platform and settings, Signal or WhatsApp groups with participants, etc) 

- Bring forward your own ideas about management of the cohorts 2022 and the 
sub-groups of participants! 

 
Please note that the internship may change depending on the evolution of the situation related to 
the coronavirus disease pandemic (COVID-19). This may include the internship being cancelled.  
 
Interns’ duties and projects may not be as listed. These will depend on the needs of the host 
organization. 

HOST ORGANIZATION’S 
REQUIREMENTS: 

- Excellent verbal and written communication skills in French and English are 
necessary. Equitas works in both official languages on a daily basis, and all 
communications with participants from around the world happen in French or in 
English. 

- University studies in a relevant field: political science, education, sociology, 
communication, international development, etc. 

- Interest in human rights and working in a multicultural context 
- Basic experience working in coordination or logistics, organizing events or 

managing a project.  
- Commitment to the promotion of human rights, social justice and equity 
- Must be an autonomous self-starter with strong organizational skills since this 

position may still be remote due to COVID-19 
- Computer literacy with the Office suite (Word, Excel, PowerPoint) as well as with 

online tools such as Salesforce, Zoom is an asset. 
- Holding a drivers licence is an assets.  

HOURS: Full time (30 hours/week) 

DATES: 12 weeks between May 2 to July 22, 2022. ( dates to be finalized  with host 
organization) 

REMUNERATION: $15 per hour  

HOW TO APPLY: Students must complete the online Arts Internship Application Form available on the AIO 
website: https://www.mcgill.ca/arts-internships/internships/postings 

DEADLINE TO APPLY:  February 13, 2022 

ELIGIBILITY: 

- McGill Faculty of Arts students (B.A., B.A & Sc., BSW, B.Th., M.A, MSW) 
- Minimum CGPA of 2.7 
- Returning to McGill in the fall semester following the internship 
- Students must fulfill Faculty of Arts requirements as outlined in the Handbook 

for Interns https://www.mcgill.ca/arts-internships/resources 
- Proof of medical insurance for duration of internship. 

EQUITAS EQUITY 
STATEMENT 

Equitas is committed to employment equity and strongly encourages applications from 
Indigenous peoples, visible minorities, people with disabilities, refugees and people of all 
sexual orientations and gender identities. Candidates can share all information they 
want, or not share any, about their own identities. 

COSTS: The intern is responsible for all costs associated with the internship including 
transportation, accommodations, etc.  

TRAVEL 
ARRANGEMENTS: 

Preparing travel arrangements to and from the internship host organization is the 
responsibility of the intern.  

ACCOMMODATION: Finding suitable lodging during the internship is the responsibility of the intern.  

ENTRY REQUIREMENTS: Interns are responsible for informing themselves of what entry requirements are 
required to visit and work as an intern in the internship host country. These may include 

https://www.mcgill.ca/arts-internships/resources


 
Please Note: 
 
We will get back to you shortly after the deadline if you are selected for an interview. Normally, you will be notified by the end of 
February. The Arts Internship Office will then transmit the selected applications to the host organization, which will ultimately be 
responsible for the selection of the candidate(s). 
 
Students who do not receive offers will be notified on a rolling basis as decisions are made. 

If you feel you have experienced barriers which have had an impact on your academic performance and wish to highlight these to the 
selection committee, the documents/comments will be taken into consideration 
 

a visa, work permit, passport valid for at least 6 months after entry, and proof of certain 
vaccinations.   
The intern is responsible for acquiring all necessary documents in time for the beginning 
of their internship. 


