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PROMOTION DOSSIER GUIDELINES 
CANDIDATES FOR FULL PROFESSOR 

 
Requirements for the dossier of a candidate for promotion, as well as the submission and 
approval path, are described in Section 8 of the Regulations Relating to the Employment of 
Tenure Track and Tenured Academic Staff. Assessments made by Departments, Faculties and 
Deans, as well as the Statutory Selection Committee (SSC), must be based on the candidate’s 
performance of his or her academic duties as defined in the Regulations Relating to the 
Employment of Tenure Track and Tenured Academic Staff (section 4.1).1 In particular, 
Candidates for promotion must demonstrate: 
 

(i)   a record of excellence in the area of research and/or other original scholarly activities, 
 and professional activities, as evidenced by international recognition by peers; 

(ii)   a record of high quality teaching; 
(iii) a substantial record of other contributions to the University and scholarly communities. 

 
The dossier 
A. The portion of the promotion dossier for which the candidate is responsible consists of: 

 
 (i)  the candidate’s personal statement, covering contributions to research, teaching and 

 other contributions to the University and scholarly communities;2  
(ii)  a curriculum vitae, including list of publications;  
(iii) where the candidate is a staff member who has made a direct request to the Principal for 

the establishment of a statutory selection committee in accordance with section 8.3 of 
the Regulations Relating to the Employment of Tenure Track and Tenured Academic 
Staff, a written statement supporting his or her claim to promotion; 

(iv) (Optional) Appendices consisting of supplementary documentation, such as:  
• a selection of publications;3 
• other material that the Candidate wishes to bring to the attention of the promotion 

committees. 
 

B. Material added by others to the promotion dossier consists of:  
 (i) at least four confidential letters of reference (solicited by the Dean) from recognized 

authorities in the candidate’s field who are external to the University; 
(ii) the written recommendation of the chair of the departmental promotion committee; 
(iii) the written recommendation of the Dean (or the chair of the faculty promotion 

committee, where applicable). 
 

                                                
1 Librarians should refer to Section 4 of the Regulations Relating to the Employment of Librarian Staff. 
2 A full teaching portfolio is not required. However, candidates should consult the Guidelines for Developing a 
Teaching Portfolio, Appendix A of the Regulations Relating to the Employment of Tenure Track and Tenured 
Academic Staff, particularly the sections on teaching responsibilities and teaching effectiveness. In their personal 
statement on teaching, candidates should include a list/table of courses taught (with course evaluation results) and 
details of students supervised, as specified in the Guidelines. 
3 Departments and faculties will vary as to whether they require copies of publications to be included. The SSC does 
NOT look at actual publications, but only at the publication record. 


