
Form 1 – Pre-departure Form for Canadian Student Interns
Students for Development 

The student and ILO must complete the following form and the university must submit it to AUCC at least two weeks prior to the student’s departure. The form is available in Word at www.aucc.ca/sfd. Please scan and e-mail the completed form to: Chalanne Matheson, Administrative Officer, at cmatheson@aucc.ca. 

1.0  STUDENT INFORMATION

	Canadian university
	Name: 

	International liaison officer
	Name: 

Phone: 

E-mail:  

	SFD program contact

(if different from ILO)
	Name: 

Phone: 

E-mail:

	Student’s name
	First:
	Last:

	Student’s gender
	(F

(M

	Student’s date of birth* 
	

	Student’s email address(es)
	

	Student’s home address 
	Phone: (           ) 

Mailing address:

	Student’s emergency contact
	Name:

Relationship to student:

Phone:

Email: 


* When writing dates, write the month out in full, then the day, then the year in full. For example: December 21, 2012.
	Student’s program of study
	Program: 

Level (Master, PhD):

Year: 

	Student’s dates abroad2
	Arrive

mo: ___________

day of month: ____

year: 20____

 
	Depart

mo: ___________

day of month: ____

year: 20____


	Total # of days

	Location of internship
	City/Town:
Country: 

	Host organization contact information
	Name of host organization:

Name of host organization contact person:
Title:
Address:
Phone number:
E-mail:
Web site (if available):

	Intern’s position title at the host organization
	

	Student’s eligibility
	(
The student is registered as a full-time senior-level student (entering third year undergraduate through to PhD) and will receive credit for this internship.
(
The student’s program of study or research focus is international development or another discipline that is relevant to/addresses one or more of CIDA’s three priority themes.
(
The student is a Canadian citizen or permanent resident.
(
The student has not participated in a previous SFD internship.
(
The student can communicate in at least one of the languages of work used by their host organization.


	CIDA priority theme addressed (check more than one if necessary)
	( Increasing Food Security
( Sustainable agricultural development

( Food assistance and nutrition

( Research and innovation

( Securing the Future of Children and Youth
( Child survival, including maternal health 

( Access to quality education, particularly for girls
( Safety and security of children and youth
( Stimulating Sustainable Economic Growth

· ( Building economic foundations

· ( Growing businesses

( Investing in people

	Internship description for AUCC website (up to 100 words):
	


2 Note: To calculate the number of internship days, count from the day the intern arrives in the country of internship up to and including the day of departure. The following website can be used to help quickly calculate the number of days: www.timeanddate.com/date/duration.html (be sure to include the final day).  Advise your university if the above mentioned dates change during the course of your internship.

2.0 INTERNSHIP RESPONSIBILITIES
I, _______________________ (name of student intern) have read the SFD Handbook for Canadian Student Interns and understand my responsibilities prior to departure, during my internship and upon my return to Canada, including but not limited to my reporting requirements.

Signature of student: ____________________________
Date: ____________________

3.0 INTERNATIONAL DEVELOPMENT PRE-REQUISITE
I, _________________________ (name of student intern) meet one or more of the following program requirements:

· Am studying international development (major or minor);

· Am focusing my master’s or PhD research on international development and the title of my thesis/ dissertation is:  ___________________________________;

· Completed a university course in international development called: __________________________________in _______________ (month, year);

· Completed the AUCC International Development Short Course in ____________(month, year)

Signature of student: ____________________________
Date: ____________________

Signature of ILO: ______________________________
Date: ____________________

4.0 WAIVER

Part A: Institution

I, _______________________________________ (name of International Liaison Officer), the undersigned, representing the _______________________________ (name of institution), confirm that an appropriate pre-departure orientation specifically tailored to the local context and the level of risk related to an internship in __________________________ (name of country) and that covers topics outlined in Section 2.4 of this Handbook for Canadian Student Interns was provided to our student ____________________________ (name of student intern) by our university on ___________________ (date). 
If additional pre-departure training was/will be provided, please identify the outside training provider, such as the Centre for Intercultural Learning, and date of the training:

Organization: ___________________________________
Date: ________________________
In addition, I have reviewed Appendix II in the SFD Handbook for Canadian Universities regarding the University’s obligations related to Intern Safety and Security.  I fully understand that the Government of Canada, the Canadian International Development Agency, the Association of Universities and Colleges of Canada, their employees and agents, will not be liable for claims in respect of the death, or any disease, illness, injury or disability, or loss or damage to property, or costs related to his/her evacuation which may be suffered by _____________________________ (name of student intern), as a result of his/her participation in the program.

Signature of ILO: ______________________________ 
Date: ____________________

Part B: Student 

I, __________________________________________ (name of student intern), the undersigned, confirm that I received an appropriate pre-departure orientation specifically tailored to the local context and the level of risk related to an internship in ________________________ (name of country) by my university on _________________________________ (date).  
Where applicable, identify other pre-departure training completed e.g. CIL.

Organization: ___________________________________
Date: _______________________

In addition, I fully understand that the Government of Canada, the Canadian International Development Agency, the Association of Universities and Colleges of Canada, their employees and agents, will not be liable for claims in respect of death, or any disease, illness, injury or disability, or loss or damage to property, or costs related to my evacuation which I may suffer as a result of my participation in the Students for Development program.

Signature of student: ___________________________________ Date: ____________________

5.0 TRAVEL INSURANCE
I, ____________________________________ (name of student intern), travelling as part of the Students for Development Program, have travel insurance that is appropriate to the host country’s context. The insurance with policy number __________________ is provided by __________________________ (name of travel insurance company) and is in effect on the day of departure from Canada until and including the day of return.  I will inform my university if these travel dates/internship dates change.

Signature of student: ____________________________
Date: ____________________

Signature of ILO: ______________________________
Date: ____________________

6.0 REGISTRY FOR CANADIANS ABROAD
I, _______________________ (name of student intern) have registered with the Registry of Canadians Abroad (ROCA) managed by Foreign Affairs and International Trade Canada.

Signature of student: ____________________________
Date: ____________________

7.0 DISCLOSURE AGREEMENT
I, the undersigned, as a recipient of the SFD funding, give permission to the Association of Universities and Colleges of Canada and the Canadian International Development Agency to use names, photographs and quotes from my internship questionnaire, blogs and other materials I provide to AUCC for use in promoting the Students for Development program and sharing lessons learned. I also give AUCC permission to post the following information about my internship on its SFD World website and other related websites: Student name, Canadian university, Academic program, Partner organization, Internship location, CIDA theme, Internship description, Internship start date and Internship end date.

I hereby confirm that I will properly receive permission from all rights-holders, including all contributors to the questionnaire as well as photographers, or videographers (myself or others) for all photos or videos that I submit to AUCC. I will also ensure that AUCC is provided with all necessary credit information for articles, photos and videos.

Signature of student: ____________________________
Date: ____________________
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