SIS Info for AAG Meeting
January 6, 2009
9:30 a.m.
1. ROLLOVER UPDATE 
The deadline to enter information for Fall 2009 and Winter 2010 for room assignments has been extended from January 19 to January 22, 2009
2. REMINDER: 200901 CHANGE TO NORMAL CLASS SCHEDULE 
Tuesday, April 14, 2009 - is a Friday 
3. REMINDER: GRADE SUBMISSION DEADLINE FOR FALL TERM COURSES.
Grades for Fall term courses were due yesterday with the exception of courses with final exams that were held Dec 17-19, 2008. These grades are due January 12, 2009.
4. GRADUATION  DEADLINE 
The deadline for submission of graduation recommendations is Wednesday, January 28, 2009 at 5:00 pm
5. METHOD OF EVALUATION DEADLINE

The deadline for submission of Method of Evaluation forms is Friday, January 9.
If you can’t make this deadline, please contact the Exam Office to let them know that you will be a few days late. 
Follow up to our November 4, 2008 meeting with Stanley Whyte and Jocelyne Younan from Enrolment Services – Revised Method of Evaluation Forms for D courses for 2009-2010 will be submitted for our consideration and comments later this term.

6. FOLLOW UP - FINAL ENROLMENT FIGURES FOR AGSEM
(Collective agreement, article 13.5:   By the last day of classes in each term, the Hiring Unit shall provide the Union with a list of final enrolment numbers for each course in which the Teaching Assistants were employed.)
Enrolment services produced a report for us, pulling TA information from the course assistant page on SSASECT.  As agreed to at our December meeting, the information was separated by department and sent to the TA Union on your behalf. 
I am requesting feedback on the process so we can make it smoother for the future. I would also like to apologize for any confusion caused this term.  I would like to suggest the following:
· I will request the report be generated earlier; perhaps at the beginning of the last week of class as opposed to the last day, to allow us time to separate and forward the information to you.
· I will request a report for GR level to pick up graduate level courses with a TA

· I will request that a SUBJECT column (dept name) be added to the report to facilitate the filtering of department information
· Information will be sent to the departments who will verify their data
· The department will forward the statistics to AGSEM
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7. ENTERING TA INFORMATION ON BANNER (SSASECT)

Information on TA’s must be added to the credit weight section of the course.  Also you should check off E (evaluate).  This will help when you are loading courses for McGill’s on-line course evaluations (MOLE).  The system will recognize the TA information and ask if you want it to be included.  This will eliminate you having to retype it.
You can also add the TA information on the conference section.  However, this will not cause the TA name to appear on the conference section in Class Schedule (you will still need to add this as a comment in SSATEXT); nor will it allow the TA to access class list.  We are hopeful that these functions will be available in future processes.

8. REMINDER - CLASS SCHEDULE SIMULATION 
A third simulation based on Fall 2008 and Winter 2009 data will be run shortly. The deadline to provide feedback will be January 30, 2009.
Members of the Scheduling Project team are willing to come to department meetings in January to discuss the Class Schedule Simulation with you.  If you would like to set up a time please let me know; or you can contact them directly
9. WAITLIST UPDATES
You may have received complaints from students informing you that they noticed vacancies in courses but they hadn’t received an invitation to register.  The Waitlist Notification process was suspended over the holidays since there wasn’t support available. The process resumed last night and students should now be receiving email updates.
We have encountered a few problems with the combination of issuing capacity permit overrides and Waitlist.  The capacity override is deleted when a student drops from the waitlist.   Instead of having the students remove themselves from the waitlist after the capacity override is issued, the following procedure is recommended:

When the capacity permit override is entered in SFASRPO, the student should go to the "student menu", select the "registration menu", then select "Quick Add or Drop Course Sections", and then finally should be able to register by selecting the option Registered from Waitlist from the "waitlist menu" under the action column and then click "submit changes". Finally, he should get the message "Registered from Waitlist on mmm, dd, yyyy". 

