
Presentation Skills: 
Public Speaking & PowerPoint  



Public Speaking  



с tΩǎ 

ÅPreparation 

ÅPractice 

ÅProjection 

ÅPace 

ÅParticipation 

ÅPresence 



Preparation 





Borrowing Audio Equipment 

ÅDigital Audio Recorders 

ÅVideo Cameras 

http://catalogue.mcgill.ca/F/?func=find-b&find_code=SYS&local_base=MGU01&request=003271368
http://catalogue.mcgill.ca/F/?func=find-b&find_code=SYS&local_base=MGU01&request=003271881




Pace 



Presence 



Participation 



Summary 

ÅKnow your material well 

ÅPractice your presentation 

ÅTest your voice projection with a friend 

ÅTry to get your audience involved 

 



PowerPoint   



ÅMake the font legible 

ÅKeep the content of your slides simple 

ÅUse pictures instead of text wherever possible 

    PowerPoint Principles 
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Is this easy to read?  

 

 Is this easy to read?  

 
 Is this easy to read?  

 



Font size (48) 

Font size (36) 

Font size (24) 

Font size (20) 

Font size (12) 



Å VPN connection is required to access online resources such as 
ebooks, ejournals and databases 

ÅMust have VPN connected from home in order to view library 
resources 

Å Can be used anywhere in the world and can be set up on more than 
one computer 

Å Remember to always reconnect every time you start your computer 

Å Should take 5 minutes to set up  

Å www.mcgill.ca/ics/tools/vpn and click on ñIT KnowledgeBaseò 

Å ICS help line ï 514.398.3398 

ÅMust have a valid McGill email and ID in order to connect 
ïVPN username:  firstname.lastname@(mail.)mcgill.ca 

ïVPN password:  email password 

 
 
 

Accessing resources from home and away 

Example 

http://www.mcgill.ca/ics/tools/vpn
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Accessing resources from home and away 

Example 

http://www.mcgill.ca/ics/tools/vpn


It is now generally admitted by American historians that the cruel expulsion of the Loyalists from the United 
States after the Revolution, deprived the new country of the educated and cultured class. Confirmation of 
this view is found in the history of the Mayflower Province. It is precisely during the period of Loyalist 
immigration into Nova Scotia that the first provincial magazine flourished. In 1783, Governor Parr wrote that 
there were 25,000 Loyalists in his government. Of themselves they were able to found the city of Shelburne 
and the city of St. John, soon destined to be the capital of a new province created by fission from Nova 
Scotia. In July, 1789, the year of the Rights of Man, there appeared in Halifax the first number of The Nova 
Scotia Magazine and Comprehensive Review of Literature, Politics and News. This was a monthly magazine 
of eighty pages, and double columns, well printed, if with rather small type. The editor was a Loyalist who 
had been professor of classics in King's College, at New York; the printer was a Loyalist from Boston, young 
John Howe, who was to beget a famous son. The eighteenth century was the age of classical education, and 
the title is decorated with two learned mottoes. The magazine is necessarily a compilation, as editorial 
preface declares; but, even so, it leaves no doubt as to the tastes of the constituency for which it caters. 
Literature comes first in the sub-title and first in fact. The opening article is historical, retrospective and 
appeals to a local patriotism, which was even then evidently strong. It is a reprint of the life of Sir William 
Alexander, court favorite of James I, the original grantee of Nova Scotia, taken entire from the Biography 
Britannica The preface is confident that 'Everything that is connected with the history of this Province must 
be interesting to the people who inhabit it.' One feature is a long list of new books classified according to 
subject, and taken with due acknowledgment from The Analytical Review. There are extracts from du Patty 
and from Mr. Gibbon's new[22] history of the Roman Empire; Collins' Ode on Highland Superstitions is 
printed in full. Much space is given to the debates in the British House of Commons. There are echoes of 
notable happenings in France and England; the appeal of Philippe Egalité to representatives in his bailiwicks 
finds a place beside the protest of Warren Hastings. Ten pages are devoted to foreign, and perhaps, a 
column and a half to local, news. The list of subscribers appears in the first number and contains names of 
families which have been prominent in the life of the city from that day to this. In a note to the second 
volume, the editor expresses the hope that the magazine 'may long continue an evidence of the literary 
taste of the Province, and a record of its prosperity and happiness.' The evidence of taste is beyond dispute; 
but the pious wish for length of days was not granted. The Nova Scotia Magazine came to an end in 1791,  

Content 



Content 

ÅHave only 1 main idea per slide 

ÅOnly 7 lines of text maximum 

ÅOnly 7 words per line maximum 

 

 

 

 
Å Presentation Zen, p. 130 
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Accessing resources from home and away 

Example 

http://www.mcgill.ca/ics/tools/vpn


Åwww.mcgill.ca/ics/tools/vpn        ŎƭƛŎƪ ƻƴ άL¢ 
YƴƻǿƭŜŘƎŜ.ŀǎŜέ 

ÅUse McGill email to connect 

o VPN username: 
firstname.lastname@(mail.)mcgill.ca 

o VPN password:  email password 

 

 

Still need help? Call ICS: 514-398-3398 

 

 

Remote Access- VPN 

Example 

http://www.mcgill.ca/ics/tools/vpn


remote access 



Pictures 



Where to Find Pictures 

http://office.microsoft.com/en-ca/  http://www.flickr.com/creativecommons/by-2.0/  

http://www.openclipart.org /  

http://office.microsoft.com/en-ca/
http://office.microsoft.com/en-ca/
http://office.microsoft.com/en-ca/
http://www.flickr.com/creativecommons/by-2.0/
http://www.flickr.com/creativecommons/by-2.0/
http://www.flickr.com/creativecommons/by-2.0/
http://www.openclipart.org/


Summary 

ÅSelect a clean, readable font 

ÅMake sure the font is large enough 

Å7 words per line 

Å7 lines per slide 

ÅUse pictures instead of text where possible 

ÅCreate a handout for text-heavy materials 

 



Take a spin around the color wheel by kylepheland 
http://www.flickr.com/photos/kylepheland/3902546280/ 

 PowerPoint Symbol from http://office.microsoft.com/en-us/images/ 

Gold Coast Winter 01 by Paull Young 
http://www.flickr.com/photos/paullyoung/187832361/ 

explore ³ 47 photos o/ by GilbertoFilho 
http://www.flickr.com/photos/gilbertofilho/2731617059/ 
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Ask Us! 


