
GPA 
Calculation & Foreign 
Grade Conversion

Fellowships and Awards

Graduate and Postdoctoral Studies



1. Transcripts 

2. Competition requirements *

3. GPA spreadsheet *

4. International Degree   
Equivalency Fact Sheets*

5. About 5-10 minutes of time

GPA: What you’ll need

*linked to from:
http://www.mcgill.ca/gps/staff/fellowships/external
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http://www.mcgill.ca/gps/staff/fellowships/external/


GPA: What do I need to DO?

1. Figure out what grades are part of the GPA for relevant competition
• Trudeau, PBEEE = CGPA undergraduate & CGPA graduate
• NSERC, SSHRC, CIHR, Vanier = last two years of full-time study or equiv.

2. Enter this data on a single GPA Calculation sheet
• What do I type on the GPA Calculation sheet?
• How much information does GPS need to see? 
• How do I read this non-McGill/foreign transcript?

3. If the GPA does not meet minimum requirements, ensure that is it 
justified in the appropriate place in the application (if allowable)

• What is an acceptable “justification”?

Reporting GPA in 3 Easy Steps!
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GPA – CGPA

• All grades from all 
undergraduate-level degrees, 
certificates, diplomas (including 
transfer credits)

• All  grades from all graduate-
level degrees, certificates, 
diplomas (including transfer 
credits)

*Many  non-degree programs 
are considered undergraduate. 
Please consult the GPS.

• All grades from all levels of post-
secondary study

(all degrees, certificates, diplomas, 
partial semesters, transfer credits, 
etc)

Undergraduate CGPA Graduate CGPA Overall/Total CGPA

Applies to: Trudeau, PBEEE (Quebec Merit)

• When applicants are asked to show CGPA (Cumulative GPA), the review 
panels are interested in seeing the different between the undergraduate 
CGPA and the graduate CGPA.
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How to find/display CGPA’s
When shown on one GPA sheet, no extra math is necessary.
This example shows weighted grad vs. undergrad CGPA.

GPA – CGPA Example #1

Total CGPA
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How to find/display CGPA’s
Giving the CGPA of each degree an equal weight helps emphasize 
graduate work and equalizes foreign degrees with no credit weighting.

GPA – CGPA Example #2

Total CGPA
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To weight or not to weight?
When you have a transcript without credit weights, or when you are taking 
an overall standing, it can be difficult to assign credit weights. 

YOU may choose whether a weighted CGPA or equal-weighted CGPA 
is the most advantageous to the student. Try both methods shown in 
the previous examples. If GPS finds a ‘better’ way to display the student 
grades, we’ll let you know!

GPA – CGPA
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GPA – “Last two years of full-time study” 
or equivalent: Defining Reference Periods

(applies to NSERC, SSHRC, CIHR, Vanier)

When you have this situation… the Last 
Reference Period is:

and the Second Last 
Reference Period is:

Applicant has  2 or more terms 
of Graduate studies with grades

Graduate Record (CPGA with 
weighted courses) to date 

This means ALL Master's and Doctoral study 
combined, including multiple Master’s 
degrees or previous attempts at PhD level

Last year of full-time undergraduate 
study or equivalent  (min. 24 graded 
credits). 
Terms cannot be dissected.

Applicant has no graduate grades
OR

Applicant has only 1 term of graduate grades

Examples:
• graduate applicants with only research and no graded 

credits
• applicants in first term of Graduate studies
• direct-entry from undergraduate
• applicant in final year of undergraduate studies

Last year of full-time undergraduate 
study or equivalent (min. 24 graded 
credits). Include any graduate grades 
in this reference period. 
Terms cannot be dissected

Second last year of full-time 
undergraduate study or equivalent 
(min. 24 graded credits). 
Terms cannot be dissected.
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“Full time” = min. 24 credits in 
an academic year.



Finding the Last Year of Full-time Study, or equivalent:
• Find the last course on study record
• Start counting the credits, going backwards
• STOP counting when you reach 24 credits (or all graduate grades)
• IF you are in the middle of a term, you must finish counting the 

entire term (ie. credit count will exceed 24 credits)

Finding the Second-Last Year of Full-time Study, or equivalent:
• Start where you left off for Last Year of Full-time Study 
• Start counting the credits, going backwards
• STOP counting when you reach 24 credits
• IF you are in the middle of a term, you must finish counting the 

entire term (ie. credit count will exceed 24 credits)
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GPA – “Last two years of full-time study” or 
equivalent: When applicant has no graduate grades OR 
only 1 term of graduate grades (applies to NSERC, SSHRC, CIHR, Vanier)



How to find/display last two years of study
*Student with a graduate study record of more than 2 terms graded credits 10



How to find/display last two years of study
*Student without a graduate study record (or less than 2 terms of graded credits)11



MCGILL’S GPA CALCULATION SHEET
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You may list 
your reference 
periods in any 
order, so long 
as they are 
labelled clearly.

Clarity of 
information is 
of the utmost 
importance!



MCGILL’S GPA CALCULATION SHEET
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If you need to 
use more than 
two columns to 
display GPA 
information, we 
suggest circling 
by hand the GPA 
totals that apply.

This way your 
information is 
explicitly clear!



GPA: What do I need to DO?

Figure out what grades are part of the GPA
• Trudeau, PBEEE = CGPA at each of undergrad and graduate levels
• NSERC, SSHRC, CIHR, Vanier = last two years of full-time study

Show a summary of each of those GPA’s on a single GPA Calculation 
sheet
• What do I type on the GPA Calculation sheet?
• How much information does GPS need to see? 
• How do I read this non-McGill/foreign transcript?

If the GPA does not meet requirements, ensure that is it justified in the 
appropriate place in the application
• What is an acceptable “justification”?
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Calculating GPA’s that combine different credit 
weight systems.

Convert them to a McGill equivalent credit weight

U of Toronto, University of Western Ontario, etc.
2-term Course (1.0)  =  6 cr. in McGill system
1-term Course (0.5)  =  3 cr. in McGill system

What about…..

► A term away at a University that has no credit value for courses, but 
McGill granted 12 credits for 4 courses in a term? 12 credits ÷ 4 
courses=3 credits each.

► One term away in University that has given 45 hours per course for 5 
courses? Also 3 credits each. 45 hrs ÷ 13 weeks/term = ~3 hrs/week.

GPA Credit Weight Equivalency
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GPA International Degree Equivalency
Examples of Variations on Grading

(find more at: http://www.mcgill.ca/gps/staff/fellowships/external/)

China, Mexico, Iran, and others:
Grade by grade letter conversion

Sometimes credit weight is in hours

France, UK, Germany, India, and others: 
Use annual or overall standings, not grade by grade conversion.

If no credit weight, assume equal weight

Unknown system:  
Qualitative information provided (back of transcript)

Contact GPS!
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GPA International Equivalency
Reading the GPS ‘Country Fact Sheet’:
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GPA International Equivalency
Example of Diploma from France: use overall standing
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GPA International Equivalency

A: No, do not round up. If your Dept Evaluation Committee feels 
the student has been penalized through grade conversion, 
they may address this point in a justification (on appraisal 
form or separate letter, if allowed).

Q: In Germany, the grade scale is whole numbers (1-
6, 1=highest). The student has a grade of 2.5. Can I 
round up the German grade to a 1?

Q: This transcript from Iran is not in English or 
French. I have a translation as required, but must 
include the original-language transcript?

A: Yes.  If a transcript/degree/certificate is not in French or 
English, we require both the original-language transcript AND a 
translation into either English or French.
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GPA Conversion – HELP!

Sources of Information: 
Transcript key.  Gives specific institution information

GPS website: http://www.mcgill.ca/gradapplicants/apply/prepare/requirements/internationaldegree/

Your department’s Admission file, if available

This is what Fellowships will use if you contact us. You have access yourself!

If you have first used these resources and cannot find an answer, 
we will try to help.

20

http://www.mcgill.ca/gradapplicants/apply/prepare/requirements/internationaldegree/


GPA: Justification of low GPA

• Illness of student or immediate family member: Student was a primary 
care-giver

• Foreign GPA conversion: Converted grade does not reflect student 
achievement

• Courses completed in an unrelated field of study
• Significant field experience gained since studies earlier in academic 

career: A significant gap between earlier studies and current program

These circumstances should be addressed in the Departmental
assessment or a separate letter, as applicable to the competition.  

In some competitions, there will be no exceptions made to GPA requirement.

What are admissible “compelling” circumstances?
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GPA

► Please ensure you consult transcript keys that accompany transcripts 
(often printed on reverse).

► Please ensure you include transcript keys and country guides in your 
application

► You may consult the website of the issuing institution.

If you have consulted all available resources and still have unanswered 
questions, please contact us: 

Erin.Grainger@mcgill.ca (External Fellowships Coordinator) 514-398-3990 ext.09452

Rev. 15Sept09
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