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INTD 499: Arts Internship: International Development Studies


Internship with an Approved Host Institution or Organization

INTD 499:  Arts Internship:  International Development Studies
Internship with an Approved Host Institution or Organization

	Students:  Submission of course work is due by the last day of classes:  

Fall Semester -  Tuesday, December 3rd, 2009 •  Winter Semester - Wednesday, April 14th, 2010.

Instructors:  Final Grades are due one week following the above deadlines.


	Student name:






	Student number:







	
	

	E-mail: 




@mail.mcgill.ca
	Expected date of graduation: 





	
	


	Course number:
 INTD 499
	Term course to  be taken:
	Fall 20__ __
	Winter 20 __ __
	Summer 20 __ __


	 INTD Program:
	Minor Concentration
 FORMCHECKBOX 

	Major Concentration FORMCHECKBOX 

	Year:       U2      FORMCHECKBOX 

	U3      FORMCHECKBOX 



Name of approved host organization/institution: 










Contact person at approved host organization/institution: 









Address of approved host organization/institution: 









Telephone: 



e-mail:   






Duration of internship (please indicate the total number of hours you expect to work):  





Description of Task:














Academic Supervisor at McGill: 









Department, E-Mail/Phone: 









Proposed topic of academic paper: 












Outline of proposed research: 












Signature (Academic Supervisor)



Date
Signature (Faculty of Arts Internship Officer)

Date

Arts Building, Room 110
Please return the completed form to:  Interdisciplinary Studies Office

Peterson Hall – 3460 McTavish Street, Room 126









              


Signature (IDS Program Approval)


Date
Arts Internship Rules
Purpose

The Arts Internship course will provide a vehicle for allowing students who pursue approved internships to gain up to 3 credits towards their degrees. With a university grant, the Faculty of Arts has helped develop departmental data bases listing internship opportunities to be made available on departmental websites, has encouraged the forging of specific internship agreements, and is pursuing fund raising to help finance student internships. Students from each department will be directed to approved internships or will bring other internship opportunities to departmental advisers for approval.

Research and internships focusing solely on Canadian First Nations cannot be included as part of an INTD program. This is because the program is defined by its international dimension and is not a development studies program per se. Research comparing Canadian First Nations with indigenous groups in other countries does meet this criteria and is acceptable.
Arts internships allow students in the Faculty of Arts to gain experience in areas relevant to their fields of study. Arts internships involve a minimum of 150 hours of work in a host institution approved by the student’s home department or program.
Eligibility Requirements

The Arts Internship course in only open to U2 and U3 students in good standing, normally after completing 30 credits of a 90 credit program or 45 credits of a 96 to 120 credit program. A minimum CGPA of 2.70 and permission from the departmental Internship Adviser are required. This course will normally not fulfill program requirements for seminar or 400-level courses.

Work to be Completed

Students must submit the following documentation:

1.
Summary of internship activities with a description of the host institution (maximum 5 pages).

2.
A letter from the supervisor at the institution attesting to successful completion of the student’s tenure.

3.
A major topical paper that discusses an aspect of the internship from an academic perspective (maximum 20 pages).

Approval Procedure

The Arts Internship requires approval before the beginning of the internship. Once the Internship Approval Form has been completed, it must be signed by: 1) the Academic Supervisor, 2) the Faculty of Arts Internship Officer, and 3) the International Development Studies Program. Internships will be approved as long as they are centrally concerned with program issues and contain the above-mentioned elements. The Interdisciplinary Studies Office will keep a record of approved projects but will leave the responsibility for follow-up and completion with the student and the academic supervisor. Any changes to topic and/or supervisor must be communicated to the International Development Studies Program Adviser. Please note that students usually register for INTD 499 the term following completion of the internship. 
Students must satisfy the requirements of the Arts Internship Office.  To view these requirements to complete the necessary paperwork please visit the Arts Internship Office’s website: http://www.mcgill.ca/arts-internships/departments/ids/   
Human Subject Research

Course-based research projects that require students to conduct human subject research must receive ethics review and approval. These projects differ from research in that the intent is for the student to become more knowledgeable about the research process, rather than to contribute to generalizable knowledge. The results of the data are not intended for publication or presentation outside the classroom. The review of these applications may be delegated to the Research Ethics Board (REB) departmental representative and do not normally have to go to the regular REB. This review may not be used for projects carried out as part of a faculty member’s own research. Course projects that involve more than minimal risk, or involve minors or other vulnerable populations, must be reviewed by the REB.

To view the "Policy on the Ethical Conduct of Research Involving Human Subjects" and to complete the necessary paperwork please visit the Human Subject Research website (www.mcgill.ca/research/compliance/human).
Note: 
No research project, including student research may begin before approval has been obtained from the REB. No research project will be granted retroactive approval.
Submission Deadline
The deadline for submission of term work (i.e., the final paper is submitted to your supervisor for evaluation) is the last day of classes of the term in which you are registered for the course.  This is a Faculty of Arts regulation.
Grades

Grades are due one week after end of classes and will be submitted by the thesis supervisor to an IDS program adviser. This can be done by e-mail (ids@mcgill.ca).
McGill Faculty of Arts Internship Office
Student Acceptance
I, 





, residing at 





        in the city of 




 being of the age of majority, a registered student at McGill University (“McGill”) wish to perform an internship at 



 (herein referred to as “Arts Internship”), which may result, if all academic requirements are fulfilled by me, in academic credit. I, the undersigned, hereby agree to the terms and conditions below: 

1.
I understand that the Arts Internship I wish to perform  is not required for any McGill academic program and that I am not required to take the Arts Internship to complete a McGill degree.

2.
I understand that successful completion of the Arts internship for academic credit is subject to the academic requirements of the Faculty of Arts and the relevant academic department and programs, which have been approved by McGill and are subject to periodic revision, including the academic pre-approval of the Arts Internship.

3.
I understand that participation in the Arts Internship may involve risks, hazards or dangers and/or safety /security concerns. I acknowledge that I have been advised to consult with appropriate government authorities, such as Foreign Affairs Canada, of the risks and dangers. 

4.
I understand and knowingly accept that my participation in the Arts Internship is at my sole risk and responsibility. 

5.       
I shall undertake such functions and responsibilities consistent with the Arts Internship which have been approved by McGill and which the host institution or organization may specify periodically. I undertake to inform McGill as soon as possible of any substantial changes to the conduct or content of the Arts Internship.

6.
I understand that as a student of McGill I remain subject to the rules, regulations and policies of McGill during the Arts Internship, including but not limited to those contained in the Handbook of Student Rights and Responsibilities. 

7.        
I acknowledge that I have been advised to inform myself as to  appropriate insurance requirements and that I  shall obtain, at my sole expense,  sufficient accident and health insurance during my stay in 





.
8.       
I acknowledge that I have been advised to inform myself as to travel requirements, including health and immunization requirements, and that I shall travel with a valid passport, visa, immunizations and return transportation, as may be required.

9.
I shall be responsible for all expenses involved in traveling to and from 




 and living there, and I hereby declare and undertake that I am financially capable of meeting such expenses incurred on my behalf.

10.
I shall not cause McGill, its staff and faculty to incur any expense, including but not limited to telephone, telecommunications, and transportation during the Arts Internship, and will promptly and fully reimburse McGill for any expenses so incurred.

11.
I shall familiarize myself with and observe the local laws and customs, and shall at all times behave responsibly and within the laws of 
   



, and shall do nothing to bring discredit to McGill University, its staff and faculty.

12.
I understand that McGill, its staff and faculty accept no responsibility and assume no liability with respect to any financial or travel advice given in respect of the Arts Internship.

13.
I hold McGill, its staff and faculty harmless from any claims, demands or actions of any kind arising out of my performance of the Arts Internship, and shall indemnify McGill from any loss or expenses it incurs as a result, and I accept sole responsibility for my participation in the Arts Internship.

14.  I have requested that the present document be drafted in the English language.  J’ai demandé que le présent document soit rédigée dans la langue anglaise.
15.  I authorize McGill University or the faculty member supervising my Internship to contact at their discretion the person. 
16.   
 I have named as a contact in case of emergency.
Signed: 





      
Date:  





[Type text]

Rev. July 27, 2009
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