
Additional Information about Leacock 212  
ABSOLUTELY NO food or beverages are allowed in the room. This includes the instructor!  

Log onto the computers using a McGill email and password. All McGill students and faculty members have an 
email account and password.  

Turn on the video equipment using the touch pad at the front of the room. The screen should come down when 
the overhead projector starts. The instructor’s computer will normally already be on.  

Sunny Galiza (X 4416) (his office is in the Ferrier computer lab, room 315C) is responsible for the computer 
software and hardware in the room. To call the Ferrier lab from the telephone in the classroom, you must push 
the button marked “operator” and ask for x 6031. Otherwise, call 514398-6031 on a cell ‘phone. (The numeric 
keypad on the telephone does not work.)  

If you have problems with the video equipment (the video projector or podium), contact IMS.  The telephone at 
the front of the room has a direct line to the AudioVisual Systems Help Desk. For more information on this 
branch of IMS, go to http://www.mcgill.ca/ims/aa  

We have an experimental “Classroom Management System” in place this term.  This software allows the 
instructor to monitor what is on each student’s computer screen. It also lets the instructor turn off Internet 
access or limit it to a few sites. Other options include: locking computers, showing what is on a student’s 
computer on the screen at the front of the room, and distributing and collecting computer files (such as tests) 
from all the computers in the room. Instructors must contact Sunny to arrange for a demonstration session.The 
University is evaluating whether to purchase this or some other type of classroom software. Oral and written 
comments about your experience with CMS are much appreciated. Please send your comments to Associate 
Dean Mary MacKinnon (mary.mackinnon@mcgill.ca).  

Software on the computers: STATA and STAT Transfer, MATLAB (15 licences only), SPSS (15 licences 
only), Minitab 15 (15 licences only) Word, Excel, Access, Endnote. Requests for additional software should be 
submitted to Associate Dean Mary MacKinnon and to Sunny Galiza. Please explain how much the software 
will be used, and whether you need a licence for 40 machines.  (If this is an expensive product to be used only 
with small classes, it may be possible to buy a licence for a smaller number of users.)  

If software used in the classroom is not available in the Ferrier lab or in a satellite lab (such as Leacock 421), 
then you may request that licences be purchased so that students may use the software outside class. All Arts 
Undergraduate students (including BA&Sc students) have free access to the Ferrier Lab. They should be able 
to use their McGill ID cards to enter the Ferrier Building, 24 hours a day, either by the 3rd floor entrance from 
Dr. Penfield Ave. or the 1st floor entrance opposite the James Building. Undergraduates in other faculties, and 
graduate students in Arts, may purchase memberships in the labs at a cost of $12.50 per term. Memberships 
may be purchased from the Help Desk (Ferrier 315A) from 9 am to 5 pm.  
Arts will provide a supply of dry-erase markers for use on the white board. (Lillian Lazarek has a supply of 
extra markers.) Please be sure to clean the board at the end of your class.  

At the end of the class, please make sure that students log off the system. They DO NOT have to turn off the 
computer.  

Instructors who want to use the room in the winter term are encouraged to book the room as soon as possible. 
We are already having cases of two instructors who want to use the room at the same time. It may be possible 
to have two courses at the same time share one regular classroom and the computer classroom.  

Mary MacKinnon, Associate Dean, Academic Administration and Oversight  
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